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Appendix I, ' ’ 

RULES FOR PROMOTION AND APPOINTMENT OF 
TEACHERS IN THE REVISED ORADES SANCTIONED 
UNDER CABINET ORDER No. 1188-C of 1953 Dated 26-9-53 

{Sanctioned C. 0. No: 552-C of 1954 Dated 18-4-54) 

MALE DEPARTMENT GRADE 50-5.90/EB-6-120 


1 , Matriculate full at Rs. B0/- 
p m. for general line tea¬ 
chers’ post. 


a), will not bo eligible 

for confirmation till 

completion of the D T. 
course successfully. T.he 
candidates will, however 
be eligible for grant of 
annual increments if 
otherwise due. 


b). Will not cross efticien- 
cv bar till he is trained, 

2. Trained Matriculates and sim- 2). Simple F. A. will be 

pie F. A. at Rs 55/- p> m. eligible for anrmalincie- . 

ments if otherwise due- 
but will cross eft’iciency 
bar after passing L). T, 
training. 

3. Trained F.A, at R«i. fiO/-'p.m. 4j. Will cross etticiency 

4. Graduates at J?s. 70/* p, m. bar after passing the 

D, T. examii aTion. 


5). Trained Graduates and M. A’s 


A., or Sc., wir,h R.E C., J.V., S.V. or D.T. training at 
, 75/- p m. and B. T. or M. A. or M. Sc at Rs. 


B. 

R S 7 0 ^ - p — _ _ 

P. M. (In ca’se'^ of* M. .A. or M. Sc, he will not be elig'bjo 
to cross eiHcienc}' bar in '.he grade till- he pisses his . • 

examination). 


6. Honours in 0, F. or M. L L. 
at Rs. 55/- p in. 


Bi. Will cross llie ofifiuiency 
' bar after passir.g I>. T. 

Training KO be-designer 
for Special fdne by the 

Gep-irtmeiit- 



7. Matriculates full or F, A. 
(English) with Honours in 
O. F. or M I. L, at Rs. 60/- 

p. m. 

8. High Proficiency in 0. F. 
or M. I. L. at Rs. 60/- p m. 


9. Technical trained Rs. 60/- 
p. m. 

10. Drill Instructor at Rs, 60/- 


7;. Will cross the efficien¬ 
cy bar after passing 
U. T. examination. 

8). Will cross the efficien¬ 
cy bar after passing 
D. T. training to be de- 
gigned for Special Lino 
teachers by the Depart¬ 
ment. 



p. m. 

In the case of appointment for craft teachers such 
as Embroidery, Gabba making and machie 

for which there is no training institution, the cand - 
dates will he appointed in the grade by the Director 
of Education in consultation with the Manager Em¬ 
porium. In respect of Art and Drill Instructor, the 

following qualifications are prescribed .■■ 


a\ Art Matric with drawing as one of his elective 
subjects (will cross efficiency bur after passing his 
D. T. training. 

b). Drill Instructor—3 months P. Training, 

12. Matriculates will be eligible for appointment in tem¬ 
porary arrangements both as special and general line 

teachers at Rs, 50/- p. m. 

13 SPECIAL LINE ^IKACHERS GRADE 70-6-130. 

I'he same rules for both male and female teachers 
will apply as laid down in Cabinet order No. 658/A/C 
of 1951, subsequently re-numbered as 591-C of 1951. 


FEMALE DEPARTMENT GRADE 505-90/EB-0.120 

1. Middle. Ks. 50/- p. m. and will draw annual 

increments up to Rs To/- ; swW be eligi¬ 
ble for future inciement after she 
has passed her Matric or D, T. 

Rs, 55/- p. in. will stop at Rs. 90/- 
till she passed u>. training success¬ 
fully. 


2. Matiic. 


3. Matric trained. Rs. 60/- p. m'. 

4. F, A. Rs. 60/- will stop at Rs. 90/- till she 

passes her D. T. successfully. 

5. F. A. trained. Rs. 65/* p. dQi 

6. B. A, Rs. 7B/- will stop at Rs. 90/- till she 

passes D. T. successfully. 

7. B. A. B. T., or Rs. 80/- p. m. M. A. or M. Sc will 

B. Sc. B. T., and cross efSciency bar after passing her 

M. A, or M. Sc, D. T, or B. T. training. Trained gradua¬ 
tes will get one advance increment 
after crossing efficiency bar at Rs. 90/- 

8. Honours in any Rs. 60/- p. m. will stop at Rs, 90/- till 
one of Modern she passes D. T. training successfully 
Languages or O.F. to be designed for the Special Line by 
at Rs. 60/- p. m. the Department. 

9. High Proficiency Rs. 55/-p. m. will cross efficiency bar 

with Matric. after passing her D. T. s ^?8sf ir 1 ^ 

10. High Proficien Will cross efficiency to be designed 
cy with Middle at for the Special Line by the Depart- 
Rs. 50/- p m, ment. 

11: Art and Craft The rules for appointment at item No. 
teachers at Rs. 60 11 for male Department will be appli- 
p, m, cable here also. 

12. Middle pass both male and female will be eligible for 
appointment in temporary arrangements both as special 
and general line teachers at Rs. 50/- p. m., in Frontier 
Division, Gurez and iCarnah Illaqa and backward areas 
i. e. Poonch, Bhaderwah, and Kishtwar etc. provided 
Matriculates are not available. 

13. As for teachers, the following rules will be applicab.e 
in the grade 50.5'90/6/120, 

a) All permanent untrained general and speidal 
teachers irrespective of their academic e 

working in the grade of 30 2-50, 35-3'66. 40- - * ^ ^ 

100, and 75-5-100 will be placed in the ' 

90-EB-6-120, but they will stop at Ks. y^Z-P- • 


unless they pass D. T, ExamkiafeioD except at item Xo. 
(b) and (c) below. 

(b) Untrained teachers working in the grade of 76-o 
100, and 50-5-100 will be eligible to cross efficiency bar 
irrespective of their having passed IhT, training. 

(c) All untrained teachers working previously in the 
grades as shown at item No. (a) and (b) after 40 years 
of age with 10 years of service will be eligible to 
cross the stage of Its, 90/- irrespective of their training 
and qualilioations. 

1 L All trained teichers working in the old grades will 
be eligible to the grade of 50-5-9C’dCB‘6*U.i0 with the 
efficiency bar at* Rs. 90/- They w'ill be eligible to 
cross the effecienev bar so fnr as the quetsion of 
their fixation of pay in the rc-vised grade is concerned 
provided that a ceitificate is issued uy their immediate 
irazetted officers that the work' of such teachers rem¬ 
ained satisfactory during the Iasi, two years. In nor¬ 
mal course teachers will be eligible to cross the 
ofiiciency bar with sanction of the competent autho¬ 
rity as laid down in Cabinet order No. 12d4/c of 

h-' 

I95'2 dated 15-11-52 except the trained graduates in 
whose Case result for 2 V(*ars and not d years will 

V 

be taken into account for crossing efficienev bar. 


15. I’iiG trained teachers svill get the accalerated incre¬ 
ments after their pays have been adjusted into the 
revised gra les if rhey satisfy the ctuidMions mentioned 
in sub-clause fa) v-o ikis rule. 

y ^ 


a), H and 2 advance increments to trained teachers 
dr«nwing less than Rs. lOU/- p. m. and abc»ve 1( (»/' 
0 , m. resnectively sub|ect to the condition that 
tiiey have got b year* service in two consecutive 
grades. Kcr the pai[•pose of t.lie computalion b-erviv'.e 
in (lie gr.uie immediately Indow" wnli that in 
the presenr gradw will b(‘. couibined. 



B. E. J, V., J. A. S. \k, 

sidf'i’eti as equivaiont to 1.5. 
ttuu-e Miios. 


I.. r., S. A.W will l)e con¬ 
i', training for purpose of 


Appendix II. 

THE KASHMIR CIVIL SERVICE RULES-GENERAL 

(REVISED), 

{^Sanctioned Vide (7, O, No: 1277Dated 

1. In these rules, unless there is anything repugnant 
in the context or subject:— 

(i) ^Cadre’ means the sanctioned strength of service, 
class, categoiy or grade, (permanent or temporary}* 

{it) ^Category^ means the posts borne on the cadre of 
a service or class : 

(a) the duties of which are of the same character 
and importance, and 

{h) which are either known by the same designation 
or the scales of pay for which are the same, 

{Hi) ^Selection Category’ means a category declared to 
be Selection Category : 

{iv) ‘Class’ means the posts borne on the cadre of a 
service between which and the other posts borne 
on the cadre of the same service, promotions 
and transfers are not ordinarily admissible : 

(iv-A) Government means ‘Council’ as defined in the 
Jammu and Kashmir Constitution Act, 1996: 

{iv-B) ‘A member of a service’ means a person holding or 
appointed to a whole-time pensionable post : 

(t?) ^Period of probation’ of a member of a service 
means the period of probation prescribed in these 
riiles or by special notification by Government, 
together with : 

(а) the period until the issue of an order under clause 
(i) of sub-rule (a) of Rule 22, declaring the proba¬ 
tioner to have satisfactorily completed his penod 
of probation, or 

(б) the period until an order discharging 

tioner under clause (n) of sub rule ji) of Rule 21, 


clause (;) or (ii) of Sub-rule {/>) of that rule or clause 
{a) of sub-rule {a) of Rule 22 takes effect. 

(vi) ‘Probationor’ in a service means a person appointed 
to that service wko has not been declared to have 
satisfactorily cornplerted the period of his probation: 

(vii) ‘Pr« liOtioii’ means the appointment of a member 
of service or class ®f a service, in any category or 
graoie to a higlier category or grade of sucii 
scrvK'e or class. 


Explanatio 


x: —The appoiatmeaf of a mornber of rt, service 
or cla'^s of soi viee in an}’ category to hold addi¬ 
tional ciiarge of a post included in a liigher 
category in the ssime service <'r class or to dis¬ 
charge the current duties thereof does not amount 
to promotion to the latter category. 


(viii) ‘Recruited direct’ - A candidate is said to he rec¬ 
ruited direct to a Service when at the time of 
his first appointment thereto he is niether a 
member nor a probationer in any service. 

{i.r) 'Recruited by transfer’—A candidate is said to 
be recruited by transfer to a service when at the 
time of his first appointment thereto he is either 
a member or a probationer iii another service. 

(*r) ‘Service’ means a group of posts declared by 
Government to be a service. 


(.r/) A person is suid to attain tlie age of “n” years 
when “n” years liave edapsed ^ince the begiiiing 
of the day of his birth. 

Illustration: - A person bora on 1st August, 1900 attains 

the age of 25 years at midnight of dlst July,— 
1st August, J92i. 

2. CuynmencenieNt arul d hese rules shall 

come into force on the 1st of March, Ifiolb 

7h(‘y shall apply to ail services and to all persons 
appointed to any services before, or after the 
said date except t^o the extent otherwise ex¬ 
pressly provided ; 


(/) by ^51' under any luw or rules fur the LiuiO being 
in I'urct* : or 


( 7 ) 

(ii) in respect of any member of s\i^ service by 
a contract or agreement subsi^tii'g between sucu 

member and the G-overnment. 

(c) Except as otherwise expressly provided in these 
rules in case of a conflict between these and 
anything contained in any previous rules or 
orders the provisions of these rules shall prevail. 

2-A. Government may make rules regulating. 

(o) classification of Gazetted and non-Gazetted SeiVices; 
(6) recruitment and appointment to Gazetted Services; 

and 

(c) recruitment and appointment to non - Gazetted 
Services. 


3, Nothing in these rules shall apply to the appoint- 
ment, temporary or permanent of the Chief Secretary to 
the Government, the Chief Conservator of Forests, the Ins¬ 
pector General of Police, the Director Health Services, the 
Director of Education, the Director of Industries the 
Revenue Commissioner, the Accountant General and the 
Chief Engineens P.W.D., Electric and Irrigation Departments. 


4. Notwithstanding the provisions of Rule 2, Govern¬ 
ment may by notification published in the Jammu and 
Kashmir Government Gazette; 


(/) exclude wholly or in part from the operation 
of these rules any ministerial or petty officers or 
inferior servants or any class of such officers or 
servants* to whom the Government shall declare 
that the rules cannot suitably be applied, and 
these rules shall thereupon, to the extent of 
such exclusion cease to apply accordingly ; 

(ii) declare in respsefe ®f any person or group of 

persons that these rules shall not apply 

or in part to such person or group and tbese 

rules shall thereupon cease to apply according y. 


5. Any of these rules »r rules made under 
for reasons to he recorded in v/nting, e le ^ 

Government in individual cases if “ hardship 

that a strict application of th. role woo Id 
to the individual concerned or sonfer undue bonem 


( 8 ) 

6. Cadre—‘Th^ cadre of each service, class, category or 
grade shall be determined by the Government by a notifi¬ 
cation published in the Jammu and Kashmir Government 
Gazette. 

7. If a member of any service, class, category or grade 
is reduced to a lower service, class, category or grade, he 
shall be deemed to be a member of the latter and the 
permanent cadre thereof shall, if there is no vacancy in 
which he could be absorbed, be deemed to be increased by 
one so long as such member continues therein and the post 
held by him in the higher service, class, category or grade 
remains vacant, 

b. All jirst appointments to any service or class shall 
he made by Government or by an authority empowered by 
Government in this behalf and where they are made by an 
authority subordinate to Government they shall, except 
with the sanction of Government be made to the lowest 
category or the lowest grade of a category if it consists of 
more than one grade. 

9. First appointments to a service or class may be made:- 

{i) by promotion from the same or by transfer from 
another service or clasi:, or 

{ii) by direct recruitment, or 

{Hi) partly by (i) and partly by (/i). 

10. No member of any service, class or category shall, 
w en tiansferred to anotlier service, class or category 
receive less pay than thr t attaching to his relative substantive 
position in the service, class or category to which he belongs 
except as a punishment or except with his consent, 

11. A Vacancy in any service, class, category (not being 

should be filled by direct recruitment) shaH 

^ ilsd by the appointment of a person who has not 
yet commenced his probation in such service or class when 
pro atiouer therein is available for such appointment. 

recruited by transfer or promotion 

. ® discharged, that is, reverted lo their original 
appointments if there are no vacancies to whivli they could 
appon) ed but such discharge shall be in order of juniority. 


(9) 

Provided that the order of juniority may 
from for speoml reasons, ^^®^houWel?y to the next 

higher authority orJGovernment " 

were recruited with .the sanction of the Government. 

18. Piobjtioners .''^o 

not being vacancies which should ^.® 
ruitment arise, in the order of their seniority which 

before they were discharged. 

Provided further that the said order ^ 

departed from for special reasons, the reasons or ev y 

next higher authority or Government in 

were recruited with the sanction of the Governme . 
14. Temporary 

fLis. c.r:rciterory“ f s" 

tnvllve nS'Luy," exces^e erpenditure or administra¬ 

with the said rules but such temporary appointment shal 
in no case exceed three months on each occasion. 

(ii) Every appointment made under clause {i) 
with il the particulars relatiug to the persons “ ■ 

namely thedale of appointment, the ■I”™*'“ ^ Ige 
vacancy and the period or periods, if any, , 

same person had previously held a post borne oji^^the 

cadre of the same service, class or category, 
of the emergency or inconvenience and the reaso 

?he appointment shall be reported without delay to th^e 

Minister-in-charge, if the order is passed hy a lower 

{ii) A person appointed under clause ^%ice 

placed as soon as possible by a member ^ 
or a candidate qualified and considered fi 
post under the said rules. 

(iv) A person appointed under da^ss, or 

regarded as a probationer in such ser , 


( 10 ) 

category or be ontitl'^d by only of such appoii.t- 

rnent to any preff^rential clnijn to future appointment to 
such service, cl;iss or catc^goiy. 

15* ]f such person is su osequentlj^ appointed to ?iu h 
service, class or category, in accordance with these rules 
lie shall commence his probation therrin from the date 
of Such siibsrfjuent a.ppointm^^nt or '■ri ni such earlier date 
as may \n^ determined by the Ministf r-in-charge. 

IG [a) No pnrt time post shall be created in lieu of 
a wholetirne post borne ofi tlie cadre of any service, class 
or cxtegory witiiout the sanction of Governinent. A person 
appointed to any parr time post created in lieu of a 
wh de time post, borne on the cadre of a service, class 
or categcjry shall n^t be rt'garded as a probationer in 
such servue nor shaii he be entitled hy reason only of 
Such appi>M,tment t > arpv preferentiHl c laim to future 

ntment to such seivdc'e, class or Ciitef^orv. 

(b Notu’itlistanding anything contained in these ruh-^i 
if lUid when a temporary post is created as an actditicii 
to the cadreofany servicoand the holder thereof is required by 
Government to possess any special qualiiications, kuf'wledge 
or experience, any person who possesses such qualiiications, 
knowledge or experience and who is cemsidered to be best 
fitted to discharge the duties of such post may, irres¬ 
pective of other considerations, be appointed to that post. 
But the person so appointed shall not by reason only (f 
such appointment, be legartled as a probationer in such 
service, class or category : nor shall ho acquire thereby 

any prefei'entia] rigf-t to future appointment to sucli 
service, class or categorv. 

17. Qualificaiirws—Ko person shall be eligible for 
appointment to any service by direct recruitment unless he: 

(G is a hereditary State subject to bo known here* 
after as a permanent resident ; 

(2) is not above 28 years of ago on the lirst day 
of Baisakh of tin* year in winch the competitive 
exarninarion is held or his nmnination is made 

in respect of the vacancy to which the direct 
recruitment is made : 

! rovided that the Oovernment rnav in respect of 
particular stuviccs prcscribo a dilVerent a‘mdimit 

sati.'fies the appointing autliorily that ho is or 



( 11 ) 

sound health, active habit? and free from any 

bodily defect or in fir naity un-fitting him for sue 


service ; and 


(4) 


satisfies the appointing authority that lus charac* 
ter and anrecedents are such as to qualify him 
for such service. 

* 

Explanation: —'bhe decision as to whether a person is 
qualified under clause (1) of this rule or no 
shall rest with Government. 

NoTb:—This rule does not apply to pensioners re- 
employed under the provisions of the ivas niir 

Sei vice Regulations. 

18. Special quaJifications.'-y^o person shall be eligible 
for appointmeiit to any service, class, category or gia e 
or any post bori\e on tiie cadre thereoi luiless he 

possesses sncli qualifications and has passed MJch 
spocinl tesis as may be presented in rliat be la 

by Government, or 

possesses such other qualifications as 


(0 


{ii) 


considered by Government to be equivalent 
the said special qualifications or special tes s. 


19. Cottnnunal represeviotion.— li^ making appoint 
ments to a service or class special regard shall be had 
to the securing of adequate representation of the various 
communities in the State in such service or class : 

20. Peobalion. — {a) Except as otherwi^e provided for 
by special orders of Government, no person shall be eligible 
for confirmation as a member of a ser\ ice or class until 
he has betn on piobation in such service or class con¬ 
tinuously or in the aggregate for a period of two years. 

(i) No probationer shall, duiing the period of his 
probation except for the purpos(S of instructu n or tifijn- 
ing, be emplyed on duties w’hich are not normallj is- 
charged bv membeis of the service in the category to 

which he belongs. 

21. (i'/) At aii}^ time before the expiry of the 
cribed period of probation, tne appointing authoiuy may 

0) suspend the probaiion of a probationer and dis¬ 
charge him from the service for want of vacancy an 


( 12 ) 


(n) at its (liscreticn terminate the probation of a 
probationer and discharge him from the service. 

W (i) If witliiii the prescribed period of 
proi)atiou a probationer fails to acquire the special quali- 
tications or to pass the special tests, if any are prescribed 
or to acquire such other qualifications as may be considered 
by Government to be equivalent to the said special quali- 
iicatioris or special tests, the appointing authority shall 
forthwith, hy order, discharge him from the service. 

(«) If such probationer has appeared within the 
prescribed period of probation for any such tests or for 
an}’ examination in connection with the acquisition of 
any such qualifications, having passed all the other tests 
and acquired all the other qualilications, and the results 
of the tests or examinations for which he has so appeared 
are not known before the expiry of such period he shall 
continue to be on probation until the publication of the 
results of the tests or examinations for which he has 
appeared or the first of them in which he fails to pass, 
as the case may be. In case the probationer fails to pass 
any of the tests or examinations for which he has so 
appeared, the appointing authority shall forthwith, by 
order, discharge him from the service. ’ ^ 


(m) Where a probationer has, before he commenced 
his probation, already acquired any special qualification or 
passed any special test or has acquired such other qualifi¬ 
cation as may be considered by Government io be equivalent 
to the said special qualilication or special tests he shall not 
be reijuirod to acquire such special qualification or to pass 
such special test again within the period of his probation" 

22, (fi) (/) If at tho end of the prescribed period of 
probation, the appointing authority considers the probationer 
to be suitalile for membership, it shall as soon as nossible 
or in cases falling under clause, (ri) of sub-rule (i/of Kui; 
21 as soon as possible after the probationer has passed tho 
tests and examinations for which he has appeared issue an 
order declaring the probationer to have satisfactorily coni— 
fileted his period of probation. On the issue of such order 
the probationer shall be deemed to have satisfactorily com¬ 
pleted his period of probation on the date of the expiry of 
the prescribed period of probation. ^ 


(n) If the appointing authority does not consider the 
probationer to be suitable for such membershin it shall 
by order discharge him from the service. 


(m) In cases not falling under clause (ii) of suL-rule (/;) 
of Rule 21, if no order is issued by the appointing authority 
under clause (i) or (ii) of this rule within ninety days tfiter 
the expiry of the prescribed period of probation, the pro¬ 
bationer shall be deeined to have satisfactorily completed 
his period of probation on the date of the expiry of the 
prescribed period of probation. 

{iv) In cases falling under clause {it) of sub-rule (b) of 
Rule 21 if the candidate has passed the tests and examina¬ 
tions for which he has appeared and no order is issued 
under clause (/) or (ii) of this rule by the appointing 
authority within ninety days after the expiry of tae pi es¬ 
cribed period of probation or within thirty days of the 
publication of the results of such tests and examinations, 
whichever is later, the probationer shall be deemed to 
have satisfactorily completed bis period of probation^ on 
the date of the expiry of the prescribed period of probation, 

(6) The authority competent to entertain an appeal 
under the rules may revise any order discharging a pro¬ 
bationer under any of the provisions referred to in this 
rule or in sub-rule (u) of Rule 21 1 on an appeal filed 
within ninety days of the date of receipt of such order 
by the probationer concerned. 

(c) (i) When an order discharging a probationer is set 
aside on revision under sub-rule {b) and the probationer 
is restored to the service, the period on and from the 
date of discharge to the date of such restoration may be 
reated as duty by the appointing authority except for 
purposes of probation. The period of probation undergone 
by such probationer at the time of his discharge shall, 
however, count towards the period of probation prescribed 
by the rule applicable to him. 

{ii) Such probationer may during the period on and 
from the date of his discharge to the date of his^ resto¬ 
ration be paid such pay and allowances not exceeding the 
pay and allowances to which he would have been entitled 
if he had not been discharged as the authority passing the 
order under sub—rulo {b) may determine. 

23. Appointment of members —(a) A probationer shall, 
if a substantive vacancy in the permanent cadre of e 
category for which he was selected exists, be appointed to 
the service at the earliest possible opportunity m order 
of seniority; and if such vacancy existed from a d e 
previous to the issue of the order of appointment, he may 
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bo so appointe.J vvihh retrospective effect from such date or. as 
llio case may he, from such subsequent date from which 
he was continuously on duty as a member of the service. 

(b) W here recruitment to any service shall normally be 
both by direct recruitment and by transfer or promotion 
the provisions of sub-rnle (a) shall apply separately as 

tegards: ^ 

vacancies against which persons Lave been recruited 
direct^ ;ind 

(//,' other vacancies. 

{c) No probationer shall be required to produce a medical 
corlificate of physical fitness before appointment as a member 
of the service: 

Provided that in the case of a probationer who is not a 

member of any other service, the appointing authority may, if 

n has reason to believe that the probationer's physical fitness 

has soriou.dy deteriorated since lie satisfied the authority 

under clause (///) of Rule 17 require' him to undergo a 

fresh medical examination. If on such examination he is 

found to be physically unfit for tlie service for which he 

was selected the appointing authority shall discharo^e him 
from the service. 

{(1) No person shall at the same time be a merxiber of 
more than one service. 


24. Se}uont?/: {a) The seniority of a person who is subiect 
to these rules has reference to the service, class, category or 
grade witli reference to which the question has arisen. Such 
seniority shall be determined by the date of his first 

appointment to such service, class, category or grade as 
the case may be. ° 


Notk I fho rule in this clause will not afl'ect the 

senioiity on the date on which these rules come 
into force of a member of any service class 

category or grade as fixed in accordance with 

the rules and orders in force before the dafA 
on which these rules come into force. 


I 


XTKRl-Iil TATION 


. The words “date of first appointment” 
occunng in the above rule will mean the 

date of first substantive appointment, mean- 

ing theieby the date of permanent appoint- 
ment or tlie date of first appointment on 
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probation on a clear vacancy, confirmation 
in the latter case being subject to good 
work and conduct and / or passing of any 
examination or examinations and /or tests: 

Provided that the inter se seniority of two or more per¬ 
sons appointed to the same service, class, category 
or grade simultaneously will, notwithstanding 
the fact that thev may assume the duties of 
their appointments on different dates by reason 
of being posted to different stations, be deter¬ 
mined ; 

(1) in the case of those promoted by their relative 
seniority in the lower service, class, category 
or grade ; 

(2) in the case of those recruited direct except 
those who do not join their duties when 
vacancies are offered to them according to the 
positions attained by and assigned to them in 
order of merit at the time of competitive exami¬ 
nation or on the basis of merit, ability and 
physical fitness etc. in case no such examination 
is held for the purpose of making selections ; 

(3) as between those promoted anc}. recruited direct 
by the order in which appointments have to 
be allocated for promotion and direct recruit¬ 
ment as prescribed by the rules. 

Note 2 :—Any substantive appointments or permanent 

promotions made in any department prior to 
15th May, 1953, will not be disturbed if other¬ 
wise in order unless such appointments or pro¬ 
motions are already the subject of any appeal, 
review or revision or otherwise pending decision. 

{h) A member of a service, class, category or grade, 
unless he is reduced in seniority as a punishment shall retain 
seniority in such service or grade as determined by sub-rule 
(a) notwithstanding any delay in the completion of his pro¬ 
bation or his appointment as a member of such service, 
class, category or grade. 

(c) Where a member of any service, class, category oi 
grade is reduced to a lower service, class, category or grade 
he shall be placed at the top of the latter unless the 



authority ordering such reduction directs that he shall rank 
in such lower servico, class, category or grade next below 
any specified member thereof, 

25. Promotions, —(a) All promotions shall be made by 
the appointing authority. 

(I) Promotions to a service or class or to a selection 
category or grade in such service or class shall he 
made on grounds of merit and ability and shall 
be subject to the passing of any tests that 
Government may prescribe in this behalf, seniority 
being considered only where the merit and ability 
are approximately equal, 

(II) All other promotitms shall be made in accordance 
with seniority and subject to any test or special 
qualifications prescribed by Government unless:— 

(/) the promotion of a member has been withheld as 
a penalty ; or 

{It) a member is given special promotion for con¬ 
spicuous merit and ability. 

(i) (i) Where it is necessary in the public interest owing 
to an emergency which has arisen and could not have been 
foreseen, to fill immediately a vacancy by promotion from 
a lower category, and where promotion in accordance with 
these rules would involve undue delay or expenditure or cause 
administrative inconvenience, the appointing authority may 
promote a person otherwise than in accordance with the rules 
tpmporarily until a person is promoted in accordance with 
the said rules, but such temporary promotion shall in no 
case exceed three months on each occasion. 

Hi) A person promoted under clause (/) shall not be 
entitled by reason only of such promotion to any 
preferential claim to future promotion, 

26-yl : Members absent duty from —The absence 
of a member of a service from duty in such service whether 
on leave, on foreign service or on deputation or for any 
other reason and whether his lien on a post borne on th« 
cadre of such service is suspended or not shall not, if he 
is otherwise lit, render him ineligible in his turn—* 

{i) for re-appointment to a substantive or oiSciating 
vacancy in the class, category, service or grade 

in which he may be a probationer or an approved 
probationer ; 
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[ii) for promotion from a lower to higher category 
in such service ; or 

(m) for appointment to any substantive or officiating 
vacancy in another service of which he may 
be an approved candidate as the case may be, 
in the same manner as if he had not been 
absent. He shall be entitled to all the privileges 
in respect of appointment, seniority, probation 
and appointment as full member which he wouhl 
have enjoyed but for his absence subject to his 
completing satisfactorily the period of probation 
on his return, 

26. Postings and Transfers. —(a) A member of a service 
or class of a service may be required to serve in any 
part of the Jammu and f^asbmir State in a.ny post borne 
on the cadre of such service or class* 

(6) All transfers and postings shall be made by the 
authority prescribed by Government in this behalf. 

27. Pay^ allowances, leave, leave allotoance^ pension 
and other conditions of service, —(a) The Kashmir Service 
Regulations and other rules and orders which were in force 
on the 1st March, 1939 as amended by Government from 
time to time shall except in so far as they may be inconsistent 
with these rules, govern the members of every service, class or 
category in the matter of their pay, allowances, leave, leave 
allowances, pensions and other conditions of service. 

Provided that where any rule or rules made after 
one year or such longer period as may be specified by 
Government in any case or cases from the date of 
introduction of these rules adversely affect in respect of 
any matter a person who was a member of any service 
before the date of coming into force thereof, .he shall in 
respect of such matter be governed by the rules and orders 
which were applicable to him prior to such date. 

(b) Every member of a service shall on being appointed 
substantively to a post carrying a pay of Rs. 50 or more 
per mensem be liable— 

(i) to take out an insurance policy with the Stats 
Insurance Fund according to a scale prescribed 
by Government, the policy being issued on the 
basis of the certificates as to age and physical 
fitness accepted ’by the appointing authority 
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under clauses (u) and (in) of Rule 17 without 
the other formalities required by the State 
Insurance Fund Rules ; and 

(n) to subscribe to the General Provident Fund in 
accordance with the Rules of that Fund. 

‘^8. Special provisions hy agreements.~-{a) When in the 

opinion of the Government special provisions inconsistent 

with any of these rules or of any rules made thereunder 

are reijuired in respect of the conditions of the service 

pay and allowances, pension, discipline, and conduct with 

reference to any particular post, or any of them, it shall 

be open to Government to provide by agreement with tbf. 

person appointed to such post for any of the matlers t 

respect of which special provisions are required to be made 

and to the extent to which such provisions are made in 

the agreement , nothing in these rules or in any rules 

made thereunder shall apply to any person so appointed in 

respect of any matter for which provision is made in the 
ngreeineut: 


Provided that in every such agreement it shall furtbpr 
be provided that in respect of any matter in respect of 
which no provision has been made in the agreement the 
provisions of these rules or rules made thereunder shall apply 


{h) Any agreement of the nature referred to in sub-r.,u 

(a) may provide that the person with whom it is made shall 

not, save in the circumstances stated in the agreement be 

dismissed otherwise than on payment to him of compensa¬ 
tion by Government, ^^mpensa- 


29. Conduct and discipUne.—lho condinci of members 

GoiernnTen'r^ by the rules framed by 


30. Punishm^nts.-'Yhc^ following penalties may for 
^ood and suflicient reason and as hereinafter provided hi 
imposed upon members of a service, namely— ’ 

(/) Censure ; 


(i-a) line not exceeding one month’s pay; 
{it) Withholding of increments or promotion 

mg stoppagG at an Gfliciency bar 5 

[Hi) Reduction to a lower post or time-scale 
lower stage in a time-scale ; 


includ- 

or to A 
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(it>) Recovery from pay of the whole or part of any 
pecuniary loss caused to Government by negli¬ 
gence or breach of orders. 

(o) Suspension. 

ivi) Compulsory retirement before attainment of the 
age of superannuation. 

(vii) Removal from the service of the State which 
does not disqualify from future employment. 

(viii) Dismissal from tbe service of the State which 
ordinarily disqualifies from future employment. 


Explanation :—The discharge— 

(a) of a person appointed on probation during the 
period of probation ; 

(h) of a person appointed otherwise than under 

tract to hold a temporary appointment on the 
expiration of the period of the appointment , 

(c) of a person engaged under contract in accordance 
with the terms of his contract; 


does not amount to removal or dismissal within the mean 
ing of this rule. 


31. {a) Subject to the provisions of these rules goyern- 
ment may impose any of the penalties specified in uie 
on any member of a service : 

Provided that Ministers will be competent— 


(i) to impose in the case of non -gazetted establish¬ 
ment all penalties specified in Rule 3o excep 
compulsory retirement before the attainmen o 
the age of superannuation; and 

(ii) to withhold increments in the case of gazetted 

officer, sorviog SSg . 

the maximum of which does not exceed Rs 400 p. 
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(h) Subject to such conditions, if any, ns Government 
may prescribe, it may ddeflate to any subordi¬ 
nate authority power to impose any of the 
penalties specified in Rule 30. 

Provided that the power to impose the per.alties specified 
in clauses {v)^ {vi), (vii) and ('?;iii) shall not be so delegated 
in the case of the members of any gazetted service. 

Delef/afion ,—Under Rule 31 (b) above, the Government 
delegates to— 

(i) the Heads of Departments the power to censuie 

under Rule 30 any subordinate officer getting a 
salary not exceeding Rs 600 r. m ; and 


(ii) the various appointing authorities the powers to 
impose any of the penalties except compulsory 
retirement specified in Rule 30 on such members 
of the services as such appointing authority is 
competent to appoint. 


32, (i) Without prejudice to the provisions of the Public 
Servants Inquiries h'egulation of 1977, no order of dismissal, 
removal or reduction shall be passed on a rnombiT of a 
service (other than an order based on facts which have 
led to his conviction in a Crimin il Couit) unless he has 
been informed in writing of the grounds on which it is 
proposed to take action, and has been afforded an ade¬ 
quate opportunity of defending himself. 'I'he grounds on 
which it is proposed to take action shall be reduced to the 
form of a definite charge or charges, which shall bo 
communicated to the person charged together with a 
sLateovent of the allog itioo on which eacli charge is based 
and of any other circamst.anc»:*s wdiich it is proposed to 
take into con>ideration in passing orders on the case. Ho 
shall berevquired, within a reasonable time, to put in a 
written statement of his defence and to I'tate whether he 
desires to oe heard in person. If he so desires or if the 
authority concerned .so directs, an coal enquiry shall be 
held. At that enquiry oral evidence shall be heard as 
to such of the allegations as are not admitted, and the 
person charged shall be entitled to cross exaiijine witnesses, 
to give evidence in person and to have such witnesses 
called as ho may wish, provided that the oUicei conduc¬ 
ting the enquiry may for special and sufficient reasons to 
bo recorded in writing, refuse to call a witne.s, Tiie pro¬ 
ceedings shall contain a sufficient record of the evidence 
and a statement of the findings and the grounds thereof. 


/ 
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(b) 


_ 32. (ii) The provisions of sub para (i) above may be 
waived— r \ j 

(a) When the member of the service has absconded 
or It is otherwise impracticable to communicate 

With him or 

When the mernber of the service is alleged to 

nave taken part in, subscribed in aid of or assisted 

m any way any political movement in India o 

in the state or relating to Indian or State affairs 

as envisa^d in rule 17 of the Government Servants 
conduct Buies 2001 ; 

ion dismissal removal or reduct- 

titlp.1 member of a service shall be en- 

Dassed ’ as hereinafter provided, from an order 

nenalHpQ ^ imposing upon him any of the 

penalties specified m Rule 30, j 

the Mi'niifn ^ niember of a gazetted service may appeal to 
siihnrHin + ^-in-charge from an original order passed by 

SS G^overnment from such an orde 

passed by the Mmisrer-in-charge. 

sha]/*he members of other services appeals 

(o) from an original order of punishment of a sub- 
ordinate officer to the next higher officer ; 

(b) frorn an original order of punishment of a Head 

of Department to the Mioister’in-charge j 

(c) from an original order of punishment of a Minister' 

in-charge to Government. 

appeal shall lie from an order passed in appeal 
1 .V *. ru e provided that the Government or the 

1 * y next higher to the one to which the appe 

^ revise any such order of a subordinate authority 

Pni ^ Ort % penalties specified in clauses (vii) and (viii) of 
e 0 if it IS satisfied that there has been a subs 11 
mis-carriage of justice. 

frt (0 Every member of a service shall be entitled to appeal 
e authority hereinafter specified against any order passed 
y 3*11 authority subordinate to the said authority which— 
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(ai alters to his disadvantage his conditions of service, 
pay, allowances or pension as regulated in rules 
or in a contract of service, or 

{b) interprets to his disadvantage the provisions of 
any rules or contract of service whereby his 
conditions of service, pay, allovvances or pension 
are regulated, 

[ii) The authority hereinbefore referred to shall be 
the autliority which made the rale to which the order under 
appeal relates, or in the case of an appeal relating to a 
contract of service, the authority which appointed the 
appellant. 

36. In the case of an appeal against an order imposing 
any penalty specified in Rule 30 the appellate authority shall 
consider— 

(a) whether the facts on which the order was based 
have established ; 

{b) whether the facts established afford sufficient 
ground for taking action ; and 

(c) whether the penalty is excessive, adequate or 
inadequate ; and after such consideration shall 
pass c^uch orders as it thinks proper : 

Provided that no penalty shall be enhanced unless an 
opportunity is given to the person concerned to show cause 
why such penalty should not be enhanced. 

In any case in which the appellate authority enhances 
the penalty the appellant shall be entitled to submit a second 
appeal to the next higher authority. 'J'he second appeal will 
however, be admissible only in respect of the additional 
punishment awarded by the appellate authority. 

37. In the case of an appeal against an order under 
Rule 35, the appellate authority shall pass such order as 
appears to it just and equitable, luwiiig regard to all the 
circumstances of the case* 

38. An authority from whose order an appeal is pre¬ 
ferred under these rules shall give effect to any order made 
by the appellate authority. 

39. Every person preferring appeal shall do so sepa¬ 
rately and in his own name. 

e ^ appeal preferred under these rules shall 



contain all material statements and arguments relied on 
by the appellant, shall contain no disrespectful or improper 
laDguage, and shall be complete in itself. Every 
appeal shall be submitted through the Head of ot ice 
to which the appellant belongs or belonged and tnroug 
the authority from whose order the appeal is preierre 

Note: —Advance copies of appeals, review or 

petitions and any such application if suhmi e 

should be filed. 

40-A. Every appeal, preferred under these rules shall 

be accompanied by a stamp paper of the 

bed in the Stamp Act and also by an atteste copy 

the orders appealed against. 

40-B. Applications for obtaining attested copies of the 
orders appealed against may be submitted by the appellan 
concerned direct to the authority which passed the or ers. 


41. An appeal may be withheld by an authority not 
lower than the authority from whose order it is preferred i 

(0 it is an appeal in a case in which under these 
rules no appeal lies, or 

(ii) it does not comply with the provisions of Rule 

40, or 

iiii) it is not preferred within ninety days (the period 
spent in obtaining the attested copy of the 
order appealed against not being accounted for 
provided the application for the supply of the 
copy is submitted within the period of 9C 
after the date on which the appellant received 
information in writing of the order appea e 
against and no reasonable cause is shown or 

the delay, or 

(iy) it is a repetition of a previous appeal and is 

made to the same appellate authority by w 
such appeal has been decided and no ^ew facts 
or circumstances are adduced wbicn aftord grounds 
for a reconsideration of the case . 


Provided that in every case in which 
withheld the appellant shall be informed of the fact 

the reasons for it. 

Provided also that an appeal withheld on account on y 
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of failure to comply with the provisions of Eule 40 may 
be le-subniitted at any time within thirty days of the 
date on which the appellant has been informed of the 
withholding of the appeal and, if re-submitted iu a form 
which complies with those provisions, shall not be withheld. 

42. No appeal shall lie against the withholding of an 
appeal by a competent authority. 

43. Every appeal which is not withheld under these 
rules shall he forwarded vvithhin a period not exceeding 
sixty days to the appellate authority by the authority 
fror?) whose order the appeal is preferred with an expres¬ 
sion of opinion and all the connected papers. 

44. A list of appeals withheld under Eule 41, with 
the reasons for withholding them, shall be forwarded 
quarterly by the withholding authority to the appellate 
authority together with a list of otlier appeals not disposed of 
within the period of sixty days referred to in Rule 43. 

46. An appellate authority my call for any appeal 
admissible under these rules which has been withheld by 
a» s\i I 3 0 r^1 n a t e a u t li or i t^y a^ n d may pass such orders thereon 
as it considers fit. 

46. The existing appeal rules for the Police Depart¬ 
ment shall be followed hy the df'partment only so far as 
they are not repugnant to the provisions of these rules. 

46-A. Every appeal, review or revision application 
submitted under these rules shall be disposed of by the 
authority to whom it is addressed within a period of 
three months from the date of receipt and if it is not 
possible in any particular case to adhere to this time 
limit a report explaining the reasons for delay shall be 
submitted to the next higher authority. 

47. Revisions pcf?7/o«.s.—Applications for revision shall 
be entertained by the Government only, either on the 
application of the aggrieved party or on the motion of 
a subordinate officer, 'fhe period of limitation in the former 
case shall be thirty days from the date of the communication 
of the order under revision to the party aggrieved. 

48. The procedure prescribed for preferment and with¬ 
holding of appeals under Rules 40, 40-A and 41 of these Rules 
shall apply mutatis mutandis to applications for revision. 
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49. Review petitions ,—The authority passing an order 
may review such order or that of its predecessor eit ler 
suo motu or at the instance of the aggrieved party : 

Provided that an order passed in review shall not be 
subject to further review by the same authority. 

Provided further that a review petition submitted by 

aggrieved party will be admissible only if 

(a) there are some new facts or circumstances war 
ranting a re-consideration of the order, or 

(S) a material irregularity has been committed in 
passing the order, or 

(c) for any other sufficient reasons* 

49-A. Applications for review may before submission 
of appeal be preferred to the authority which passed the 
original order by a person who on account of some 
mistake or error apparent on the face of record or for 
any other sufficient reason desires to obtain review of the 
order passed against him* 

BO. The period of limitation for an application for 

review shall be ninetv days. 

%/ 

51, An order confirmed in appeal shall not be open 
to review by the authority whose order is so confirmed. 

52. Nothing in these rules shall operate to deprive 
any person of any right of appeal, which he would have 
had if these rules had not been made in respect of any 
orders passed before they came into force. An appeal 
pending at the time when or preferred after these rules 
come into force shall be deemed to be an appeal under 
these rules. 
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Appendix U-A. 

(\,py of the Government Order No: GB/139-M-54> 
dated 23*3-1951 received in this Office under Endst: No: 
FG/3541/59, Dated 13 5-1954, from the under Secretary bo 
the Government, Finance Department. 


GovcTWiicTit Order No\ GBI139-M-64^ Dated 23*3-5^. 

Complaints regarding inordinate delays in the disposal 
of appodls and review Petitions of Government Seivants 
have come to Government f^om several c|uarters and 
Government feel that such complaints are to a greater 
extent genuine. While such delays are a source of great 
hardship to tlie persons concerned who are put in sus¬ 
pense because of this indecision they also rellect adversely 
on the eff iciency of the Administration. Government view 
wirh concern and anxiety such delays in matters effecting 
the conditions of Ir^tate Service and think that if reniedial 
measures are not adopted forthwith to set things right in 
this behalf, it might gradually leail to a discontentment 

in services. 


With a view to ensure a speedy disposal of such 
appeals and review petitions Government lays down the 
following procedure. 

(a; Where the appellate or reviewing authority is 
the Head of the Department such Head of the Department 
should dispose of the appeal or applicarion for review within 
a maximum period of one month from its receipt in his 
offi(;e, the Head of the OlVico shou d after its registration 
colleid. ail relevant papers and forwatd the same to the Head 
of tlie Department witVi his remarks on each point touched 
in the appeal or application. 

{h) Appeals or applications for review within the 
competence of a Minister should he dealt with in the 
Secretariate with the necessary promptitude and the Head 
of tiio Department through whom it may be submitted 
shou'd forward the appeal or application (^unless it is to 
be \viill'held) within a fortnight of its receipt in bis 
office and give liis remarks speciffcally on such point or 
points, with such other information as may be necessary 
or a proper disposal of the appeal or application. 

(r) Appeals and applications for review or revision 
f submitted to the Government will be sent by the Ministry 


( 27 ) 


concerned with the concerned^ papers^ and , 

narily within one month of its receipt m the Secretana 
to the Chief Secretariat (General Branch) where they will 
be dealt with as expeditiously as possible. 


In all the above cases where further information has 
to be obtained from a lower authority on any point or 
points such information should be obtained at one time 

and not piecemeal. 

Where advance copies are submitted to the Office of 
the Appellate, Reveiwing or Revising authority, such 
Office will watch the receipt of the appeal or application 
within the prescribed time failing which it will take steps 
to obtain the same, unless it finds that it has been 

with-held, 

2 . With a view to see that the above orders are 
implemented in practice each Secretariat will get 
each Head of the Department nnder it statement of 
appeals and applications for review or revision pending 
in his Office for more than a month with the reasons 

therefor. 


By order of the Government. 


(Sd). M. K, Kidwai, 

Chief Secretary, 
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T. Form No. 37. 


Appendix 111. (Referred to in Art: 270) 


Form of application for leave. 


1, Name of applicant 

2. Designation 

3, Pay 

4. Date of birth 

6. Date of beginning of Bervice., 

G, Date from which the leave is 

to begin 

* 

7. Am( unt and description of 
leave required and referenco to 
rule under which admiaeible.. 

8. From which date and upto 
what date was leave taken be¬ 
fore and of what description,. 


* 1 certify that I intend to return to duty on the expiration of 
leave applied for, and that I have no intention of resigning my office or 
1 etiring from the service or taking leave of any kind within three months. 



Dated 


19 


Signature of Applicant 


9, Recommendations of immedi¬ 
ate superiors and arrangements 
for applicant's work 

10. Repoit from Accountant General 
about tlie admiesibility of leavef 


11 ^ Orders of the office competent 
to grant leave. 


* To be struck out in case of leave other than privilege. 

•j* Not required in case of a non-gazetted officer, the admissibility 
of whose leave should, however, bo verified by a reference to his 
service book vide articles 270 and 276 of Kashmir Service RegulatiooSt 




1 . 


Title. 


Definitions, 
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Appendix IV. 

Government Servants Conduct Rules. 

[Council Order No. 91-C of Wd5), 

These Rules'*' may be called the Government 
Servants Conduct Rules, 2001. 

In these Rules— 

[u) ^‘Government servant’’ inclucles e^^eiy person 
holding or exercising any civil office, other 
than of a rnenialy under the Goveinment in 

the Jammu and Kashmir State whether for the time being 
on foreign service or not ; 

Explanation.—K Government servant is rospousiblo 
for any act done by his wife or by any other member 
of his family, living with him or in any way dependen. 
on him which if done by himself, would consti u e a 

breach of the Rules. 

(6) “Government'^ means the Cabinet as defined 
in the Jammu and Kashmir Constitution Act, 1996. 

3. (I) Save as otherwise provided, no Governnient 

servant shall except with the previous 
sanction of the Government- 

(а) accept directly or indirectly on his own 
behalf or on behalf of any other person, oi 

(б) permit any member of his family so 
accept any gift, gratuity, or reward or any ofter o a 
gift, gratuity, or reward from any person with w lom e 

has to deal in his official capacity. 

(2) A Government servant may accept a cornpliinen- 

tary present of flowers or fruits or similar articles of y* 
value- but the practice of giving presents of even trifling 

value should be discouraged. 

(3) A Government servant shall not, without the 
previous sanction of the Government, receive any ■ 
key or trowel etc., however small in 

ceremonial occasions such as the laying o _ such 

oases the key and trowel should be “‘“"'I ‘^*5' 

institution. The instructions of the clear. 

taken in any case in which the mode of depo __ 

under Council order No: 91-G of 1945 dated JOth 

January 1945. 


(4) A Government servant may not accept any 
present on the occasion of a marriage or any other 
ceremony taking place in his house except from bis own 

relatives or personal friends, 

(5) If a Government servant cannot without giving 
offence, refuse a gift of substantial value he may accept 
the same, but shall, unless the Government by special 
order otherwise direct, deliver the gift to the Government 

(6) Subject to the departmental rules governing the 
question a medical officer ina.y accept any gift, gratuity 
or reward offered iu good faith by any person or body 
of persons in recognition of bis professional services. 

Explanation—'I'ha expression “gift” used in this 
rule includes “Dalis" presented to Government servants, 

(7) “The rewards received from the various State 
guests^ should after their departure be distributed among 

the following ;— 

]. Catering establishment on duty with the guests. 

2. Chauffeurs on duty with the guests. 

3 , State Garages Store Keeper and Chowkidar. 

4 , Concerned establishment of Reception Stores. 

5 . Any clerical staff if concerned with the entertain¬ 
ment. 

The reward will be distributed in the ratio of J* 
l.h between the staff getting pay upto and above Rs. 25 ► 

Twenty per cent of the reward will remain at 
the disposal of Director General Tourism to be distributed 
bv him to any other deserving employee W’hether or not 
included in the above list . 


4 . fl) Save 


Pnlilic 1 1 cm on strati on 

ill lionour of 
Ooverniuent Servants 


as otherwise provided in t 
Government servant shall 
the previous sanction of the 


his rule, no 
except with 
Government 


((■/) receive any complimentary or valedictory 
address, accept any testimonials or attend any public meeting 
or entertainment" held in his honour; or 

(i) take part in the presentation of a compli¬ 
mentary or valedictory address or of a testimonial to any 
other Government servant or to any person who has recently 



quitted the service of Government, or attend a public 
meeting or entertainment held in honour of such other 
Government servant or person, 

13. This rule does not apply to the Prime Minister and 
Ministers of the Government, 

(2) A. Government servant may, at the request of 
any public body, sit for a portrait, bust or statue not in¬ 
tended for presentation to him. 


(3) Subject to the provision of any general or special 
order of the Government, a Government servant may take 
part m the raising of a fund to be expended, in recognition 
of the services of any other Government servant or of a 
person who has recently quitted the service of Government, 
or the foundation of a scholarship or any other public or 
charitable object or in the execution of any portrait, bust 
or statue not intended for presentation to such other 
Government servant or person; 

Provided that no Government servant shall solicit any 
subscription in aid of such fund. 


(4) Subject to the provisions of any general or 
special order of the Government a Government servant 
may attend a farewell entertainment of a private and 
informal character, held as a inark of regard to himself or 
to some other Government servant, or to a person who has 
recently quitted the service of Government, on the occasion 
of the retirement from the service or the departure from 
a district or station of himself or such other Government 
servant or person. Before accepting or taking part in 
such an entertainment a Government servant should satisfy 
himself that it is of a strictly private nature, 

5, A Government servant may associate a Committee 

of respectable persons with him in all 
movements involving a call for and 
collection of public subscriptions record, 
the minutes of proceedings of such commi¬ 
ttees and keep regular and. correct 
accounts of receipts and expenditure. 

6. (l) No Government servant shall lend money to 

any person within the local limits of his authority 
or, except in the ordinary cour?' of business 
with a bank or Co-operative Society or firm of 
standing, borrow money from, or otherwise place himself 
under a pecuniary obligation to, any person subject to his 
official authority, or residing, possessing immovable p:operty 


Collection of public 
snbsctipUons by 
Government servants 
in certain cases. 


Lending: »nd 
borrowing*. 



or carrying on business, within the local limits of such 
authority, 

(2) AVhen a Government servant is appointed or 
transferred to a post of such nature that a person from 
whom he has borrowed money or to whom he had other¬ 
wise placed himself under a pecuniary obligation will be 
subject to his otficial authority, or will reside, possess 
imrriovable property or carry on business within the local 
limits of such authority, he shall forthwith report the 
circumstances to the Government through the proper 
channel and shall thereafter act in accordance with such 
orders as may be passed by the Government. 

(3) The provisions of sub-rule (2) shall also applv 
to a member of the non-gazetted (subordinate) servi^ce 
hut in their case the rule may be relaxed, in exceptional 
cases, at the discretion of the Head of their office, These 
officers shall make the report referred to in sub-rule (2) 
to the Heads of toeir offices. ^ 


(4) The prohibition as regards lending and borrowing 
of money, applies to all loans, credits, advances, supolv 
of articles or accomrnodation at unduly low rates or for 
insuflicient consideration and to sales of property for 
ordinate prices. 


m- 


7. Save 


fr 

r* 


Buying and sollin 
liouses A other 
\alnuh)o property. 


in the case of a transaction conducted in 
good faith with a vogular dealer or 

permitted under rule 8, a Government 
servant who intends to transact any 
purchase, sale or disposal by of movable 
property or immovable property exceeding Rs. 200 in 
value with a person residing, possessing immovable prooertv 
or carrying on business within the local limits of the 
olhcial authority of such Government servant shall declare 

his intention to the Government or to such other officer «<? 
the Government may appoint. The declaration shall state 
fullv the circumstances, the price oll'ered or demanded 
and in the case of disposal otherwise than by sale the 
me hod of disposal Thereafter such Government servant 
shall act m accordance with such orders as may be 
passed by the Government. ^ ^ 


Provided that such Government 
to quit the local limits of his offi 
without reference to any authority, 


servant who is about 
cial authority may, 
dispose of any of his 



movable property by circulating lists of such property 
among the public generally and by causing it to be sold 

by public auction. 


8* (l) A Government servant may continue to hold 

any immovable property actually held by 
him at the time of his entry into Govern¬ 
ment service and may thereafter acquire 
jiixiniv/vcxui^ property by succession, inheritance or 
bequest, or with the previous sanction of the Government 
or such authority as may be empowered by a general or 
special order of the Government in this behalf, by purchase 
or gift. 


Holding or acquiring 
immovable proparty, 

any immovable 


Notci —Tbc power to grant permission for the acquis. tion o 
immovable properly by Government servants is Delegated as under : 

(a) Gazetted Officers—Ministers, (b) Non Gazetted Executive Ofificer 
1. Class I officers in the case of those drawing a pav of Rs. 50 or 
more P, M. 11. class It officers in the case of those drawing a pay 
of less than R8.’50/-P.M, (c) Others— Head of the Office (Cabinet Order 
No, 923-C of 1948 dated 25-11-48, 


Explanation —The expression ‘‘purchase includes 
purchase made at an auction, whether private or State, 
on behalf of himself or for another, 

(2) Disposal of immovable property by sale or 
otherwise by such officers shall also require previous 
sanction of Government or of such authority as may be 
empowered by a general or special order of the Govern¬ 
ment in this behalf. 


I^ote:_A Government servant who completes the transaetion in 

conneotion with the purchase of immovable property without obtaining 
sanction contemplated under the rule, will be guilty of contravening the 
R,ules ftod will render himself liable to disoiplinary action* All officers 
in charges of offices will take note of such infringements by 
subordinates and report them to the higher authorities for suitab e 

action being taken in each case. 

(3) If such a Government servant is employed 
within the district or other local limit within which such 
immovable property is situated, he shall not~ 

(i) acquire any further property, directly or 
indirectly, personally or in the name of persons 
in whom he is interested without the sanc¬ 
tion of the Government; 

{ii) allow any encroachment on State, Xahcharai 



or Shainilat lands or a variations of the linaifcs 
of his iinmovahle property by exchange; or 

{Hi) deal in any way in his official capacity 
with matters relating to immovable property 
belonging to him or to his relations, 

( 4 ) A (J-overninent servant who contravenes the 
provisions of clause (?) or clause (t*) of sulj-iule (B) shall 
t)B liabl'^ to dismissal if in service and the land encioached 
upon may be resumed with penalty. 


Contrfil over nnmovable 
{.ro|*erty beld or 

by (Tovern- 

IiitOll 5^01 Villlt s. 


!) (1) Every Government servant or a candidate 

for Government service shall make a 
declaration, in tlie form prescribed in 
this behalf, of all immovable property, 
which may from time to time be held 
or acquired by him or held and managed 
by his wife, or by any member*of bis family living with 
or in anv way dependent upon him. Such declaration should 
state rhe district within which the property is situated and 
should contain such further information as the Government 
by general or special order require, and shall be sent to 
the Government in the case of every Gazetted Government 
servant and every non-gazetted Government servant of 
every Secretaiiate and in the case of every other non-gazetted 
Government servant to the Heads of Departments, through 
the proper channel. 


(2) Whenever a Government servant by inheritance, 
succession or bequest becomes possessed of immovable 
property in the place in which h(> is employed or of the 
interest* in su-'-.h immovable property, he must communicate 
all particulais thereof through the usual ehannel to the 
authority whoso sanction would be required to his 
acquisition of such property by purchase or gift. 

(3) Every Government servant must submit not 
later than the 15th of BaisaUh each year through the 
proper channel to the authority whoso sanction would be 
lequired to his acquisition of immovable property by 
purchase or gift, a statement in the form given in the 
appendix sliowing all the immovable property of which 
he stood possessed or in whicli he had an interest, at the 
close of the preceding year. 

(4) If in any year, a Government servant has neither 
acquired nor relinquished or otherwise disposed of an 



immovable property or any interest in immovable property 
he may send a nil report. 

Explanation\—ln this rule, the expression ^^property 
owned or acquired by him” includes also properties which 
stand in the name of other persons but in which the 
Government servant has partial or fuU ownership as nlso 
properties acquired on “Banami” transactions. 


Note:—I. The declaration is needed in the case of property 
acquired within the Stale territories and outside thereof. 

Note:—2. Such declarations shall include as well the movable 
properly of the nature of house-boats, doonghas etc. 


10 . 

Investments. 

of notoriou 
speculation 


(I) No Government servant shall speculate in 
investments. For the purposes of this sub* 
rule, the habitual purchase and sale of securities 
sly fluctuating^ value shall be deemed to be 
in investments. 


(2) No Government servant shall make any invest¬ 
ment as would be likely in the opinion of Government 
to embarrass him or influence him in the discharge of 
his official duties. 


(3) If any question arises whether a security or 
an investment is of the nature referred to in sub-rule (1) 
or sub-rule (2) respectively the decision of Government 
thereon shall be final. 


(4) Any investments made shall be shown in the 
annual statement of property submitted under rule 9 above. 

(5j Government servants of every class except 
those employed in the Co-operative Department or whose 
duty it is to supervise or audit Co-operative Societies are 
at liberty to become members of and make deposits in 
non-agricultural co operative societies including Provincial 
and Central Banks. 

(6) Government servants employed in the Co-opera- 
tiv'e Department and other Government servants whose 
duty it is to supervise or audit Co-operative Societies are 
at liberty to become members of an! make deposits in 
Co-operative Societies registered separately for their benefit 
or in the Provincial and Central Banking working outside 
their respective jurisdiction. 



11. No Grovernment serv^ant whether in active seivice 

or on leave shall except with previous 


PrnniOtiOTi & in fin as ft- 
ment of Coini'anies 


sanction of the GoveriuiK rit, take part 
in the promotion, registration or niaiiage- 


ments of any Bank or Company. 


Provided that a Government servant niay, with the 
previous sanction of the Government, enter into the service 
of a railway company working a concession granted by the 
Government, or join the management of any association 
established a.nd conducted in good faitii for the purpose of 
mutual supply and not for profit when sucli management 
does not inLerfere with his public duties. 


Provided also that a Government servaiit may, in 
ac mrdince with provisions of any general or special order 
of the Goverarn mt, take part in the promotion registration 
or management of primary co-operative soci<'ties registered 
uiider the Jammu and Kashmir Co-operative Societies 
Act VI of Samvat 1993. 


12 . ( 1 ) 

Private triple* or 
eui ptoy infill 


No Government servant whetlier on leave or 
in active service shall, without trie previous 
sanction of the Government or any ether 
authority empowered in this behalf engage 


in any trade or undertake any employment, or work, other 
than his public duties. 


(2) A Government servant may, without such sanction 
undertake lionorarv work of a social or clraritable nature or 
occasional work of a literai'y or artistic character. Provided 
that his ollicial duties do not suffer thereby, but the 
Government may in its discretion at any time forbid him 
to undertake or require him to abandon, any employment 
which in its opinion is undesirable. 


No‘e: The Secretaryship of a club does not constitute employ¬ 
ment in th^ sense of this rule, provided that it does not occupy so much 
of an officer’s time as to interfere with his public dutif s, and "that it it 
an honorary ofTice. Any officer preposing to hccome the honorarv 
Secretary of a club should inform his immediate departmental superior 
who will decide with reference to tin; rule and note, whether the 
matter should be reported for the orders of Government. 

(3) Government servants are prohibited under pain 
of dismissal from being pecuniarily interested in u Govern¬ 
ment contract, from handling security for u contractor or 
acting as his agent or assistant in any way. 


(37 ) 

13 (I) When a Grovernmenfe servant in the opinion 

of the Government is heavily indebted or 

tuafIndebtedness.^^^' Constantly arrested for debt or has 

recourse to insolvency court or when a 
part of the salary of such Government servant is constantly 
being attached for debt, or has been continuously so. 
attached for a period exceeding 2 years or is attached 
for a sum which, in ordinary circumstances, cannot be 
repaid within a period of two years, he will be consi¬ 
dered liable to dismissal. In such cases the matter should 
be reported to the Government or to sucii aurhoriiy as 
may by general or special order be specihed, 

(2) In every case under the above sub-rule, the 
burden of proving that the insolvency or intlebtednoss is 
the result of circumstances which, with the exercise of 
ordinary diligence, the debtor could not have foreseen or over 
which he had not control, and has not proceeded from 
extravagant or dissipated habits, will be on the debtor, 

(3) When a moiety of an officer’s salary is attached 
the report shall show what is the proportion of the debts 
to the salary, how far they detract from the debtor’s 

efficiency as a Government servant: whether the debtor’s 

* * 

position is irretrievable, and whether, in the circumstances 
of the case, it is desirable to retain him on the post 
occupied by him, or in any post under the Government 

11, A Government servant shall not unless gener: illy 

or specially empowered by his superior 

Communication of officer OT bv Government in this behalf, 
omcial doenments x 

orCin formation, communicate, duectly or indirectly to 

Government servants belonging to other 
departments or to non-official persons or to the press any 
document or information which has come into his possess¬ 
ion in the course of his public duties or has been prepared 
or collected by him in the course of these duties whether 
from official sources or otherwise. 


Connection with Press 


16. (I) No Government servant shall, except with 

the previous sanction of the Government, 
own in whole or in part, conduct or 
participate in the editing or management of any news¬ 
paper or other periodical publication* 


(2) Such sanction may he given only in the case 
of a newspaper or publication mainly devoted to matteis 



whic'li are not of a [)olilica] c’lmractor and niay, at any 
time ill the discretion of the (iovernnuntj be withdrawn, 

lb. Xo Government servo.nt: shall, by any utterance, 

writinof or otherwise liiscuss or criticise in 
public or at any meeting ol any association 
^or body any policy pur>ued or action taken 


J’ll' I icdi i(111 of docn- 

nieht-. arnl an oiiymoiK> i 11 > ■ 

('oiiimniiicatiuns to ov the Government nor shall he in any 

manner participate in any such discussion 
or criticism : 


tlie Fre 


Provided that a Government servai.fc, may, subject 
to iiie {)rovisions of rule 14, contribute to the press, but 
must confine himself within the liimts of temperate and 
reasonabli* vliscussion and if Jiis connection with the 
])ross is contrary to the public* inteiest, Government may 
withlraw his liberty to contribute. When there is room 
for doubt, the matter should lie referred to tlie Govern- 


Uienf for oro’ers. 


17. (I) {i) No Government servant shall take part 

in, subscribe in aid c', or assist in any way 

i-uiitic. andoifctions. political movement in India, or in the 

Statu or relating to G.dian or State affairs 


Ta! ;iiipr pa it ill 


K.rplanatioft: —4'he exfuession ‘’Polilical moveiurnt'’ 
includes any movement or activities tending dircct.iv or 
indirectly to excite dissatisfaf'tion against, c r to embarrass 
tlu' Govcrnmont of India or tlie Goveinment of this btato 
as l)y law established, or to promote feelings of haired or 
enmity I'plwren diileient clashes c*f the State Subjects or 
Indian Giiizens, or to disturb the public peace. 

(/?’) No Government soivant shall permit any 
person dependent cn him for luaintcnance or under 
his care or control to take prrt in, or in any way assist, 
any moviMuent or activity whicli is, or iemls directly or 
indirectly to bo subversive of Govorinnent as by law 
(jstabli-heJ in India or the State, 


Kxplaualitm: —(I) A Government servant shall be 
Joiemed to have permitted a person to take pait in or 
assist a movement or activity witf.in the moaning of clause 
'i'n if he has not taken every possible precaution and dune 
(*v‘ rything iii bis power to prevent such person so acting 
or if, when he knows or has reasons to suspect that such 
person is so acting, he does not at once inform the Govern¬ 
ment or tlie otVicer to whom he is sub ordinate. 


Explanation: —(2' A Government servant shall be 
deemed to have contravened the provisions of sub rule (I\ 
ifj on his attending public meetings and functions, which 
from the invitations issued or notices published do not pur¬ 
port to he of a political nature but at which political 
speeches of an objectionable character are made with or 
without the knowledge or connivance of the organisers, he 
does not, withdraw from such a meeting or function imme¬ 
diately it assumes a political character, but instead continues 
his presence at such a meeting or function as a silent listener. 

(2) A Government servant noay, for the purpose of 

p .... . removing misapprehensions, correcting mis- 

and meetings* statements and refuting disloyal and sedi¬ 
tious propaganda defend and explain to the 

public the policy of Government, but may not, save as 
provided in rules 14 and 15, make any communication to 
the press in regard to the policy or acts of the Government 
without the sanction of the Government or of such other 
authority as the Government may prescribe. 

(3) In any action taken by them, under the provisions 
of sub-rule (2), Government servants should, as far as 
possible, refrain from making any reference to the person¬ 
ality of parties or individuals who may he in opposition to 
the Government. 

( 4 ) No Government servant shall convass or otherwise 
interfere or use his influence in connection with, or take 
part in, any election to a local body or to the Legislative 
Assembly; 

Provided that a Government servant who is qualified 
to vote at such election may exercise his right to vote: but, 
if he does so, shall give no indication of the manner in 
which he proposes to vote or has voted. 

(5) No Government servant shall participate in or 
use his influence regarding any matter relating to the 
change of religion by any citizien of the state but shall 
observe strict neutrality in connection with any such incident. 



Eyidenee before 
GommiUees 


( 1 ) No Government servant shall give evidence 
before a public committee constituted within 

or outside the State, unless he has first obtained 

the permission of th© Government. 


( 40 ) 


(2l No Government servant giving such evidence 
sliall criticise the policy or decisions of the Government or 
of any other authority or officer. 


(3) This rule shall not apply to evidence given before 
statutory committees whic h have power to compel attendance 
and the giving of answers, nor to evidence given in judicial 
enquiries. 


^’indication of acts 
or character of 
i-rovernment servants 
as such 



19. (I) No Government servant shall, except with the 

previous sanction of the Government, 
have recourse to any Court or to the press 
for the vindication of his public acts or 
character from defamatory 
granting sanction to a Government 
to have recourse to a Court, the Government will 
case decide whether it will itself bear, the cost 
proceedings or whether the Government servant shall insti¬ 
tute the proceedings at his own expense, and if so, whether in 
the event of a decision in his favour, the (lovernnient shall 
re-imburse him to the extent of the whole or any part of 
the costs 


In 
set vant 
in each 
of 



(2) Nothing in sub-rule (I) shall derogate from the 
right of a Government servant to vindicate his private acts 
or character. 


20 . ( 1 ) 

Criticism of Govern¬ 
ment and publication 
of documents and 
rommnniration to 

the press in tiie 
uaDiC of Government 
."orvants and public 
speeches. 


No Government servant shall convey to 
the public either under his own name or 
otherwise whether in writing or in speech 
or otherwise, any opinion upon any 
principle approved or action taken upon 
any matter relating to the policy of the 
Government, which is or is likely to 
become the subject of public discussion. 


(2) No Government servant shall, in any document 
published under his own name or in any communication 
made by him to the press under his own name or in 
any public utterance delivered by him, make any state¬ 
ment of fact or opinion which is capable of embarrassing 
(a) the relations between the Jammu & Kashmir Government 
and the people of the State or any section thereof, or (6) the* 
relations between the Jammu & Kashmir Government and 
the Government of India or any foreign country. 

I * ^ ^ho intends to publish 

under his own name or to deliver any public utterance 



containing statements in respect of which any doubt as 
to the application of the restrictions imposed by the above 
rule mav arise shall submit to the Government a copy 
of the draft of the document that he intends to deliver 
and shall not publish the document or deliver the utter¬ 
ance save with the sanction of the Government with such 
alterations as the Government may direct. 


21, (I) No Government servant shall be a member 

representative or officer of any associa- 


^r“ce"associa“tions, tiou representing, or purporting to re- 

present, Government servants or any class 
of Government servants unless such association satisfies 
the following conditions, namely.- 


{a) Membership of the association shall be confined 
to a distinct class of Government servants, and shall be 
open to all Government servants of that class. 


{b) The association shall not be in any way con¬ 
nected with, or aflBliated to:- 

(i) Any association which does not or 

{it) any federation of associations which do not 
satisfy condition (a). 

{c) The association shall not be in any way connec¬ 
ted witsh any political party or organisation or en¬ 
gaged in any political activity. 

[d) The association shall not— 

(i) issue or maintain any periodical publica¬ 
tion exr^ept in accordance with any general 
or special order of the Government; 

{it) except with the previous sanction of the 
Government publish any representation on 
behalf of its members, whether in the press 
or otherwise ; 

in respect of any election to the Legislative 
Assembly or to a local authority or body, 

pay, or contribute towards, any expense 
incurred in connection with his candidature 
by a candidate for such election, or 

by any means support the candidature of 
any person for such election ; or 


{Hi) 

(a) 

(ft) 


( 42 ) 


(c) underbake or assist in the registration of 
electors or tho election of a candidate for 
such election ; 

(it)) maintain or coninbute towards the maintenance 
of any member of the Legislative Assembly or 
any member of local authority or body : 

Provided that conditions Ta) and shall nob be held 
to debar any Government servant from remaining or 
becoming a member of an association which has been 
recognised and sanctioned by the Government. 

22, (I) No public servant shall act as an arbitrator 

Prohibition to which is likely to come before 

act as arbitrator him in any shape i)y virtues of any judicial 
in certain cases executive office which he may be holding. 

(2) If any officer acts as an arbitrator at the private 
request of disputants he shall accept no fees. 

(3) If he nets as arbitrator by appointment of a 
court of law he may accept such fees as the Court may fix. 

23. Nothing these Rules shall be deemed to derogate 

Savine provisions of any law, or of any 

order of any competent authority, for the 
time being in force, relating to the conduct of Govern¬ 
ment servants. 


“24. (I) The Government may, by general or special 
order and subject to such conditions as they may think fit 
to impose, assign all or any of the functions and 
delegate all or any of the powers, assigned to or conferred 
upon them respectively under these Rules, to any authority 
subordinate to them. 


(2) The functions so assigned and the powers so 
delegated shall be exercised by the authority to whom 
they are assigned or delegated respectively subject to the 
general control of the Government. 

(3) All orders assigning functions or delegating 
powers of Government to any subordinate authority made 
by the Government in so far as they are in force imme¬ 
diately before the commencement of these Rules and are 
not inconsistent therewith shall be deemed to have been 
made under these Rules." 

The existing Government Servants’ Conduct 
Rules are hereby superseded in respect of Govern¬ 
ment servants to whom these Rules apply. 


25. 


Repeal 
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Form of Declaration of Immovable Property. 

(See Rule 9 Appendix IV) 


Declaration by (name) 
(Designation) Office_ 

immovable property owned 
year- 


____of the 

and investments made during the 


Description of pro¬ 
perty with area and 

Property in wliat valuer 

district, tehsil, town /—-—'w--^ 


or village situate 
and in the case of 
investments the 
name of the firm or 
company. 
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Rein;ii ks. 


Declakation 

I declare that the particulars given a 
and that I have included herein all proper 
which I have an interest. 


aie true 
own or in 


Dated 


Signature _ 

Designation 


Appendix V ,—(Referred to in Article 162-^A) 

Rules prescribed under Article 162=A Kashmir 
Service Regulations, regulating the grant of leave for 
the study of Scientific, Technical or similar problem 
or for undertaking special courses of instructions. 

The following rules relate to study leave only;— 

They are not intended to meet the cases of Govern¬ 
ment servants selected by Government for special 
courses of instructions or training either in or 
outside India. Such cases will continue to be 
dealt with on their merits under special term 
governing their selection. The rules apply to Pub¬ 
lic Work Department, Medical, Eilucation, Arch¬ 
aeological Department, Meteorcdogical Department, 
Electric Department, Audit and Accounts Depart¬ 
ment, Co-operative Department, Agriculture De¬ 
partment, Veterinary Department, Mining Depart¬ 
ment, Sericulture and Industries Departments and 
Forest Department. The rules may be extended 
by the authority empowered to sanction study leave 
under rule 14 to any Government servant includ¬ 
ing a Government servant serving in a local fund 
not belonging to any of the Departments men¬ 
tioned above pr ovided the Head of the Department 
or the Minister-in-charge who recommends the 
leave is of opinion that leave should be granted 
in public interest to pursue a special course of 
study or investigation of a scientific or technical 
nature— 

(l) Extra leave on half average salary for the purpose 
of study may be taken either in or outside India. 
It may be granted to a Government servant of 
any of the Departments named above, provided 
that when a Government servant borne permanently 
on the cadre of one Department is serving tem¬ 
porarily in another Department, the grant of 
eave is subject to the condition (a) that the autho¬ 
rity recommending leave can make local arrange¬ 
ments to carry on his work in his absence and 
[b) that the consent of the Department to which 
he is permanently attached is obtained before 
the leave is recommended. Study leave should not 
ordinarily be granted to a Government servant of 


less than five years permanent service or to Govern¬ 
ment servants who have attained to 
age. Government servants who are not ere^ \ 
State-subject, should not also be admit e o 
benefit of these rules. 

Oil The grant of study leave should be made with due 
regards to the exigencies of the public service, ^n 
no case should the grant of this leave in com i- 

nation with leave other than extraordinary leave 
or leave on medical certificate involve^ an absence 
of over 28 months including any period of vacation, 
with which the study leave or other leave may 
be combined from a Government servant s 
duties or exceed two years iri the whole ^ 

Government servant’s service, nor should it e 
granted with such frequency as to remove hini 
from contact with his regular work, A period of 
twelve months at one time should ordinarily be 
regarded as a suitable maximum and should not 
be exceeded save for exceptional reasons. 

A 


(3) 


(4) 


A Government servant whose study leave is com 
bined with any other leave should be required 
to take his period of study leave at such a time 
as to retain at its conclusion a balance of other 
previously sanctioned leave sufficient to cover the 
period sp'ent in returning to duty. 


hen a Government servant has been granted a 
efinite period of study leave and finds subsequently 
lat his course of study will fall short of the 
oned period to any considerable extent, his 
bsence from duty should be reduced by the excess 
eriod of study leave unless he produces the assent 
f the sanctioning authority to his taking it as 

rdinarv leave, 



L applications for the study leave should he 
imitted through proper channel with the audit 
cer’s certificate and the course or courses con- 

Qplated and any examination which the cand 

te^ proposes to undergo should be clearly speci- 

d therein. If it is not possible for the 

'nt servant to give full details as above in ^ 

^nge in the programme which has been approved, 
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he should submit particulars as soon as possible 
to the President Scholarship Selection Board. In 
such cases he should not unless prepared to do 
so at his own risk commence the course of study 
nor incur any expenses in connection therewitli 
unless receives approval to the course, 

(6) No course of study will be recognised as qualifying 
for the grant of study allowance or study leave 
for any other purpose unless it has been approved 
in at least broad outline by the sanctioning 
authority in accordance with rule (6) above. 

(7) A study allowance will be granted for the period 
spent in prosecting a definite period of study at a 
recognised institution or in any definite tour*’of 
inspection of any special class of work, as well as 
for the period covered by any examination at the 
end of the course of study. The rates of study 
allowance in India will be those prescribed under 
Article 336 Kashmir service Regulations for the 
purpose of daily allowance. The rates for study 
allowance outside India will be fixed by the 
Oovernment in each case. 

(8) Study allowance will be admissible upto 14 days 
for any period of vacation, A period during which 
a Government servant interrupts his course for 
his own convenience cannot be considered as 
vacation. Study allowance may be granted at 
the discretion of the Government for any period 
upto 14 days at one time, during which the officer 
is prevented by sickness duly certified by a medi¬ 
cal practitioner from pursuing the sanctioned 
course of study. In case of a Government servant 
retiring from the Service without returning to 
duty after a period of study leave, the study 
allowance will be forfeited. If the Government 
servant is under Civil Leave Rules the studyj leave 
will be converted into ordinary leave to the ex- 
tent of ordinary leave standing to his credit at 
the date of retirement. Any balance of the period 
of study leave mentioned above which cannot be 

so converted will be excluded in reckoning 
service for pension. ® 

(9) A Government servant of the Vacation Depart¬ 
ment can draw study allowance during vacation 
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if he prosecutes his studies duriug the period. The 
period of such a vacation will be taken into account 
in calculating the maxinaucn period of two years 
for which study allowance is admissible ( vide 
Rule 12 of Study Leave Rules ). 

(10) Government servants granted study leave should 
be required to meet the cost of fees paid for 
courses of study. In no case will the Govern¬ 
ment be prepared to consider proposals that such 
fees should be paid by Government. 

(llj On completion of course of study, a certificate on 
the proper from together v^ith the certificates of 
examination passed or of special study shall be for¬ 
warded to the ofiSce of the Scholarship Selection 
Board. In the case of definite course of study at a re¬ 
cognised institution, arrangements for the payment 
of study allowance will be made by the Accountant- 
General as in the case of scholars selected by Gov¬ 
ernment. When the programme of study approved 
under rule 6 does not include or does not consist 
entirely of such a course of study, the Government 
servant shall submit to the office of the Civil 
Service Recruiting and Scholarship Selection Board 
a diary showing how his time has been spent and 
a report indicating fully the nature of methods 
and operations which have been studied and in* 
eluding suggestions as to the possibility of applying 
such methods or operations to the Government. The 
Board will decide whether the Diary and report 
and the Examination etc., passed by the official 
show that the time of Government servant has 
been properly employed and will deterniine 
accordingly for what period the leave allowance 
including the study leave allowance referred to 
in Rule 7 and 13 may be granted. 

(12 Study leave will count as service for promotion 
and pension but not for leave. It will not affect 
any leave which may already he due to a Govern¬ 
ment servant. 

(13) During the study leave, Government servant will 
draw half average salary subject to the maximum 
laid down in Artile 166 Kashmir Service Regu¬ 
lations. A Government servant may, subject to 
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the approval of the proper authorities being 
obtained, undertake or commence a course of study 
during a period of privilege leave and subject to 
rules 7 and 8 draw study allowance m respect 
thereof provided study allowance is not drawn for 
an aggregate period exceeding two years during 
the whole of a Government servant s service. 

(141 The Prime Minister (Civil Service Recruiting 
and Scholarship Selection Board) on the re- 
commendation of the Minister-in-ebarge and with 
the consent of the Finance Department may grant 
study leave under these rules for purposes of study 

in India. Cases for study leave outside India will 

be sanctioned by Government with the previous 
concurrence of the Finance Department. 

^I5l “Government Servants who are granted study 

' ' leave under these rules shall be bound to serve 

the Government at least for a period of seven 
years immediately after the completion of their 
course of study for which study leave was 

granted in their favour. 

Provided that the Government may in relaxation 
of the provisions of this ruh'S in a particular 
case reduce the period of service or dispense 
with this obligation altogether. 

(16) In the event of default on the part of the 
Government servants in discharging the obliga¬ 
tions resting on them under rule 15, they shall 
be liable to refund to the Government in one 
instalment the leave allowance drawn during 
the period of study leave including the daily 
allowance plus penalty upto Rs. 21)00/- in cases 
where study leave is granted for study in India 
and upto Rs. 6000/- in 0^LS6S ^ 

is granted for study in foreign countries. 


Audii Inierpreiation:- 

Study leave as per para (12j is not an inteiTuption for other kinds 
ol leave iust as leave on private affairs is for purposes inrloojrh and *o on. 
roi- calculation of any leave the poition of study leave has to be deducted 

from the total service. 

^A (Va orders dated 23-6-44. on leave cu^e of Mr Abdul Aziz 
Assi.unt nil A/-J0/96-98 
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Appendix V-A. 


I, “Rules regulating the terms and conditions for 
deputation of persons in Government service tor 
advanced or specialized studies in foreign countries. 


“The rules following hereafter will apply only to 
such Q-overnment servants as may be selectee 
by the State Government on the recommenda¬ 
tion of a Selection Board set up for the purpose 
or otherwise. No- Government Servant can, as 
a matter of right, claim this benefit. 

“1. The officials so deputed will be entitled to;- 
fi) half average salary for the maintenance of their 
families from the'date they relinquish office m 
the State upto the date^ they a^ain join duty 
on return from the foreign country, after suc¬ 
cessful completion of their study courses , 




fiv) 

(v) 


a lumpsum amount of Rs. 500/- in each case 
as outfit allowance to equip the officials for 
proceeding to the foreign country , 

Actual cost of travelling (sea passage and land 
route) from the post of embarkation in n la 
to the place of Institution in foreicn counuy 
and return therefrom upto the post o is-em 
barkation in India ; 

Actual tuition fees charged by the Institution, 

Actual cost of books, essential apparatus and cost 
of study tour abroad subject to a maximum o 

U, K. and countries in 

the continent of Europe. Upto £ 30 per annum, 
U. S. A and Canada. Upto 5125 "do.- 

Germany and Japan. Upto Ks. 400/-dG- 


% 



from training, 

(vi) Daily allowance during the course of the study 
^ at the rate of £ 1 in U. K. and the continent 
of Europe and 30 Shillings in U. S.A. or the 
rates of daily allowance which the Governmen 
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of India pay to their scholars at these places, 
whichever is lower. 


*‘2. In making the selection of the officials, the 
following points will among others be taken into consi¬ 
deration 

(a) That the age of the Government servant selected 
does not ordinarily exceed 40 years, 

(b) that he has rendered a minimum service of five 
years in his Department which condition may be 
relaxed by Government in deserving cases, 

(c) that the course of. study is recognized by the 
Government and prescribed . for the particular 
Government Servant and relates to the Depart¬ 
ment to which he belongs ; 

(d) that he possesses the qualifications required for 
the particular course of study, has a good record 
of service and has special aptitude for the studv 
for which he is selected. 



j . 


that he obtains a proper Degree or Diploma 

after successful completion of his course and as 
a proof of it.. 


“3. The Government servants selected for such a 

dourse of study shall have to enter into a bond to serve 

the State for a period of 7. years, if so required, bv the 

State Government on his return, after the successful 

Completion of his study and to refund in full 

along with such penalty as may be imposed by the 

Government in this behalf, the expenditure incurred on 
him in case:* 

* ‘ ^ 4 I I I I , , 

(a) he fails to, complete the cotitse within the speci* 
fled period or such other extended period as may 
be permitted by the Government in this behalf 
and/ro (b) he fails to serve the State for the 
period stipulated in the agreement. 

“4. The^Government servant so selected will noton 
his return after successful completion of his studies, claim 
any special heneat because of his advanced or specialized 
studies or any special treatment or privilege in the matter 
01 pay, allowances, seniority or other service rights. 
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Appendix VI ( Referred to in ^ticfe KO) 


List of Appointments specially classed as Inferior, 


1. Carpenters, Nalbands, and Iron-smiths of the Baggikhana 
and Mistris in Corps. The Mistii of the State Band 
should not be considered a menial but classed as a 
4th class officer as a special case. 


i’rccpnon—The service of carpenters of 

Rs, 40/ p. m, and above retired on or after 20-8-1942/5-O-1999 

is superior 


2. Draftries and Mocbis, 

2 (a) Constables of Police Department. 

3, Head Watchers and Watchers in the Game Preservation 

Department, Watchers and Skinner Dog Boy (taxider¬ 
mist) in Hunting Grounds and Game Rakhs 
ment and Jamadars of Chohdars in all other Depar 

ments are Inferior. 


I 


Note 1.—Jamadara and Head Watchers in Game Rakhs Depart¬ 
ment will despite the implications of their designations, be 

treated as Superior. 


Note 2,—The services of Jamadars of Game 
ment as Jamadars who retire with effect 
27th Chet 1989 are treated as Superior. 


Preservation Depart- 
from 8th April 1933/ 


Note 


3,—The service of Big Game Shikariea, Assistant Big G _ 
Shikaries Small Game and Fishing Shikanes are Superior for 

the purpose of pensioD. 


Note 4 —The services already rendered by the Deputy Jamadars. 
Game Preservation Department retiring after the date of 

ment orders viz. 27th November 1936/13ih Maghar 1993 will 
be treated as Superior for purposes of pension, 


Note 


5_The Services of Watchers of Fisheries Games 

Department those transferred to the Forest Department 
as also those retained by the Tawaza Department on 

9 -1-2010 declared Superior for purpose of 

21-4-1953 , u T? + 

Pension only, Hhe the permanent Guards of the rores 

Department. 


C. O. No. 466-0 of 1953 dated 


21-4-1953 

9-1-2010 












4. Distributors and others whose work is purely Mechanical 
such as RolIerTtien or Inkmen, ISly-boys or Takers- 
off, in Printii)g and Lithographic Establishments except 
Sangsazes and Book-binders who hold permanent 
appointments and whose pay exceeds Rs. ,10 per 
mensem and pressmen drawing Rs, 15 per mensem 
or over who are treated as Superior servants for 
purpose of grant of leave allowance and pension, 

6. Drivers, and Rough Riders. 


6 . 


7. 


7a. 


Farashes and their Jamadars drawing more than Rs 10 
per mensem. 

The services of Forest Guards retired on or after 2nd 
September 1936/18th Bhadon 1993 counts as Superior 
irrespective of the rate of pay drawn by them. 

Ihe services of Grazing chaprasis now designated as 

Guards retired on or after 30/1/45 
G8. 10.2001) count as superior from the date the 

virTel s. 

8, Garderners and Head Gardeners drawing below Rs 20/- 
p. m. and Jamadars of Gardens Farms. 

II J Exception:—The service of the folIowiDg now desivn.t.H 

Head Gardeners retired on or after 29-6-1948/16-8-2005 is superior,' 

1. Two Head Gardeners Shalmar Bagh and Nishat. ' 

Old scale 


2. Two Head Gardeners for 
Flower Nursery and Exhi¬ 
bition Ground. 

3« One Jamadar Lai Mandi 
Garden. 

4. One Jamadar for Farm, 


22-2-40 


New scale 
35-3-66 


20-1-35 

20-1-36 


30-2.60 


9. 


30-2-60 

22/- ( consolidated ) -j- 

Ration Allowance of 

12/“ p, jy)| 

(C. 0. No. 312-C dated 20-6-1948 6th Edition.) 

Hanjis and Jamadars. 

10. Matrons and Dais in Jails and Hospitals. 

tr.ated af Department are 

(0. 0. No. 1169-C of 1951 dated 26-9-51/9-6-2008. Dy. 4278-TAI 

dated 28-9-51). 
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11. Monial and Inferior servants of all kinds including 
Bandookis and Chobdars except their Kote Havild.ars 
and Jamadars, as well as Jamadar of main Deorhi. 

12. Messengers, Orderlies and Peons and their Petty Officers 

Fxccpthn :—Orderlies in the State Stables are treated as Superior. 

13. Mistriji in the Public Works Department on pay less than 

Rs. Jo per mensem for the purposes of pension and Mistris 

in the Public Works Department and Work-charge 

Establishment including work agents, whose pay does not 

exceed Rs. 20 per mensem for the purposes of ^^^avelliD^^ 
allowances ^ 

14. With effect from 31st January 19l9/19th Magh 1975, 
the service of Jail Jamadars and Dafadars is Superior 
irrespective of their pay. 

Ao/f« “Xhe serviceg of Chief Head warders and Head Warders of the Jail 

t^eparkment are superior. (Council order No, 26, dated 17th January 1935) 

15. Warders and Turnkeys in Jails. 

16. All other service including that of Printer in Photogra¬ 
phy and permanent Teachers and Moharrirs or Clerks 
drawing less than Rs. 10 per mensem, is Superior service 
as they are treated as fourth class OflBcers for the purposes 
of Travelling allowance. 

17. Khidmatgars in Medical Department at Rs. 8 per mensem 

18 Lightmen in Reception Department. 

19. Khalasis in Telegraph Department. 

20. Cutting Machineman in Ran bit Government Press. 

21. Syce in Naghani stable, e c, 

Mahawats of Elephant Shed, etc, 

23. In all cases when the pay of an official not specially 
classed as superior continues to be Rs. 10 per mensem 
or below the provision of Article 190 Kashmir Service 
Regulations will strictly apply ( Cabinet Secretary 
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No. 6391, dated 3Cth May 1931 ; Finance 
No. F - 4463, dated 6th June 1931 ). 


Minister’s 


Exctphon, (a) The service of compounders and Vaccinators drawing 
Rs. 10 per mensem and below is Superior for purnosf s of nei^inn 
in the ease of persons retired after 80th May 193 pension 

* Rs* lo"^ Head-Constables of Police Department drawing 

Rs. 10 per mensem is Superior for purposes of pension. ® 

of the Seed Examiner of the Sericulture & Mulberrv 

Culture Department, be treated as superior fc® pSS 

of T. A. with effect from 

20 - 8-2010 

for purposes of pension reference be made to Vni. e 
Article 249 K. S. R. Vol. J: ^ under 

Cabinet Order No. 1200-C of 1953 dated ^ -10-1958 

20 - 6-2010 

® customs Guardi retired after 21. r I 942/6 aqo 

by "* irrespective of the rate 0 / pay ^drJ^n 

Pep.‘t, retired 

of any rate of pay drawn by them. Wespective 

e The service of the following employees of the Tawayn n a 
retired on or after 26,10.1944/11,7.2001 is Irrated^^superior^ 


a. 

Head Farashes on 

pay 

Rs. 20 

and above. 

A. 

Tent repairers, 

do 

85 

do 

r. 

Ghattri bardars. 

do 

25 

do 

<f. 

Farriers, 

do 

40 

do 


r/ 


24 , 


The service of literate workers of the Provi^nffiki t\* 
retired on or after 5. 6.1945/28. 2. 2002 is 

The service of the linemen -i 

Deptt: retired on or after 10-10-^946/241^'^* Blectrio 

treated as euperior fop purposes " 

Patwaris including irrigation Patwarioq «« « v 1 
Hs. 10 per mensem, -^aiwanes on pay below 



25, Watch-makerB, old* 
smiths, Tailors 


I Those drawing pay les 5 
than Rs, 25 per tnenseDi 
treated as Inferior and 
others Superior, 


26, Musioians 


27, Dyers, Tin Polishers, 
Dhobies, Nachaba- 
nds, Barbers 

28. Oricketeers 


29, Sians (cooks) 


Those drawing pay Rs. 20 
and above treated as 
Superior, 

Treated Inferior irrespec¬ 
tive of their pay. 

I Superior • irrespective of 
their pay. 

I Those drawing above Rs.20 
\ treated as Superior. 


of His late High¬ 
ness the Mahara 
ja Pratap Singh 
Sahib Bahadur 


30, Gauge readers 


The services of gauge read 
ers retired on or after 10th 
Feb, 28, 29th Magh 1994 
is classed as Superior from 
the date their pay was 
raised. Service as a Bee 
keeper should be treated 
as superior. 
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Appendix VII (a) 

treasury Form No. 20,21 (Pension)—four pages- 

(Referred to in Article 286 ) 

Note.—This form has been printed end stocked in the Ranbir 
Governiieot Press. Jammu, for direct supply to the indenting officers. 
See Accountant-General’s Circular No. T. U. /R., dated 81st January 1907. 

2143 I 24 
page 


APPLICATION FOR PENSION OR GRATUITY. 

1. Name of applicant. 

2. Father’s name, 

B. Race, sect and caste. 

4. Residence (showing village, Tehsil and Wazarat), 

6. Present or last emnlovmAnf including name of 


6 . 


Present or last employment 
establishment. 

Date of beginning of service. 

7, Date of ending of service, (a) 

8. Length of service including interruptions... Y. M. D. 


of which 


Superior 

Inferior 


* • 


Non-qualifying and interruptions 




10. (Average) Emoluments or pay. 

11. Proposed pension. 

12. Proposed gratuity: 


13. Date from which pension is to commence. 

14. Place of payment, (o) 



I 



IB. 

16. 

17, 

18* 


Date of applicant’s birth by Christian era. {d) 


Height. 

Marks. 

Date. 



19. I hereby declare that I have neither applied for 
nor received any pension, or gratuity in respect of any portion 
of service included in this applicatian, and in respect of 
which pension or gratuity is claimed herein nor shall I sub¬ 
mit an application hereinafter without quoting reference to 
this application and the orders which may he passed theron. 


N, B,—In case where an applicant for pension may have already 
received a gratuity or may be in receipt of pension, the certificate will be 
altered accordingl}* when the pension application is presented. 


Signature of applicant. 


Signature of Head of the Office or the Member-in-oharge 

in case of Gazetted Officer. 

(o) Tn support of this last pay certificate in Treasury Form No. 
55, 56 or 39,40 should be attached to the case. See clause (f) of Article 289, 

(6) If the application is for a compensation pension or gratuity 
the nature of the charge of establishment which has given rise to the^ claim 
should be fully stated, but if it is for invalid pension and the applicant is 
less than 60 years old, the requisite Medical certificate should be 
attached, [See clause (e) of Article 289J. 

(c) The name of State or Indian Treasury should be 
given (See Article 295), 

id) If not known exactly, must be slated on the best infor- 
uiation or estimate. 
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Second page* 

PENSION APPLICATION 


History of service (showing interuptloni ) of 


A* 


o 

* a 

*9 4 ; 

V s 

s-g 

cu2 

ji* «. 

O ^ I 

I 


8 


49 

a 


a 

* 

o 

a 

cu 


6 


Pay, 


Actiog 

Allow¬ 

ance, 


Rs, a, p. Re«a.p« 


U) 

c 

'5 

a 

‘5i) 

«j 

43 


V 

si 

Q 


8 


8 


1« 




fl 

c 

o 

tM 

o 


c8 

Q 


Period 


Period 

not 


reckoned reckoned 

ae 

service. I service. 


Y*M. D 


y. M, D. 


s 

t» 


Total period of \ 

( Inferior „ 


11 


12 


'O 

a t 
> 
k 

o 

n 


u 

a 

►* s 

w O 
M < 

be 

0 t! 

s ^ 

0 ) 9 

oi < 


_ ^Signature of Head of office _ 

The _Designation »« •» •*_ 

ATote^Pach period of Inferior and Superior service terminated 
in consequence of promotion, transfer, leave (except casual and privilege), 
suspension, degradation, deputation, joining-time and interruption, etc, 
should be shown separately in one line noting the fact in column No, 10 
and in support of entries the original reports of the Departmental Offioere, 
Daftar-i-Diwani and Service Book or History of Service sheet be attached. 

Note 2.—If an applicant obtained ne kind of leave other than 
casual and privilege leave the fact should be certified. 
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Third page 

Remarks in case of Non-Gazetted Officers by Head 
of Office, and in case of a Gazetted Officer, by the 

Minister-in-charge. 


1. As to character, conduct 
and past services of the applicant, 
[ijee Article 288 (o)]. 

2. Explanation of any sus¬ 
pension or degradation. 

3. Regarding any Gratuity 
or Pension already received by the 
applicant {See item of the first 
page on this form). 

4. Explanation under Arti¬ 
cles 207 to 210, 

5. Any other renaarks, un¬ 
der Article 287'A 

6. Specific opinion of Head 
of OflSce or the Member-in-charge, 
whether the service claimed is es¬ 
tablished and should be admitted 
or not, [See Article 288 (6)], 


Dated _ _ 

The _ 19 


Signature of the Head of the Office 
or the Minister-in-charge 
of the Department 
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Fourth page. — [Doclcet). 
OFFICE OF THE 


No. 


Jammu and Kashmir Govrrnmbnt. 
Dated _ the 


19 


ENCLOSUBiib: 


APPLICATION FOR PENSION OR GRATUITY. 

_ w 

Date of application. 

Name of applicant. 

Last appointment. 

Class of Pension or Gratuity. 

Amount of Pension sanctioned (in words). 

Amount of Gratuity sanctioned (in words). 

Date of commencement. 

No. and date of sanction by the Government or the Minister 
in-charge of the Department as the case may be. 


No. 


OFFICE OP THE ACCOUNTANT-GENERAL, 

Jammu and Kashmir Go7brnmint 
- Dated Srinagar, the 


T. M. 


19 


Ehciosures; __ 

Certijicate and Report of the Audit Officer. 

Csrtified lh»t (subject to the remarks below recorded' 
qaabtying service iu Inferior and Superior grade as detailed 
below has been duly proved and accepted for_ 

months-days; and that a 


years 


Pension not exceeding Rs. nar 11 - 

effect from the -^^ mensem payable with 

p ® gratuity not exceeding 

- 18 admissible under Articles of .ue 

K^bmir Service Kegalatious, The oalculatto^T^ been 

duly verined. The Pension and Gratuitv i» nv 

{here to specify whether the Qeneral Revenues ofthfr^^^ 
mentor to what Fund), revenues of the Govern- 

Assistant Account.s O b 
Accountant GBN8RAi.’8~Om^. 
Jammu and Kashmir Government. 
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Appedix VII (i ).—{Referred to in Article 249-G) 

Application for an Extraordinary Pension/Gratuity 

for the family of late_killed/died jn 

the execution of duty. 


e 

s 

r 

Q 

5 


u 


o £ 

to 


Cl 


Q 


I (1) Name. 

(2j Residence showing Mohalla or village, Tehsil or 
I District. 

(3) Age. 

j (4) Health, Height. 

1 (5) Race, caste or sect. 

I (6) Mark of identification. 

1 (7) Present occupation and pecuniary circumstances, 
i (8) Degree of relationship to deceased. 

I (9) Name. 

(10) Occupation and service. 

{(11) Length of service. 

I (12) Last pay. 

I (13) Nature of injury causing death, 
g ((14) Amount of Peusion/gratuity proposed. 


o ^ 


e 2 

a, to 


O I (15) Proposed condition of the grant. 

V. { 

^ (16) Date from which pension is to commence 

S i (17) Remarks. 


o ^ . 

00 ttd 

eo 

C Co ^ 

« C 

kC* 

S‘Sv. 

«o 

Place. 

Date,. 


{ (18) { 


Name.Date of birth by Christian era 

Sons. 

Widows, 


I Daughters. 
I Father. 

I Mother. 


.I 

J' 


Signature of the Head of 
office, or Department. 


mother, 

opposite 


the deceased has'lefk no sob, widow, daughter, father or 
surviving hioa the word ‘*None** of dsad should bo entered 
to each relation. 
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wt- ^ m 

m 

Appendix Vil'C. 

Treasury Form No. 267-A (pension) 
Referred to in Article 285- A 

SPECIAL FORM OF APPLICATION FOR PENSION. 

1, Name of applicant, 

] 2. Father’s name. 

1 3, Race^ caste and sect, 

I 4. Residence showing village, Tehsil and Wazarat. 

' 5. Post held on the date of retirement, 

6. Date of beginning of service, 

7. Date of ending of service, 

8. Service as Minister, 

p 

9. Length of total service including 

interruptions . . Y. M. D. 

Non-qualifying and interruption! ., 

10. Class of pension or gratuity applied for. 

11. Average emoluments or pay, 

12. Amount of pension or gratuity claimed 

13. Date from which pension is to commence. 

14. Place of payment, (a) 

15. Date of applicant’s birth by Christian era. (i) 

16. Height. 

17. Date. 


^Qnaiure, 

O. The name of Troaiury should be given 2W). 

6 . If not known correctly must be .tated on bert information or estimate' 
Note, Three copies of specimen signatures are enclosed,' 


SeconcZ pag^* 

OFFICE OF THE ACCOUNTANT OENERAL, 

Jammo and Kasemis Govbrnmint. 


No. T. MJ 


dated 


Enclosures.— 

APPLICATION FOR PENSION OR GRATUITY. 

1. Date of application, 

2. Name of applicant. 

3. Last appointment. 

4 

4. Class of pension or gratuity claimed. 

5. Amount of pension or gratuity admissible. 

6. Date of commencement. 

7. Date of sanction. 


Certificate and report of the Audit Officer, 

Certified that subject to the remarks recorded below 

qualifying service has been verified for.years. 

months....._...days including as continuous service as 

Minister of.years.months...days and that 

a pension or gratuity not exceeding Rupees.•• is admissible 
under the State Council Resolution No. LV, dated 21st 

September 1925 or Article.*...Kashrnir Service 

Regulations. The calculation has only been verified* The 
pension is chargeable to the General Revenues of the State. 
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Appedix Vlll .—{Referred in Article 167), 

The following rules for the grant of rewards to 
Patwaries retiring after long periods of approved service 
have been sanctioned vide Chief Minister’s letter No* 623» 
dated Ist May 1917*= 19th Baisakh 1974, 

Rewards may be granted by the Commissioner and 
in the case of Districts under Settlement by Settlement 
Officers to Patwaries who retire after 25 years’ service in 
the permanent appointment of Patwaries subject to the 
rules and conditions herein-after stated. 

I, A Patwari who at the time he retires belongs 
to Ist grade will be entitled to a reward of 
Rs. 126 and a Patwari who belongs to 2nd 
grade to a reward of Rs. 100 and a Patwari who 
belongs to the 3rd grade to a reward of Rs. 75. 
The amount of the above rewards represents the 
maximum allowable in each class of cases and 
it is discretionary with the Commissioner or the 
Settlement Officer to sanction a lesser sum for 
valid rortsons e. g. where the Patwaries record 
has been only fair or where his son has been 
appointed in his stead. 

II, Service for the purpose of the rules must he 
continuous but the Commissioner or the Settle¬ 
ment Officer may condone any break not ex¬ 
ceeding 12 mouths in duration. 

III. With the previous sanction of the Revenue 
Minister the Commissioner and of the Settlement 
Officers may grant rewards in special cases to 
Patwaries who have been required to retire on 
account of physical unfitness before completing 
25 years’ service provided they served 15 years. 

IV, Rewards cannot in any case be claimed under 
these rules as of right. 'J hey will be granted 
only in recognition of approved service. ^ 
Applications for reward must be made out on 
the form appended and forwarded to the 
Accountant-General for preaudit in accordance 
with the above rules. 

VT The charges for the rewards shall be borne by 
the Patwar Fund but in the case of the Tehsils 
where Patwaris are paid fron> General Revenue 
or where the Patwaris cess collections cannot 
completely meet the Patwaris charges, reward 
shall be debited to the General Revenues, 

Note;—These rules shall not be applicable to Assistant or Probationer 

Patwaris. 


Name of Patwari 
and father’s name. 
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Form of application for grant of reward to a retiring Patwari 


2 

3 

4 

5 

r 

6 

7 

■ 


O 

OQ • 

52 

' OJ 

,-Cl 


, 


52 fiC 

S 

cS 



cd 


S 

CC 

<p 

cd 

o 


8 



Note 1* The original verification report. Character Service 

Book in support of service should be attached to this, 

2, Detail of service should also be given in remarks column. 



Advocate Court 

Jamrou & K.*shro|f 
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Appendix IX {a).~-{Referred to in Article 206) 


] The Accountant General's Circular No. .dated iMh 

1 May 1908. 

( -— 

SUBJECT: 

\ 

( PfiEMATURE ReTIRKMEKT OP GOVERNMBHT OFFICIALS ON PENSION. 

1 It has often come to my notice that safficient 

attention is not paid to the Pension Rules before retiring 
an official on pension, consequently great difficulty and 
inconvenience is felt by this office in disposing of the pension 
claims and hardship is caused to persons concerned who 
are sometimes thrown out of employment without being 
eligi^ble for pension or gratuity. The attention of all Heads 
of Oiiices and Departments is therefore drawn to the 
following rules and instructions, on the subject. All qualifyinty 
^rvice is either superior or inferior; Art.cle 189 and 190 
Kashmir Service Regulations. 


For superior service there 
Article 206 vig'.—~ 


are four classes of pension oWc 


1 


2 . 

3. 

4. 


1 


Compensation. 
Invalid, 

Superannuation. 
Retiring. 


Compensation Pension vide Articles 207 to 214. 

1 * ■ A 


tu A iu principle on which the pension is granted is 
^at there should be no unnecessary extra charge on the 

Government in respect of the cost of the appoStment i^ 

that'mal a change, the claims to pension 

m consequence of the re-organization sh^ld 

be SrSdTof .r'* o' o*t»bli,hmei.t shSd 

tlie saving does not exceed the cost of 

discharged officer cannot be otherwise 

provided for m any other appointment in the Government 

2 . Invalid Pension vide AHicle 215 to 224. 

No officer of less than 66 years of age, who may 
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be fit for light work on less pay should be retired on an 
Invalid Pension on a simple certificate of inefficiency du 
to old age and natural decay from advancing years unless 
he is declared by the Medical authorities to be permanen iy 
incapacitated for further service even of a less laborious 

character and on a smaller pay* 

3. Superannuation Pension vide Articles 225 to 229. 

An officer who has attained the age of 55 
either retire at his own option or he compelled to retire 
if found inefficient for further service. In the former case 
a declaration should be signed by the person concerned 
stating that he wishes to retire of his own accord and this 
declaration should be attached to his Pension Application. 

In the lafcier case the reason for the compulsory 
retirement should be clearly stated and the retirement 
sanctioned by the authority empowered to do so vide Artie es 
226 and 227 before his actual retirement takes place. 

As the premature retirement of an efficient officer 
imposes a needless charge on the State great discretion 
should be used and no officer retired who is capalbe of 
rendering useful service. 

4 . Retiring Pension vide Articles 230 and ^31^ 

An officer who has complet.ed 30 years* superior 
gualtfying service may retire at his own option even if is 
age is^ less than 55 years, great care should be taken not 
to include inferior service in this as pension to persons 
below 65 is in-adniissible unless they have 30 years superior 
qualifying service i. e. after deducting all 
Privilege and long leave with allowances under A.rt, 1 , ^ 

and no officer should be allowed to retire on this class 
of pension with a view to re-employment in the State service 

in any other capacity. 

5 Inferior Service vide Articles 239 , 

* There are no Superannuation or Retiring Pension 

for inferior service vide Article 240 which means that an 
inferior servant should not be allowed to retire un i 
is 60 years of age or he is permanently incapacitated for 

further service and medically certified to be so. 

As regards Compensation and Invalid Pension the 
restrictions enumerated in paras. I and 2 above app y 
here also. 
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Appendix IX 

_ Circular No. T. M. 1922, dated - lebruary 1924 

State. 

It ha8 been observed that not 
de^ys attended '*«',/",d 

to" o'c“r'Tr'th°t preptatr Ld 3ab,ni,sio„ to t b a 
MUiistor-in-oharge ol’tbe 'car, ° n 

most casff be avoided, if sufficient care is exercised m 

seeing that the pension applications 

dealt with, and that they are prepared m stiict 

"^Wished in Patt IV cd VII, Kashmir Service Regul.tiooe 

2 'I’here are instances on record in which certain Depart¬ 
ments have for a considerable period, taken no action on 
some of the pension, applications, thus causing considerable 
deTav in their disposal. They have also too often, i t 
seems, omitted to satisfy themselves that the Papers ^re 
complete in all respects and m order before forwardin„ 
them on, to the Minister-in-charge of the Departmeiit. 
The result is that applications have repeatedly to be 
returned for correction or completion, and much 
lost in removing defects which a due observance of the 
rules in the first instance would have prevented. Ihis 
state of affairs not only causes unnecessary correspondance, 
but also involves great hardship on applicants lot 
pension: and it seems necessary to take suitable action to 
guard against this for the future. 

The principle rules governing the preparation of 
applications for pensions and gratuities are embodied 
below and it is trusted that pension cases will now be 
dealt with properly and expeditiously. 

1. The Heads of the Offices and Departments must 
miike it a point to know beforehand which of their sub¬ 
ordinates are likely to retire within the period of 6 
months from April to September, and from October to March 
of each year, vide Articles 284-A and 291 (o), Kashmir 
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Service Regulations. 

This must be ascertained twice every year, in March 
and October, and the names of all those persons who are 
likely to retire within the ensuing year, must be entered 

and noted in a special register to be maintained for the 
purpose. 

Having ascertained the names of the persons who 
are likely to retire, the officer who has to deal with the 
pension cases must proceed to lake action as here-in-after 

described: 

Classification of Pension, 

{A) Reference is invited to instructions contained 
in Chapter XVII and Appendix TX; Kashmir 
Service Regulations. 

{B) Preliminary verification; Article 284-A Kashmir 
Service Regulations, 

iC) A rough preliminary statement must be prepared 
in the beginning of April and October of each 
year containing information on the following 
points, [Article 291 (c) Kashmir Service Regula¬ 
tions]:— 

{a) The date of birth ,—The date as given in the 
Service Book, Character Roll and Service Sheet 
and Roll, if subsequently amended should he 
supported by the orders of the competent 
authority approving the alteration, (Note 2 to 
Article 228, Kashmir Service Regulations and 
Para, 67 of Financial Code). 

{b) List of appointments substantive and acting, held, 

during the service for whieh pension is claimed, 
showing when an appointment was only i n 
acting one, what substantive appointment was 
held at the time. The dates of beginning and 
ending of each appointment should be stated 
as also the pay and acting allowance drawn 
in each appointment, 

(c) Date of beginning and ending of each period of 
leave. 

(tf) The name of the Head Office from which the 
applicant draw pay in each appointment, 
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{e) Remarks and reasons for cacLi interruption in 
service 

if) Any documents that he may possess, such as 
appointment orders or Purwarias^ Irshads, or 
Certificates^ granted by immediate superiors, etc., 
should be obtained from the applicant. 

2. The Head of the office must furnish this 
statement within 10 days from the date of receipt of the 
communications to his Controlling officer or Head of the 
Department concerned ; this must be attended to as an 
absolute rule and no excuse whatever for any delay should be 
accepted by the Head of the Department. The Head of 
the office who fails to carry out this order should be reported 
to the Minister-in charge of the Department concerned 

* 

3. Applications for attestation of service in an inferior 
grade, rendered in an office other than that from which 
he retires, should be made to the Head of the office in 
which the applicant served [Article 289 (a), Kashmir Service 
Regulations]. 

4. In case of an applicant in superior grades, the 
Accountant-General, Jammu and Kashmir State, or the 
Dewani office concerned, should he addressed to for a 
verification statement; he should be furnished with a copy 
or an extract (as the case may require) of the statement 
alluded to in Article 289 (a), Kashmir Service Regulations. 

Ho should also be furnished with a certificate that 
the applicant is likely to retire within 6 months, or has 
already retired, In the latter case the date of retirement 
should be stated. If any period of the applicant’s service 
cannot be verified from the office copies of the annual 
Establishment Lists Acquittance Rolls or other records 
with the Head of oflBce or Dewani office concerned, it 
should, without loss of time, be communicated to the 
Accountant-General for the verifications of the said period 
by reference to the records that may exUt in his office. 

5. When all the verification statements have been 
received it can be ascertained what portion of the service 
has been verified from official records and what portion 
has^ not been so verified. To prove the claim of service 
which the audit and Head of office cannot attest, the 
officer, who has to dispose of the pension papers, should 
take applicant s statement in writing on plain paper and 
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collect collateral evidence, i. e., certificates granted by 
superior officers, testimonies of contemporary servants, 
orders of appointments such as Purwanas, Irshads^ etc., 
as may be procurable. 

6. The statement of the applicant, referred to in the 
preceding para, must be taken down only for the period 
which cannot be verified from records; it should show the 
name of the office in which he has worked, the period of 
his service in each office, the appointment held by him and 
the rate of monthly pay and acting allowance, if any, drawn 
by him. When there is no appointment order or any other 
document forthcoming to prove what the applicant says, 
he must refer to local circumstances or mention some 
important public event at or about the time of bis 
appointment or transfer, or the names of the superior 
officers by whom he was appointed or transferred and 
under whom he served. The applicant must also be required 
to give names of witnesses who should, a» far as possible, 
be persons in superior service, ( Articles 289 (d)^ Kashmir 
Service Regulations ). 


7. If the testimony of the State employees be not 
available, the evidence of independent persons, such as 
respectable residents, may be collected. The affidavit of 
witness produced to prove the applicant s service, should bo 
recorded with the greatest possible care. The exact reason 
which enabled these men to testify to the services of the, 
applicant should be mentioned. If a witness depose that he 
is a contemporary employee of the applicant for pension, 
he should be asked the following question:— 

(a) At what place or places did the witness and 
applicant serve together ? If they did not serve 
together, did they work in the jurisdiction of the 
same Head of office or in the same Province ? If 
not, explain how the witness is in a position to 
certify to the service of the applicant, and 
to state whether the applicant was in a permanent 
employ, and whether there were any breaks 
in the service or any leave granted. 

{b) From what year to what year did the witness 
serve at the place or places mentioned in the 
reply to question ( a ) ? 
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(c) Was applicant alieady seiving in ihe place or' 

places mentioned in reply to'question {a) ? When 
did the witness go there, or did tlie applicant 
come there after the witness joined his appoint¬ 
ment there; if so, after what period ? 

(d) Was the witness or the applicant transferred 
first from the place or places mentioned in reply 
to question (a) and when ? 

(e) Can the witness produce any Purwana to show 
that he served at the place or places mentioned 
by him ? If he be found unable to comply with 
this request, he should be asked to name the 
officer or officers under whom he served during 
the period which he attests, or refer to some 
local circumstances, or mention any importont 
event, which may have occurred at the time he 
speaks of, the age of the witness must be noted 
in bis deposition, 

8. The officer-in-charge of the pension papers should 
not remain contented with the mere collecting of the 
statement of the applicant and of the witness. He must 
satisfy himself that the memorable events did take place 
at the time mentioned by the applicant or his witness or 
that the officers named by them were in service during 
the period the deponents relate. Enquiries regarding public 
event should at once be made of the Local Authorities 
and those appertaining to the services of superior officers 
mentioned above from the Audit offices such as the Dewani 
offices at Jammu and Srinagar, or the office of the 
Accountant-General, 

9. The requisite verification statement and collateral 
evidence must all be collected within the period of six 
mouths. 

10. When the qualifying service of 25 years of an 
official, in superior grades is established, no attempt need 
be made to verify periods preceding 26 years unless the 
officer concerned takes reliting pension. 

I 

Relieving the official. 

11. After completing the verification and attestation 
of services as directed above, the officer concerned should 
take steps to relieve the applicant on pension. Every applicant 
for invalid pension or gratuity, however must, before he 
is relieved, appear for examinatiou before the Medical 
Officer. 
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If the exaniining Medical officer, although unable 
to discover any specific disease in the applicant^ considers 
him incap rcitated for further service by ^^genpvcil dehihtu^ 
while still under the age of 55 years, or GO years in case 
of an inferior servant, he should give detailed reasons for 
his opinion and if possible a second Medical opinion of 
the Superintending Surgeon of the State should in such 
a case be obtained. (Article 218, Kashmir Seivice 
Regulations). 


12 Special explanation will also be expected from 
the Head of the office or department, on the grounds on 
which it is proposed to invalidate the ofl'icer. On pi’oductif*ri 
of a certilicate of unfitness for further service from the 
Medical officer (in the printed form prescribed for the 
purpose under Article 219, Kashmir Service Uegulations) 
the applicant must immediately be relieved, and in no case 
should he be retained in active service, pending a decision 
on his application for pension or he given leave of absence, 
as service after the date of the Medical certificate 
does not count for pension (Artile 222 to 224, Kashmir 
Service Regulations). 

13. The following are the cases in which a Medical 
certificate is not necessary (Article *216 and 289 (c) Kashmir 
Service Kegu lations) :— 

(^) When the age of the applicant for pension or 
gratuity on the inferior scale is 60 ye^irs or 
upwards, and 

(A) When an applicant retires on compensation 
or retiring pension. 

14. If no Medical certificate is found to be necessaiv 
the applicant for pension or gratuity should be relieved on 
the date fixed by the competent authority. 

15. The date on which retiring official is relieved 
should invariably be recorded on the pension application. 

Preparation of formal application^ [Article 285, 

Kashmir Service Reynlations), 

16. The following instructions should be borne in 
mind in the preparation of the formal application for pen¬ 
sion (Treasury Forms No. 20 and 21):— 

{a) The dates, months and years of the applicant’s 
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various appointments leave, cessations, susj.erjs)cns, (if any) 
etc, should be shown in detail on the 2nJ page of the 

application. 

For the purpose of adding together broken periods, 
a month should be reckoned as 30 days and alterations 
of entries in pension application and Service Book, should 
be made in red ink under the intials of the tlead of the 
office or Department concerned* 

{h) When the applicant is acting, his substantive 
appointment and various rates of acting allow¬ 
ances should be shown separately, with remarks 
showing how the original vacancy occurred and 
whether the appointment being fully vacant the 
acting service would count for the reason that 
no other officer would count this very period 
of applicant’s service [Article 241 (c), Kashmir 
Service Regulations,] 

(c) In case of temporary appointments and transfers 
to foreign Service under Articles 1S4 and 186, 
Kashmir Service Regulations, or from qualifying 
to non-qualifying service under the State \^vide 
Article 203 (e), Kashmir Service Regulations) 
it should clearly be stated whether or not the 
applicant retaired a right to revert to substantive 
appointment. The fact should be supported by 
copies of the orders of competent authorities, 
sanctioning the temporary appointment transfer 
to Foreign or on non-qualifying service, and 
a memo of pension contributions paid, should 
be appended to the pension application. 

{(1) Against each period of service, leave, etc., recorded 
on the 2ad page of the application a note 
should be made in column No. 10 stating how 
it has been verified. All the documents referred 
to in this column should be marked oil' in a 
consecutive order by letters or alphabet comm¬ 
encing from “A”. 

(c) If in any case it is found that the leave has been 
irregularly granted, the name of the officer 
responsible and the amount of allowance over¬ 
drawn should be stated. 

In case of leave without allowances of inferior 
servants, when treated as qualifying, it should be specified 


( 75 ) 


in separate memo, to be attached with the pension appli¬ 
cation, showing the period of such leave actually avaii^-d 
of and the extent to which it could have been granted 
with allowances ( Articles 195 and 196. Kashmir Service 
Regulations^ 

(/) It should he certified on the 3rd page of pension 
application in the appropriate column whether 
the character, conduct and past services of the 
applicant are good, bad, fair or indifferent, and 
whether they are such as entitle him to the 
favourable consideration of the Government, If 
not satisfactory it should, wheii abslutely 
necessary to a right understanding of the case 
be stated, whether or not any reduction in the 
amount of pension or gratuity should be made 
(Articles 233, 234 and 288, Kashmir Service 
Regulations), 

(g) The cause of any suspension shown in the history 
of the applicant’s service should be explained 
against entry No. 2 on the 3rd page of the 
pension application and the orders of reinsta.te- 
rnent submitted in original with the pension 
application. Articles 197 to 199, Kashmir Service 
Regulations). 

A similar explanation should be given in case the 
applicant was degraded during his service and the papers 
connected with the degradation should be submitted in 
original, 

(7^) It should be stated if the period of absence with¬ 
out leave (if any) was commuted to leave 
without allowances and if so the true copies of 
the order on the subject should be furnished 
(Article 204, Kashmir Service Regulations), 

(i) If the applicant was dismissed during service, 
the circumstannces connected with his dismissal 
and subsequent restoration to the oflScer should 
be explained and the order reinstating him sent 
in original ( Article 200 and 202. Kashmir 
Service Regulations). 

(?) In case of break caused owing to resignation of 
service, the cause of break should be clearly 
stated with a definite opinion as to whether 
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the break for the recorded reasons, should be 
condoned, and if so whether with or without a 
reduction of the pension or gratuity otherwise 
admissible under rules (Articles 201, 233 and 
234, Kashmir Service Regulations), 

(k) Entry No. 3 on the 3rd page of the application 
should be filled in after a careful enquiry has 
been made as to whether or not the applicant 
has already received some gratuity or pension 
(Chapter XX, Kashmir Service Regulations). 

{1} In an application for compensation pension under 
Article 207, Kashmir Service Regulations, the 
reason why it has been found in)possible to 
provide suitable employment for the applicant 
should be fully stated opposite to the fourth 
entry on the 3rd page, and full particulars 
should be given of the savings etYected by the 
abolition of the appointment held by the applicant. 

(m) In an application for invalid pension on behalf of 
an ofTicial whose recorded age is not less than 
60 years, and in whose case a Medical certifi¬ 
cate is not obtained, the ofiicer submitting the 
application should certify to the incapacity of 
the applicant for further service against entry 
No. 5, page 3 [Articles 216 and 289 (e). Kashmir 
Service Regulations]* 

(;») If an applicant is retained in service after the 
Medical examination, or if a Medical certificate 
is obtained after the applicant has ceased to 
do duty, the reasons for the applicant's being 
retained in service or for delay in obtaining 
Medical certificate, should clearly be stated 
(Articles 222 to 224, Kashmir Service Regulations). 

(o) If the certificate is submitted by the applicant 
for pension, shows that ha is fit for further 
service of a less laborious character than that 
which he has been doing, it should be stated, 
if any other employment suited to his particular 
capacity could not be found in any other branch 
of the Department, and if not, why not [Articles 

219, (b), last clause, and 221, Kashmir Service 
Regulations], 
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[p) A copy of autkorifcy of the Qovornment or 

Minister-in- charge under which the applicant is 
coinpelled to retire, or in which bis retirernent 
o his own accord has been approved of by 
the Government or the Minister-in-charge of 
the Department should be attached to the case 
quoting its reference or on page 3rd against 
*‘Any other remarks’’, Articles 226, 229 and 287, 
Kashmir Service Regulations), 

{q) If the applicant has retired after completing 
30 years’ qualifying service in the superior grade, 
the fact should be stated opposite to 5th entry 
on the 3rd page of application (Articles 230 and 
231, Kashmir Service Regulations). 

(r) A specific opinion should be given against entry 
No. 6 on the 3rd page of application as to whether 
the service claimed has been established and 
should be admitted or not [Article 288 (a), 
Kashmir Service Regulations]. 

A summary of the evidence taken must accompany 
the pension papers in all cases in which the 
service has been verified under the procedure 
laid down in clause (d) of Article 289, Kashmir 
Service Regulations. 

A mere formal statement that the service has been 
established is not sufficient. The summary must 
be in the nature of a judgement showing what 
service is claimed, how the beginning is established 
and bow the continuance is proved by the vari¬ 
ous witnesses depended on, with reasons for 
accepting their statements. The finding should 
be complete in itself giving the names of witnesses 
and portions of services which they attest so 
as to show at once how the case srards. The 
conclusion at which the officer arrives should 
be stated. 

{t) In filling up page 1 of the application, the officer 
should see that :— 

(1) The name of the applicant and his father with full 
address of residence are specified. When initials 
or name of applicants are incorrectly given in 
the various records consulted, the fact should 
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clearly be mentioned to avoid unnecessary further 
1 references from audit ofiSce 

(2) A memo of calculation of average emoluments 
with reference to Articles 241 to 246, Kashmir 
Service Regulations, is appended to tbe appli¬ 
cation and the calculations thereof and the 
amount of pension are correct. 


(3) A Last Vay Certificate in Form Nos, 39, 40 
or 55, 66 prepared according to rules and 
instructions given in Paras, 42 and 43 of the 
Financial Code is appended to the aonlication 
and the date of retirement recorded^ thereon 
corresponds with the date given in Service 
Book and the pension application. [Article 2t-9 (/): 
Kashmir Service Regulations J. 

(4) If no recoveries or to be made from him, clause 
within brackets “ or the recoveries noted on 
the reverse ” should be scored through, but if 
any amount be found due from him, it should 
be detailed on the back of the certificate and 
the words “ no recoveries ” struck out. 


(5) He must satisfy himself by reference to the 
classified list that there is a State I'reasury or 
Sub - Treasury at the place named by the 
applicant for payment of his pension ( Article 
295, Ka3hn)ir Service Regulations ). 


(6) The conspicuous marks of identiHcation not less 
than 4, if possible, should be specified very 
clearly and completely. They must be of a 
distinctive and not of a general nature. 


Submission of Applications, 

The formal application for pension or eratuitv 
Ireasury Form No. 20, 21 (referred to in Article 286, Kashm? 
oGrvicG Regulations) should be accompanied by all the 
documeiits verifying the service claimed and explaining 
interruptions in service etc., which should bo arranged in 
such a manner that they may be conveniently consulted 
(Article 203, 204 and 206, Kashmir Service Regulations) 


(6) A petition from the applicant applying for pension' 
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(Article 284, Kashmir Service Regulations) and his Seivice 
Book which should be brought up-to-date shoulti myariab y 
accompany the pension case. The reasons for omission oi 
signature of the Head of the office or that of the applicant 
as the case may be, should be stated in the forwaiding 
letter of the case. 

(c) Ordinarily it should be possible to submit formal 

applications within one week of the applicants ’ 

but if an application for pension i& not ^ submitted to c 
Minister-in-charge of the Department within 3 weeks rom 
the date of applicant's retirement, the reasons for 
should be explained in detail and officer in fault repor^e 
to the Minister-in-charge of the Department for uch ac ion 

as he may deem fit. 

(d) When an application from an inferior servant is 
submitted, a certificate of last 5 years’ approved servi 
should invariably accompany it, 

General Remarks* 

18. An officer whose service is partly inferior 
partly superior may, at his option count, either (1) the 
whole service for pension or gratuity on the inferior scale, 
or (2) the superior portion for pension or gratuity on the 
superior scale and the inferior portion for gratuity the 
inferior scale, and this option may be exercised by an 
officer whose service is superior whether he retires voluntarily 
or by compulsion on or after attaining the age of 65 years 
(Article 191 and 193, Kashmir Service Regulations). 

Please acknowledge the receipt of this circular letter- 
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APPENDIX X-\ Referred to in Article 309 NoU (2)], 

List of Officers drawing Travelling Allowance 
higher rate than that admissible on pay. 


Dr. M, R. Soni H class. 

An officer of Public Works Department in 
independent charge of a Division (so long 
as bis salary is less than Rs. 600/-), III class. 

Chief Inspectress of womens’ Bducations. ,, 

Inspectress of Girls Schools, IV class. 

Non-official members of Pathshala Inspection 

Board. V olaSS. 

Coachmen drawing Bs, 10/- or more VIH class. 


Jamadars of Game & Fish Preservation Department 
Tent Repairers of Reception Department. 


•t 



Appendix X—A* {^Referred to in note to Article 367D), 

1. The following: shall move with the Government 

from Jammu to Srinagar and vice versa:- 

1* All Secretariats. 

2, High Court. 

3. Inspector General of Police. 

4* director of Industries with Assistant Controller Civil 
Supplies. 

5. Chief Inspectress womens Education. 

6. General Treasurer. 

7. Palace Surgeon. 

8. Advocate General and his Assistant. 

9. Government Architect and Town Planner. 

10. Director of Public Health. 

11. Palace Police Guards. 

12. Traffic Superintendent. 

13. Assistant to the Director of Public Health Indian 
medicines and his establishment. 

14. Inspector General of Customs and Excise. 

L5. Chief Secretary and Parliamentary Secretaries. 

II. The Head-quarters of the following shall be fixed 

at Jammu. 

1. Commissioner. 

2. Director of Education. 

3. Chief Engineer P. W. D. 

4. Registrar, Co-operative Societies. 
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5. Scout Organizer. 

6. Conservator of Forests, Industries circle. 

7. Inspeator General, Customs and Excise, 


lil The Head-quarters of the following shall be fixed 

at Srinagar. 

1, Chief Conservator of Forests. 

2, Chief Electrical Engineer. 

3, Director of Agriculture. 


Director Animal Husbandry Department 


6 . 

6 . 

7. 

8 . 

9. 

10 . 

11 . 


Conservator of Forests, 

Controller Grazing. 

Game Warden. 

Accountant General, (Audit\ 

Rural Development and Panchayat 
Superintendent, Archaeology and 
Director Tourism, 


W. P, and Research Circle. 


Officer. 

Euseume. 


I;_Inspector General Customs and Excise will 

camp to Srinagar along with the following establishment:— 


move m 


(1) Superintendent 

(2) Head clerk 

(3) Stenographer 

(4) Clerks 
(B) Peons 


• • • 


• « t 


« • « 


1 

1 

1 

6 

4 


^ote 2:_ The Gomaisiioner and the Director of Education 

will be treated as moving Officers entitled to move with the Govern¬ 
ment and also entitled to Travelling Allowances at move rates but will 
be allowed to take a limited staff with them to Srinagar which will be 
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as follows:— 

(1) In the oase of the Commissioner^ 


Head clerk 

One 

Ahlimads 

Two 

Stenographer 


Jamadar 

One 

Record-keeper 

>> 

Peons 

Four 

Typist 




Vernacular Reader 

>9 




(II) In the case of the Director of Education*. 


Personal Assistant 

One 

Head clerks 

Two 

stenographer 

One 

Clerks 

Seven 

Servants including Jamadar 

Five 


IV. The following will be classed as Recessing and 

Touring officers respectively. 

Recessing 

1. Chief Engineer P, W, D. Department. 

2. Registrar, Co-operative Societis. 

3, Chief Electrical Engineer. 

4, Director of Agriculture. 

5, Rural Developement and Panchayat officer. 

6. Scout Organizer 

7. Accountant General 

8, Director Animal Husbandry Department, 

Touring. 

1. Conservator of Forests, Industries circle. 

2. Chief Conservator of Forests. 

3. Director Animal Husbandry Department. 

4. Conservator of Forests, W. P* and Research circle, 
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5, Game Warden* 

6. Controller Grazing 

Note 1, Recessing officers will be entitled to take the following 
staff with them to the province of their lecese;- 

1. Chief Engineer, P. W. Department. 

Head clerk One 

Draftsman 

Clerks Eight 

Servants Three 

2. Registrar Co-operative Societies. 

Clerks Two 

Servants 


3. Chief Electrical Engineer. 

Clerks Four 

Servants Three 


4, Director of Agriculture. 

Clerks Two 

Servants 


5. Director Land Records. 

Accountant One 

Clerk of any grade One 
Peons Three 


( Council Order No. 729IC of 194:7 dated 23-8-1947. 

Dy. 38691QAD dated 22-9^ 1947). 

6. Magic Lantern Operator. One 

Clerk One 

Peon 

7. Director Animal Husbandry Department. 

Clerks Two 

Peons Two 


Note 2. The Camp scale or touring officers shall be goversed by 

the Kashmir Service Regulations^ 


Note 3. The period of reoess ehall not exceed three 

E^eption. (1) The period of recess in Kashmir in 

Organizer will be Six months. 


onths in any case 


(2) The period of reoess of the Inspector of Technical schools 
and his establishment increased to 6 months with effect 
from summer 2001. 
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APPENDIX Xl-A,- (Referred io in Article 328-A <& 328-B) 

List of Officers drawing Conveyance Allowance. 

PUBLIC WORKS DEPARTMENT* 


Roads and Buildings. 


Assistant Engineers^ 

1, Assistant Engineer Palaces Sub- 
Division Srinagar and Jammu. 


2 . 


Assistant Engineer Military 
Sub - Division. 


Supervisors. 

1. Military Sub-Division at 
Badami Bagh 


Car allowance of 
Rs. 50/- & Rs, 45/- 
respeotively* 

Car allowance at Rs. 
BO/- while at Srinagar 
and at Rs, 45/- 
I while at Jammu. 

Rs. 50/- p, m; Tonga 
allowance. 


Oovernment Architect and ) Car allowance at the rates 
Town Planner lin & E, > admissible under council order 

) No. 743/- c of 1943 at Rs. 50/- 

I at Srinagar and Rs. 46/- at 
Jammu provided he maintains 
a car* 

Uver seei's 

1 Jhelum Valley Road 
1 Kashmir Division 
2 Jammu Irrigation Division 


Rs* 24/- per mensem 

each. 


1 Overseer; Military Sub-Division 1 at Rs. 30/- as Tonga 

Jammu Can tenement > allowance* 

Sub • Overseers. 

7 in Kashmir Division 1 

9 in Jhelum Valley Road Division > 

2 in Bandipur Division ) Rs. 16 per mensem 

4 in Banibal Cart Road j each, 

8 in Jammu Irrigation Division > 

1 in Jammu Irrigation Division ' Rs. 15/- per mensem 

\ ( State Property ) 
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1 Sub-Overseer, Srinagar ] at Rs. 5/- as. cycle allowance 
Cantoneinent > with effect from 1st. Katik 

) 1997. 


1 Zilladar Nandi Canal 1 at Rs. 24/- per mensem Horse 
Kashmir Division. [ allowance with effect from 

) Ist, Katik 1997. 

4 Zilladar in Jammu Irrigation Division Rs 24/-p* m. each 
1 Amin „ 16/- p. m. 

I Store-keeper „ 


WATER WORKS KASHMIR DIVISION. 


Regular EsiabUshmeni* 


3 Water Works Inspectors 
1 „ ,, Motor Munshi 

I Line Inspector for Water Supply 
Anantnag 


Rs. 6/- per mensem each 

ft w* ,, 

6/- „ „ cycle 

allowance 


WATER WORKS JAMMU. 


1 Superintendent Water Works Rs« 30/- per mensem. 

1 Water Works Inspector ,, 5/- „ 

- * 

1 Assistant Inspector on Work Charge ,, 6/- „ ,, 

Establishment 

1 Assistant Inspector „ 6/- p. m. Cycle 

Allowance 


ELECTRICAL DEPARTMENT 


Electrical Engineer, Srinagar. 

Car 

Rs. 60/- per mensem 

», ,, Jammu 


.. 46/- 

Head-Assistant to Electrical 
Engineer, Srinagar, 

Cycle 

>* ^/* ji 

Assistant to Electrical 

Engineer Srinagar 

1* 

.. 5 /. 

i 

do- Jammu 

n 

.. 6/- 

Line-Foreman, Srinagar 

11 

»» ®/“ II 

Installation Inspector Gulmarg 


»> ^/* II 
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Plant Bepair Srinagar Cycle Rs. 5/- per mensem 

Line Inspector Jammu n ^/* 

FOREST DEPARTMENT. 

1 Forest Ranger(Incharge Srinagar Range) Rs. 15/per mensem 

1 Forester Ningli Plantation (Sindh Division 10/* ,, ,> 

CAMPING GROUNDS. 

Inspector Camping Grounds Rs. 30/* per mensem 

(for six months) 

DEVELOPMENT SECRETRIAT OFFICE. 

Mechanic-in-charge Time-keeper and Type-writer Rs. 6/- p. m. 

POLICE DEPARTMENT. 

Inspectors, Sub-Inspectors and 

Assistant Sub-Inspectors Rs. 30/ per mensem each. 

Assistant Sub-Inspectors in-charge 

Lines Jammu and Kashmir ,, 6/- ,, ,, ,, 

Assistant Inspectors for Prevention 

of Cruelty to Animals » 20/- ,, ,, ,, 

CUSTOMS DEPARTMENT. 

Deputy Inspectors of Customs 

and Excise Rs. 20/- per mensem each 

Assistant Inspectors of Customs 

and Excise »> 20/- ,, ,» 


Staff of Jammu Aerodrome Customs Post. 


Qne Assistant Inspector 
Two Mahaldars 
Four Guards 


Rs. 20/- p. m. 

M 10/- 

j. 7/- „ 


Note; —This has effect from l-l~200o. 
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MEDICAL DEPARTMTjJNT. 

Medical Officer Incharge Leper Asylum Srinagar Ra ‘25/-p.m. 

Medical Officer Incharge Leper Assylum, Srinagar, 
for attending part time at Hazratbal Dispensary. Rs. 26/- p.m. 

Tuberculosis officer t» 50/- „ 

One Assistant Surgeon grade II deputed to work 
in G.M. College, Jammu twice a week with effect 
from 10-12-1951. Rs. 2B/-p m. 


Medical Establishment on Epidemic duty in Towns. 

Assistant Surgeons Rs. 30/- per mensem each 

Sub-Assistant Surgeons «, 16/- „ „ 

Compounders ^0/* 

EDUCATION DEPARTMENT 
Chief Inspectress Rs- 30/- per mensem 

Inspectresses of Girls Schools, 

Jammu and Srinagar „ IB/- „ each. 

Drill Inspector for City and Mufassil 14/- „ (for 4 months only) 

AttHiidaiice Officer Rs. 6/- per mensem (Under 

Esta bli sh men t). 


MUNICIPALITY 


Srinagar Municipality. 


President Car allowance 

Health Officer do 

Municipal Engineer Tanga allowance 
Secretary and Revenue Officer „ 

Muncipal Sanitation officer Cycle 
allowance 

Head Vaccinator do 

Khalaf VVarzi Officer do 
Assistant Revenue Officer do 


Rs. 50/- 

per mensem 

,, 60/- 

If 

„ 30/- 

If 

30/- 

*» 

5/- 

If 

». 5/- 

f» 

„ 5/- 

y 1 

M 5/- 

If 


President 
Health Officer 
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JAMMU MUNICIPALITY, 

Tonga allowance Rs. 30/- per mensem 

do ,> 30/- M n 

leer do n 30/- „ 

ivenue Officer do ,i 30/- *) 


Muncipal Engineer do n 30/- i, 

Secretary and Revenue Officer do ,i 30/- *) 

(Subject to the conditions that the conveyance remains 
wholly and solely at his disposal 

Sanitary and Traffic 

Inspectors Cycle allowance RS| 5/- per mensem. 

TOWN AREAS AND SANITATION CESS EUND, 
Sanitary Inspector, Nasim Bagh, Cycle allowance Rs. 7/- p.m. 
,, „ Baramulla Town area do » 7/- „ 

Executive Officer Pahalgam months) 


Gulmarg and Baramulla Rs. l8/- per mensem 
Military Secretary’s portfolio. 

TAWAZA DEPARTMENT. 

Kashmir Province 

Shikarkhana Ranger One Pony allowance at Rs. 30/- p. m. 

Jammu Province 

Shikarkhana Overseer One Pony allowance at Rs. 20/“ p. m. 

REVENUE DEPARTMENT 

Nazool Tebsildar Jammu Rs. 20/- p, m. From 1-1-2002 


, Srinagar „ 30/- p. m. 

FOOD CONTROL DEPARTMENT 


Chief Supervisor 


Cycle allowance 


Rs. 5/- p. ni. 
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Appendix Xl-B. (Referred to in Art ( 324 ) 

List of officers drawing fixed Travelling Allowance. 

CIVIL. 

Tehsildar and S^^P-bationers^^ ^ 


‘ Deputy Inspector, Customs and Excise, posted m the City 
jf Srinagar for supervision of Octroi and Excise work 

“Deputy Inspector Customs posted at Mahal Khas for 
supervising the Customs work at Srinagar 
Sunc^ Post Offices ••• ^W- p. m. 

This has effect from 1-1-2007. 


Revenue Nuib-Tehsildars 
19 Vaccinators 
Road cess Overseer Kashmir Province 


• • * 




* • * 


11 


11 


It 


20 /- 

8 /- 

15/ 


11 


II 


II 


do-Sub-Overseer, Kashmir & Jammu ... Rs. 10/- p, m. each 


do-Mistries, Kashmir & Jammu 
;::anal Overseer, Kashmir Province ... 
Assistant Surgeons. 




6 /- 


, 30/ 


>1 

p* m. 


^enerel Dispensary 

Jompounder 

Khidmatgar 




I • * 


Rs. 40/- p. m. 

n 12/- 
*1 6/ ‘ ,, 


CUSTOM DEPARTMENT 

1. Deputy Inspectors Customs and Excise ) Rs. 30/- p. m. 
posted in the city of Srinagar for super- > each 
vision of Octroi and Excise work. ) w. e. f. 1-1-07 


2. Deputy Superintendent, Customs & Excise, 


City Jammu at 


3. 


Depui}^ Superintendent^ Customs and Kixcise, 


Rs, 30/' p. m. 


Basoli at 


* * * 


Rs. 30/- D. m 


^Exception: — The grazing Tehsildars and Demarcation 
Naib Tehsildars should he allowed Travelling allowance 
under the ordinary rules instead of fixed travelling allow¬ 
ance permissible to Tehsildars and Naib Tehsildars in the 
Revenue Department. 
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4. Deputy Superintendent, Customs and Excise^ 

Eathua at ... Es, 30/* p, m. 

6. Inspector Customs and Excise, Parob Range 

at ... Rs. 20/- p. m. 


TAWAZA. DEPARTMENT KASHMIR 
Shikarkbana Supervisor ... one @ Rs. 15/- 

„ Jamadar Trout streams „ „ 15/- 

.. Jamadar for Tral etc. ,, •, 15/- 




Jamadar for Dachiga: 


Sf 








19 


TAWAZA DEPARTMENT JAMMU 


Shikarkbana Jamadar for mausar one 

Jamadar for Udhampur „ 



Bs. 


91 


91 


Jamadar for Eamnagar 


91 


19 


11 


10/- p.m, 
5/- p m. 

5/- p.m. 







Military 
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Appendix Xll 

Pension Bul .3 ,9. 20 f.. 28 19 referred to in 

Note I to Art: 167 K. S. K. 


AACMirx. fn rases of mixed Services the pension will 
440 / 19 ;—In cases oi mi^ by the Department 

(Civil or Military) in which the ^ ^ 

ervice has been performed. 



m/or^. rpbp oension of Suh-Assitant Surgeons, who 
44l/20.-The pension civil and Military 

may have rendered s . military charge according 

Departments will lorm « o'™ %een in the 

as the greater portion of their services ua. 

Civil or Military Department. 

; ifiD/'-Jfi.— A soldier transferred to the Public is 
permitted to reckon his past MiHtaiy service w 

4Ai/9ft'_ Men transferred on reduction to the 

Combatant branches of the Military entitled to count 

pensioned in other Depertmenl or 

towards pension nr^bness the Maharaja Balia- 

duror His late Highness brother p . g j j jbe 

as counts for pension under the Civil i-ension n 

Jammu & Kashmir Government. 

jf> 9 /oQ. _ Men transferred on reduction from the 

oomhaS?; an, P-sion hranc,,. o. the 

ment to of His Highness the 

pension or to c y p Highness the Maharaja 

Bahadur or His late Highness’ whi<^h counte for 

pension, carry with them their pensionah y 

Government Order: 

When the Military Service of an officer 
so much of it .8 was rendered after attaming he age of year, 
m.y be allowed to count for the purpose^ of oivil pension. 

• f- L' TWrt TT 190 ito O&t^d 22*8"1085 pRrft 44 (vii) 

Government Notifacatioii No. t. i*is o * v 

Pension manua)]. 



Appendix Xlll ( Referred to in Art: 352: ) 
List of roads declared as Non ■ Hilly. 


JAMMU PROVINCE, 


1, Jammu 

2. Jammu 

3, Jammu 

4. Jammu 


11 . 

12 . 

13. 

14. 

16. 


16 


17. 


City roads. 
Akhnoor Road. 
Hazuribagh Road. 

Suchetgarh Road. 


6. Jammu Sialkote Road. 

6. Jammu Samba Road. 

7. Jammu Eathua Road. 

8. Jammu Nagbani Road. 

9. Jammu to Marh - Garden Boad. 

10. Jammu to Bbimber via Manawar. 


Eanthpore - Kathu 
Eathua to Sarna 


Road, 


Eathua to Pathankote. 

Eathua to Madhopore. 

Samba Branch road from Samba to 
Jammu Eathua Road. 


mile 26th of 


Hiranagar Branch Road from Hiranagar to Mile 
( from Eathua side) of Jammu Eathua Road. 

Dunera to Pathankote. 


17 


18. Basohli to Pathankote. 

19. Mirpure Jhelum Road Via Gutalian. 
SO, Mirpure Sukbchainpor. 

21. Mirpure Alibeg. 

22. Mirpure Mangla via Gutalian. 

23. Bhimber Manawar Road. 

24. Bhimber Gujrat Road. 
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25. Bhimbei- to Lalanmsa Road, 

26. Bhimber to Kbarian. 

27. Mir pore Kotli Road, 

28. Kotli Bambari Road. 

29. Rambari Poonch Road. 

30. Jammu to Birpore. 

31. All Inspection roads along Rainbir Canal, Pratap Canal. 
Basantpore Canal, Ujh Canal and other distributeries^ 

32. Akbnoor to Head Pratap Canal. 

33. All roads and paths in RanBir Singhpure Tehsil such 
as Ranbir Singhpura to Arniah to Chakrohi to Moolo- 
Chak to Pindarian to Bishnah and to other places. 

34 Banihal Road from Jammu to Srinagar. 

35. Jammu to Katra Via Suketar. 

36. Udhampore Ramnagar road, 

37. Katra Reasi road. 

38. Any journey by motor. 

39. Dharmsal .lhangar to Noashera. 

40. IS’oasnera to sadhoti. 

41. Sadnoti to Ahkiioor. 

42. Kathua to Basolli. 

KASHMIR PROVINCE/. 

1. Jehlum valley road from Kohala to Srinagar. 

2. Gari llabibullah Road Domel to Ramkote. 

3. Narbal Tangmarg Road. 

4. Soporo Sangrama Road. 

5. Hanjiwara Nagam Road. 

6. Shalamar, Nisbat Road, 

7. Nasimbag Road. 

8. City and Munshibagh Road. 

* 

9. Gagiibal Bachwara Road. 

10. Srinagar Anantnag Road. 
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11. Zojila Road up .to Kangan. 

12. Anantnag Pahalgaixi Road. 

13. Khanabal Kulgam Road* 

14. erinag Feecier Road. 

15. Annntnag Kishtwar Road ( from Anantnag to 

Jogigund 6 miles, 

16. Pampore shopian Road. 

17. Srinagar Badgani Road. 

18. Shaliteng Bandipore Road. 

19. Sopore Drugmula Road, 

20. Sopore Bandipore Road. 

21. Kulangam Handwara Road. 

22. Any journey by water. 

23^ Paths within Kashmir valley upto the foot of the 
surrounding hills. 

24. Zojila Road up to Gagingir 44 miles and not upto 
34 miles ( Kangan ). 

2B, Kulgam Shopian Road. 

26. Any journey by motor. 

27. Mirhama to Gudar. 

28. Srinagar to Nagam. 

29. Shalimar to Nasim. 



( 96 ) 

Appendix XIV. (^Referred to in Articles 2, lit and 167), 

Rules for the employment and grant of leave to 
Europeans and others whether Officials, non • Officials or 
pensioner s% 

(A) Application to and sanction of the Government 
of India for employment of British Lent Officers Etc, 
Etc. 


(i) Extract from the Chief Minister s letter No, 6980, 
dated 17th February lS06 [Diary No. 33\2, dated IStb; 
March 1906) 

When applying for the loan of services of a British 
officer the necessary application for the purpose may be 
submitted to the Chief Minister for transmission to the 
Government of India showing following particulars of the 
officer concerned:— 

(1) Name, (2) Age, (3) Nationality, (4) Nature of 
proposed employment, (5j Qualifications, ^G) Proposed Salary 
and Pension if any, (7) Previous employment and Salary, 
(8) Pension if any received from the British Government* 
(9j Reference if any, (10) Remarks. 


[a) Extract from a letter No, 2262y dated 24th May 
1906 from the Resident in Kashmir {Diary No, 489, dated 
llth June 1906 and 602 dated, 22nd Jioie 1S06) 

The orders of the Government of India are very 
clear and require that no European officer shall be 
employed by the Darbar without the previous sanction. I 
am therefore again to ask you to arrange that the 
application of this nature should reach this office not less 
than 6 weeks before the date on which it is proposed to 
employ au officer and that the same maigin of time should 
be given in the case of officers for whose services the Darbar 
desires an extension. I am to add that unless this is done 
the application will be liable to refusal or to such post¬ 
ponement of the date of the officer's employment as may 
render it possible for the Resident to comply with the 
orders of Government. 


[Hi) Extract from the Revenue Ministers^s letter No, 7344 
dated 22nd Jan. 1967 [Dairy No. 2574 B. 2Qth^ January 1907, 
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It is requested that all Heads of Departments should 
strictly refrain from employing any European or Foreigner 
before obtaining the sanction of the Grovernment of India 
through usual channel. Each individual employee might 
be informed of these instructions and should be held 
responsible for reminding ‘^3 months” previously tli? date 
on which the period of his service expires. 


Appendix XIV Part IL 

{Referred to under Note 5 to Article 111 K,SM, VoL /). 

Rules regulating grant of leave to the manufacturing 
section of the Drug Research Laboratory, Jammu, framed 
by the Board of Directors and sanctioned vide C. O 
No. 910-C of 1953 (Dy. 7174/QAD dated 2-1M953 and 
orders of A. Gl. thereon filled SA/Drug) 

(a) Employees of the Industry who have put in 
Five years or more service will be entitled to^- 

L 15 days Casual Leave in a year, 

ii. Privilege Leave upto one month in a year to 
accumilate to four months, 

iii. Sick Leave on 4 average pay for 3 months 
during the period of service subject to produc¬ 
tion of proper Medical Certificate, 

fb). Employees with less than 5 years Service wil 
be entitled to:- 

i. 16 days Casual Leave in a year and 

ii. 30 days Privilege Leave in a year which will 
be non-accumulative. 
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No. 1-1964, Political of 1929 
government op INDIA. 
Porcigu «xnd "Politic&l DcpftrtiiiBnt, 


Simla, the 7th September 1929, 


RsSOLUTIOIi. 

The Government of India have had under considera¬ 
tion the question of revision of their policy in regard to 
the employments in Indian States of European British sub- 
jects, pensioners and aliens, other than those to wnoni 

the foreign service rules apply. 

2. In January 1920 a summary of the policy of 
Government of India as then obtaining was placed before 
the committee of princes as a basis for discussion. The 
■nummary together with the recommendations of the 
committee was circulated to local Governments, Political 
Officers, and Darbars for an expression of their views and 
summaries of the replies received were placed before tho 
standing committee of the Chamber of Princess in August 
1924. A revised summary was prepared in accordance with 
the recommendations of the standing committee and was 
accepted by the Chamber of Princes, Administrators and 
Darbars were invited upon this revised summary and after 
careful consideration of the replies received a summary further 
revised wns drawn up and discussed with the standing 
committee of the Chamber in December 1927, The summary 
as again revised by the committee was approved by the 
Chamber of Princes at its session in Feburary 1928. As 

of subsequent consultation \vith the Secretary of 
State for India certain further inodifioations were incor¬ 
porated in the latest summary These were discussed with 
the standing committee at its meeting in .January 1929 and 
were accepted by them subject to slight verbal amendroenU. 
'I’he more important changes in the summary were explained 
in his Excellency the Viceroy’s opening speech at the session 
of the Chamber of Princes held in February 1929, wi^ the 
approval of his Majesty’s Secretary of State for l&dia, the 
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Government of India arc* now pleased in supersession of their 
previous instructions on the subject to announce the 
procedure to be observed in future, 

(i) The consent of the Government of India is required 
for the employment in Indian States ol: 

{a) European British subject on a salary exceeding 
Rs. 700 per mensem, 

(6) Retired Members of the Indian Civil service or 
retired officers whether European British subjects 
or Indian, who served in the Political Depart¬ 
ment of the Government of India. 

{c) Retired Military Officers whether European British 
subjects or Indian who held the King’s Commission 
in the regular forces whose services are required 
in a military capacity, 

{d) Aliens (including Americans) in any -capacity.- 

Proviso 1.— i’iic Government of India should he 
informed as soon as possible of the engagement of European 
British subjects below the salary limit above specified. 

f 

Such particulars as are available regarding those 
persons should be communicated at the same time. 

Proviso 2.—Ia the case of European British subjects 
enf>‘acred outside India on salary not exceeding Rs. 200 
per mensem (including due consideration for board 
lodo^in^^ whenever allowed) the consent of the Secretary of 

state lor oootraots propoaed to be entered into with snob 
persons before an appointment is made. 

Proviso 3 —In the event of the officers described in 
sub paragraphs (b) and (c) above being subjects of the Stats 
concerned the Government of India should only be informed 
before their actual employment. 

[it) In all cases where retired officer of the Indian 
Political Depaitinmt has been employed by an Indian State 
with the consent of the Government of India no su stan* 
tial change in the nature of his duties should be made 
without the further consent of the Government of India. 

(Hi) In cases of emergency there is no objection to 
provisional appointments being made by Ruling Princes. 
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and Chiefs subject to the subsequent consent of the (Jovern- 
ment of India which will be asked for as soon as possible. 

(iv) Subject to clause (i) above there is no restriction 
on the employment in Indian State of Indian pensioners 

of all daises. 

(v) The consent of the Government of Indian will 
not be required in the case of tne temporary engagement 
of professional people such as barristers, doctors, nurses etc, 

OB payment of the usual fees. 

All the Governments, Administrations and the Political 

Officers noted in the margin 
have the power of sanction¬ 
ing the employment in any 
capacity of persons described 
in clause(a)and (<i)(read with 
Proviso l)in the Indian States 
under their Political control 
subject to the understanding 
that in each case before 
sanction is accorded full 
enquiry will be made into tha 
character and antecedent! of 
the persons whose services a 
Durbar my propose to 
engage. The question of the 
emoluments to he given in 
each case is left unreservedly 
to the discretion of Darhart. 
and no further sanction 
needed for the expansion of 

the period of engagement of any such person. 


The Resident at Hyderabad. 
The Resident at Mysore. 

The Agent to the Governor- 
General in Central India. 

The Agent to the Governor- 
General in Rajputana, 

The Agent to the Governor- 
General in Baluchistan, 

The Agent in the States of 
Western India. 

The Agent in the Punjab 


The Agent in the Madras States 
The Resident at Baroda. 
The Resident in Kashmir. 
The Resident at Gvyaliar. 
The Political Officer 
SkkiiT]. 


in 
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(B) Rules regarding leave to British Lent Officers 


Extract from the letter of the Assistant Secretary to 
the Government of [ndia^ in the Finance Department 
No, 3900-P., dated Win July 1911 to the Accountant General 
United Provinces^ copy received with the first Assistant 
Resident No, 6023/10 dated 3rd November 1907-(7, Diary 
No. 2675, dated 6th December 1907. 

An officer in Foreign service who takes long leave 
shall ipso facto revert to British service if on expiry of 
the leave, he is returning to British service, the Govern¬ 
ment of India has decided that an officer who takes 
combined leave before reversion shall revert;- 

(a) From the date he is due to revert in ordinary 
course if such date falls within the privilege leave 
portion of the combined leave ; 

(J) From the date on which the "^long leave” (t. e, 
furlough or leave other than Privilege) begins, if 
the date of reversion in ordinary course falls 
within the *^long leave” portion of the combined 
leave. 


Note 1.—Tfavelliag Allowance to all lent officers on first appoint: 
ment and on reversion to British Indian Service should be allowed 
under T, A. rules of lending Governments and debited to State, 


Note 2,—Leave to all lent officers during the period of their 
Foreign Service is verified by the Audit Officer of the lending Govern- 
ment and leave salary paid by him by debit to that Government as 
per Fundemental rules. 


Note C,—Before leave preparatory to reversion of a lent Officer is 
sanctioned, title to such leave shall be obtained from the Audit Officer 
of the lending Government and such leave shall be granted only with 
the previons sanction of His Highness. 
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Appendix XV 

{Refetred to in Article 2, 111, 167 of the Kashmir 
Service Regulations) Applicable to bTI State employees in¬ 
cluding non-lent Europeans* 


Office of the Revenue Minister 


No* 1141 dated Srinagar^ the 12th Ju7ie 1897 


Copy forwarded to the Accountant-Oeneral, Kashnur 
State, for information and future guidance. 


Copy of a letter No. ^838^ dated the Wth June 1907- 
fr om the Chief Minister to His Highness the Maharaja ^ahih 
Bahadur to the Revenue Minister of the %tate. 

With reference to the practice that the oflScers whose 
services are lent to the State by the Government of 
India or who are serving in the State under the sanction 
of the Government of India on special agreement, apply for 
leave which they have earned for their service in the State 
at the time when the services of such oflficers are going to 
be reverted, I am desired by His Highness the Maharaja 
Sahib Bahadur to request you to please issue necessary 
orders to the Department under your control that in future 
it would be imperitive to Stote employees to take the leave 
due to them during their service in the State and not at 
the close of their services. 
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APPENDIX XVI A 

Rules Regulating the General Provident Fund, 


Extent of Application 

The Fund will be a general fund, Compulsory for all 
civil offi^'.ers in superior service drawing Rs. 30/- P. M. 
and above, and all rank holders of the Military Department, 
but optional for those civil officers who are drawing less 
than Rs, 30/- P. M, holding whole-time permanent appoint¬ 
ment^, whether pensionable or non-pensionable, except:— 

(а) British or other Lent OfiScers; 

(б) Non-lent European OfiScers who have not 
been made permanent pensionable servants 
and Shajrakashas of the settlement D part- 
ment for whom separate compulsory 
Provident Funds already exist. (Para 281 
Financial Code Vol. 1 ) 

(c) Work charge establishment of Public 
Works Department etc; falling within the 
meaning of Article 159 of the Kashmir 
Service Regulations. 

Note;— 1 ** Continuation to the General Provident Fund 

from the Government servants drawing pay up Rf, 100 P. M except 
those of the army Department wdl be optional for the duration of 
War and 6 months afterwards ’* 

Note:— 2 Persons appointed on probation to Bubstautive 

appointments are eligible to the fund, 

Note:— 8. “ All temporary Government Servants with one 

years continuous service shall be allowed to subscribe to the fund 

Note:— 4. Officers in inferior service can subscribe to the 

G. P. Fund at their option. 

Note;— 5, Mashkies and Sweepers of the Jammu Municipality 

can also subscribe to the Fund# 

Note._ 6* An emloyee of the Jammu and Kashmir Sericul¬ 

ture Departments including the Factory, Mulberry and Rearing Sections 
who is a member of the Contributory Provident Fund, will be free to 

subscribe to the Fund, 
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Note, 7, The employceB of the Dnuy R-s-arch Laboratory can 
join the GeneraJ Provident Fund at their option like the employees of 
Sericulture Department, The monthly contribution should be calculated 

on pay* 

Note 8. (a} Emrdoyecs of the town and notified areas are also allow¬ 
ed to contribute to the G, P. Fund 

8. (b) “Civilian employees of Jammu and Kashmir Militia 

are allowed to contribute to G P. Fund*'. 

2. These rules shrill take effect from the Ut: Baisakh 
1981, or from such subiequcnt date as the scheme may 
be sanctioned and introduced. 

(1) An optional subscriber to the fund inay dis¬ 
continue subscribing to the fund at any tioip, but his right 
of renewing subscription shall Lapse if he discontinues 
subscribing, except when on leave, more than three times. 

3. If an officer entitled to subscribe to the fund is 
temporarily lent to another employer, e. another Native 
^tate, Loc.il Fund, or Jagir. (Article 185 of the Kashmir 
Service KeguUtions) ho shall be su^qect to3 these rules, 
except whe“o otlierwiso stated in the same manner as if 
he 'Were nor so lone. 


Rates of Subscfrptio)i 

4. (?) ‘‘The monthly subscription at the rate of 
G:f per cent of the salary of eBch olficHr Vviil be compul¬ 
sory but a sub^crilier may at his option subscribe at higher 
rate. ' Tho rate of subscription may bo. increased once at 
any time during a financial year. The subscription shall 
be expressed in whole rupees”, 

y^ole-The rates of subscription for the Rank Holders of the 

Miti'^ary Department shall be.- 

(a) For those whose monthly piy amounts to Rs. 30/- or 

over.as given in tlie above rule. 

(/,) for others as given bcluw,- 

H avildars and Naike Rs. 2/- p. m. 

Lance Naiks and sepoys Hs. l/- p. ni. 

EXPLANATION.—The rates laid down in Note (l)) above are mini- 
mum and Compulsory rates. There is, however no bar to subscriptions 
being paid at the higher rate as laid down in Rule 4 of the General 
Provident Fund Rules at the option of the subscribers, 
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Foreign Service 




If an officer is lent temporarilj to another employer 
the subscription will be calculated on his assumed pay, 
t. e. the pay which he would have drawn in the State 
from time to time had he not been so deputed. 

Temporary duty and deputation. 

{til) In the case of an officer on a permanent establish- 
rnent who is detached on temporary duty under Article 184 

of the Kashmir Service Regulations, Subscriptions should be 

calculated on the salary actually drawn by him in his 
temporary appointment. 

' [iv) Similarly in the case of an officer on deputation, 
suhicriptionfl should be calculated on Salary plus his 
deputation allowance. 

Subscription during leave with allowances.^ 

^ 5 (a) Subscriptions during leave with allowances will be 

optional, subject to the limits of 6^ per cent, or 16|% of 

the salary, they will be calculated on the allowances 
admissible during leave. 


Sub scrip lions during leave without allowances and in 
respect of time spent under suspension. 


ih) An officer on retirement after a period passed 

under suspension may be allowed the option of subscribiner 
for that period. 

(o) In the case of an officer who exercises the option 
of subscribing to the fund during leave without allowances 
or on re-instatement after a period passed under suspension 
without allowances, it is left to the discretion of the 
Accountant-General to determine in each case the amount 
on which subscription should be paid, the general principle 
to be observed being that the subscription should be cal¬ 
culated on half the pay or salary as the case may be, 
last drawn by the officer before he proceeds on leave 
without alloawnces, or was placed under suspension without 
allowance. 


under the 

subscribes 
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(fi?) ^ An officer who desires to subscrioe during leave 
must notify his intention beforehand in order to allow 
of the deduction from his leave allowances beirg noted 
m his leave and pay certificate. (Article 44 (b), and 070 

of the Kashmir Service Regulations).He will not be permitted 
to discontinue subscribing during leave. ^ 

(e) An officer who fails to notify his intention to 
continue to subscribe when proceeding on leave, can sub¬ 
sequently pay bis subscription in cash. 

(/) Subscriptions during training will be optional. 

(ffj So long as a loan scholar is insured 
JLciucatiOD loan rules, be need not necessarily 
to the Fund. ^ 

RtaliztXtion of Subscriptions^ 

« recovered by deduction from 

pay bills, but they may be made by remittance in cash 
to the nearest Saddar Treasuries of Jammu and Srinagar’ 
when an officer is temporarily lent to another emplo^ver 

Ling°"airrear.l!'“°”‘ to subscribe 

cffecrtrom subscribe wUb 

ttect from the date on which he is required to join the 
Iin. under Rule 1, the total amount due to the fund on 

JvThe forthwith be paid 

the Accountant f be ordered by 

the emoiu,cents cf the subscriber bj in»tolmc,rte „r XrwT. 

an ndvanm In!'’!"' authority oompeteiit to grant 

an advance not in excess of three months pay. 

7. Compound interest at bJ per cent per annum will 

joined it before 1st Baisakh 1983 and 5^ ner npnf 

to those who joined the Fund thereafter^ The ulve^nmeTt 

Fund on or after ll SiZyb t9S*“Th.'“™7'r" /*“ 

2000! ^* ^^*^ * from Baisakh 
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Daid^nLrTS!^ amount at ao oflficer’s credit in the Fund ia finally 

end of th^ rule^ h.s accourrt shall be Credited with interest up to the 

he Quitted the ^ sixth month after the end of the month in which 
he quitted the serrice or died, whichever of these periods is less. 

occurrin^*^fn'^tK»”^ interpretation —The word payment 

While ilaiiintr th ”®*® means payment and not authority to pay. 

transit” ^ e or er the office should allow a reasonable time for 

Note. 2—When a subscriber is dismissed from the service of 

appealed against the removal, the balance at his credit 

shall not be paid over to him until final orders confirming the deSn 

UD t^the f„"d f ‘be baUnce 

Jessed ^ preceding that in which such orders are 

Audit Interpretatiom —The benefit of allowing interest on the 
balance to the end of the month preceding that in which orders are 

oXr'^'of“p ‘bove, shall be given to a subscriber whose 

order of retirement follows his actual date of relief from Gov 
Q Ut^' 

of 13-10-1948 and 17th May. 1949 passed on the cases 


ernment 


Note 8—In calculating interest, the deposits received by deductions 
f^m salary (including arrears not due to promotion with retrospective 
rfect) shall be treated as if paid into the fund on the first day of the 

Hindi montn following the day on which the salaries, from which the 
deductions are made, fell due 


^ (0 Subject to tbo provisions of this rul©, th© sum 
which accumulates to the credit of an officer will, when 
he quits the service, become his absolute property and will 
be handed over to him unconditionally. In the following 
cases a subscriber may, however, be permitted to with¬ 
draw the deposits at his credit before the actual date of 
his retirement on the conditions laid down against eachi— 

{a) A subscriber proceeding on leave preparatory to 
retirement, at any time between the date of his proceeding 
on leave and the date of retirement, subject to the condi¬ 
tion that he may be required, should he return to duty 
at the end of his leave, to repay to the fund the whofe 
amount with drawn by him with interest thereon at the 
prescribed late. 

{b) A subscriber who obtains a medical certificate 
of incapacity for father service, at any time between the 
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date of his obtaining such certificate and the date of 
retirement, 

(2) In the event of an officer's death before retire- 
rnenr, or after retirement, but before the money has been 
handed over:- 

(a) It will be paid to one or more men^bers of his 
family in accordance with any request that he may have 
submitted, in the prescribed form, which request must state 
the person to whom sums intended for the benefit of minors 

are to be paid, or it will be handed to such trustees as the 

subscriber may appoint by will to administer for the benefit 
of his widow or widows, and children, the funds standing 
at 1; credit at the time of his death; 

(/>) failing such a request it will be divided into equal 
shares between his widow or widows and children, to the 
exclusin of adult sons and of married daughters whose 
husbands are alive any sum due to minor being paid to the 
minor^s legal guardian, to be used for the minors benefit 
or, failing a legal guardian, to any person, who in tlie 
opinion of the officer whose duty it is to make payment 
is entitled to receive it on the minor s behalf; 

(c) failing a widow and children entitled to participate 
under (bj above, it will be distributed among other persons 
in accordance with any lequest submitted by the subscriber 
in the prescribed form; and, 

(d) if no such request has been submitted, it will be 
paid to the legal representative of the estate, as determined 
by a Civil ("ourt, having competence to pass orders in 
this respect; provided that, if the sum remaining at the 
credit of the depositor does not exceed Rs. 600, it may be 
paid to such person or persons as the officer making the 
payment considers to be entitled thereto, provided also 
that an Indemnity Form is furnished. 

Notf^l —F<jr the purpose of these rules the term family means 
the wife or wives and children of a subscriber and the widow or widows 
and the children of a deceased son of the subscriber* 

Exception ^—Widowed mother may however be permitted to be 
notified as a G. P, Fund benefioiary. 

Note 2— A husband may be permitted to make a special applioa' 
tioD for the exclusion of his wife from the benefits of the fund if she 
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has been judicially separated from him. In the absence of such an 
application, the widow ihould be treated like an ordinary widow an 
the auma at the credit of her huaband ahould be divided in acoor ance 

with til© provision* of rule 8,2 (b). 


Not© 3—Tn all cases where a request is submitted under clause 
(cl above the subscriber should be called upon to state whet er e 
has a wife or children, and it happens that he has a wife (not separated 
or children,) a request under clause (c) should not be entertained. 


j^ote 4 —In respect of female subscribers the provisions of this 
rule should be applicable muttitis mutandis throughout 


(1) Any declaration submitted by a subscriber is 
revocable at any time. On a subscriber’s marriage or re¬ 
marriage any declaration already submitted by him shaU 
forthwith beeome null and void and unless a revised 
declaration is received the deposits in the fund shall he 
dealt with under rule 8 (2) (b) or (2) (d' of the G. P. Fund 
Rules as the case may be, 

(2) The Darbar will not be bound by or recognise, 
any assignment, or encumberance executed or attempted to 
be created by an officer during his service, but wul 
recognise to the extent shown in clause (2) (a) abave any 
arrangement which a subscriber may make for the disposal 
by will of the funds standing at his credit. 


(3) The sum at credit of the oflScer is not liable 
to forfeiture on dismissal or on conviction by a criminal 
Court, except for an offence for which the penalty of 
forfeiture of the whole of the offenders property is 

prescribed by law. 


8 -A If a Government servant who is a subscriber 
to the Contributory Provident Fund is permanently 
transferred to pensionable service under Government, 

[i) the amount of subscription with interest 
thereon standing to his credit in Contributory Provident 
Fund at the date of transfer shall be transferred to his 

credit in the Fund; 


{ii) the amount of Government contribution with 
interest thereon standing to his credit in such contributory 
provident fund shall be repaid to Government and credited 

to General Revenues; and 
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(///) he shall in exchange be eriti'lvd to count 
towards pension such part of period durini^ which he 
contributed to such contributory provident fund as 
Grovernrnent may determine. 

d-B If a subscriber to the fund is subsequently 
admitted to the benifits of the contributory Provident 
fund the amount of his subscription, together with the 
interest thereon, shall be transferred to the credit of Ijis 
account in the contributory Provident fund. 

Advances for Special Purposes, 

9. (i) No final with*drawal will be allowed until 
the subscriber quits the service or dies. But when the 
pecuni iry circumstances of a subscriber are such tliat the 
indulgence is absolutely necessary, a temporary advance 
not exceeding 3 months pay may be allowed from the 

surn at his credit at the discretion of the sanctioning^ 
authority, who shall be;— 

(1) Government in the case of Ministers. 

(?f) Ministers in the case of Heads of Departments 
and 

(z/V) For other officers whether Gazetted or non- 

(2) la iixia? the amount of an advance the sanction- 

stall pay due regard to the amount at the 
credit of the subscriber in the fund and shall not excent 

for spociul reasons to be recorded in writing, ’grant a 

fresh aovanen w.thiu 12 months of the final repavment of 

the previous jidvntice, ^ 

Subscribers holding lien on permanent posts t 
officiating in J.igher grades can draw advances calculate. 

Fu;;.?’:?/ contributed to G I 

un.i on rhe Salarv drawn and not on their substantive pay 

„ , 11 1 '“ ArIv.iiRe in oxcess of three months pnv of the .nnii 

cant Hill be Sflnctiored bv MinisterQ »ppu 

acJmi.sihle imdor rules' * Provided the loans are otherwis 

fro ,. P p"'V’T Education Department advance 

1. Chief Inspectress. ^ 

Principals, and 
y. Inppactors, 

of Education in rcsnect of nil “*= by the Directo 

m respect of all Gazetted and NoD-Qazetted Sta£f under hin 
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Note 3—“The director Public Health, Chief Medical Officers 
and Superintendent, will be competent to sanction advances under rules 
out of their G. P. Fund Deposits to the extent of 6 months pay in 
ease of all Officers whom they are empowered to appoint’". 

Note 4t—“The Director of Education (Research and Publication) 
will sanction Q. P. Fund advance upto six months pay in favour of 
gazetted and no-gazetted staff under him’% 

10 The following may be recognised as legitimate 
occasions for advances.— 

(a) To pay expenses incurred in connection with the 
illness of a subscriber or a member of his family, 

(b) ^ To pay for the educational expenses of a member 
of his family receiving special and technical training outside 
the state. 

(c) To pay expenses in connection with marriages, 
pilgrimage outside the State, funerals or ceremonies 
(such as Zanarbandi, tonsure etc, etc. ) which by the 
religion of the subscribers, it is incumbent upon him to 
perform and in connection with which it is obligatory 
that expenditure should be incurred, 

(d) 1. An advance subject to a maximum of, 

(i) Rs. 500/- in the case of those in receipt of a 
pay of Rs 160/- or lestf, . . 

(«) Rs. HOO/- in the case of those in receipt of a 
pay verying between Rs. 160/- and Rs. 300/-, 

{in) Rs. 1,000/- in all other cases, 

may be granted to a Government Servant who 
has suffered loss of personal effects on account 
of raids on the State territory provided the 
sanctioning authority is satisfied that the applicant 
requires assistance and the amount sanctioned 
is no more than the minimum necessary to 
assist him 

2 As the advance is a special one, the balance 
outstanding, if any, out of the previous G P. Fund advance 
at the time of taking this advance shall not be deducted 
from it, 

3, Tnis advance will be recovered before the Q.P. 
Fund Advance granted for other purposes but its recovery 
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may be postponed so long as any other advances such 
as H. B. Advance or Motor Oar Advance is outstanding 
ai^ainst the Government Servant* 

O 

Note 1— Advances though not confined rigidly to the objects 
laid down in clauie (a) and above, will be made with due regard 
to the [>rinciple coutaioed in these clausei. 

Note 2—Advances for saored thread ceremony will not exceed 
three months pay of a subscriber. 

Note 3—The grant of advances under Rul * 10 ;d) is stopped 
with effect from 1-8-2006 

Recovery or Repayment of advcLJicc^, 

11. (0 An advance shall be recovered from the 

subscriber in such number of equal monthly instalments as 
the sanctioning authority may direct but such number 
shall not be less than twelve unless the subscriber so 
elects, or in any case, more than twenty-four. A subscriber 
mav, at his option, repay more than one instalments in a 
month Each instalment shall be a number of whole rupees,, 
the amount of the advance being raised or reduced if 
necessary, to admit of the fixation of such instalments. 

^■ii) Recoveries will be made monthly, commencing from 
the first payment of a full month’s salary after the advance 
is granted but no recovery will be made from an officer 
while he is on leave of any kind. 

{Hi) Recoveries may also be postponed when any other 
kind of an authorised advance is being recovered. 

{iv) The instalments will be paid by compulsory 
deductions from salary, and will be in addition to the usual 
subscription. 

(?j>) Recovery of advances during training may be 
postponed. 

Note 1 —Recovery of advances in exesas of throe months pay 
will be made in not more than 48 instalments 

Note 2—Recoveries of G, P. fund advances from Government 
servants during pay vjpto Rs, lOO P, Bf. will be optional for the dura¬ 
tion of war and six months aftcrw'ards. 
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Substiiutioii of other forms of life insuranee for 
subscriptions^ to the lund. 

12 Subscriptions to a recognised family pension fund 
or payments towards a policy of insurance may be substituted 
for subscriptions to the General Provident Fund at the 
option of subscribers* subject to the following conditions:- 

(i) If the total amount of any subscriptions or 
payments to be so substituted is less than the 
amount of the minimum subscription payable to 
the fund under Rule 4(1) the difference shall be 
rounded to the nearest rupee (eight annas counted 
as the next higher rupee and the amount below 
eight annas ignored) and paid by the subscriber 
as subscription to the Fund. 

(n) An insurance Policy must be on the officer’s 
own life in which case it is immaterial what 
form the policy takes, i c, it ma}’ be a life or 
an endowment or double endowment policy. The 
policy must he assigned to Government and 
sent to the Accountant General for Custody. 

Note 1—A Guarantee policy which ensures the payment of the 
sum aseured in the event of the policy-holder being retired by the 
Medical Hoard may be accepted for the purpose of these rules. 

Note 2—If a policy of insurance is cflFected by a married man 
on hit. own life for the benefit of a sole beneficiary specifically named 
therein a formal assignment by both the insured and the sole benefi¬ 
ciary is permigaib’e. An assignment of a policy effected by a married 
man on his own life for the benefit of more than one beneficiary whether 
exislant or not at the date of the policy is not. in view of the atten¬ 
dant legal difficulties permissible nnder this rule. 

Note;— 3— If the policy is not assigned and delivered within 
a period of three months or such further period as the Accountant- 
General may have fixed, any amount with - held or withdrawn from 
the fund, with interest thereon, shall forthwith be paid or repaid, as 
the case may bo, the Fund or in default be ordered by the Accountant- 
General to be recovered from the emoluments of the subscriber by 
instalments or otheiwise as may be directed by one of the authorities 
competent to grant an advance 

[iii) The Government will not make any payment on 
behalf of officers to insurance companies, nor will 
they take steps to keep the policy alive. If an 
officer records on his salary bill that he is 
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making payments to an insuraiui^ conipany or to 
a pension fund of not less amount than 6i^/o of 
his salary the Accountant (n joual will content 
himself by demanding periodically to see the 
receipts or certified copies of tiu* receipts showing 
that such payments have been nnme. tailing 
such receipts ho will make tim necessary 
deduction from the officer’s salary and place it 
to his credit in the Provident Fund, Should oliiceis 
prefer to do so, they may naake the usual deduction 
from their pay bills for credit to tl e Provident 
Fund and arrange with the Accountant General 
to draw from the fund* at stated intervals, the 
sums necessary to pay quarterh", half yearly, or 
yearly premia. 

Note 1 — Any particular point, which rray in future arise and 
is not covered by these rules should be dealt with on the principle 
of the Indian ruling on the subject. 

Note 2, — Withdrawal of Premia in the case of Biibscribere who 
have insured themselves after the insurance act of came iuto force 

is not permissible for payment to such insurance companies as have not 
registered themselves in the State under section (3) of the Insurance Act, 

12-A— (1) Save as provided by Rule 12-C when 
the Subscriber;- 

(a) quits the service; or 

ih) has proceeded on leave prepartttory to retire¬ 
ment and applies to the Accountant G'eneral for reassign¬ 
ment or return of the policy; or 

(c) while on leave has been permitted to retiro 
or declared by a competent Medical autlioritv to be unfit 
for further service and applies to the Accountant General 
for re-assignment or return of the policy; or 

(rf) pays or re-pays to the Fund whole of any 
amount withheld or withdrawn from the Fund under Rule 
12 the Accountant General shall, if the policy has been 
assigned to (government under Rule 12, remssigu the policy 
in the first form set forth in the first schedule to the 
subscriber, or to the subscribtr and the joint assured, as 
the caje may he, and make it over to the subscriber 
together with a signed notice of the re-assignment add¬ 
ressed to the iDflurancG Company, 
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Provide ! that if the sxjhscriber, after pioceedinp: on 
leave preparatorv to retirement or after being, while on 
leave, permitted to retire or declared by a competent Medical 
authority to be unfit for further service, returns to duty, any 
policy s’) re assigned shall, if it has not matured or been 
assigned or charged or encumbered in any wa.y, be again, 
assigned to Grrivornment and delivered to the AccountaJit 
General, and th(>re upon, the provisions of these rules shall, 
so far as may be, again apply in re-^pect of the policy. 


Provided further that if the policy has inatund or 
been assigned or charged or encumbered in any way the 
provisions of Note (3j to Kul" 12 (ii) applicable to a 
failure to assigns a policy shall apply. 

2, Save as provided by Rule 12-C when the subscriber 
dies before quitting the service, the Accountant General 
shall, if the police has been assigned to Govei rirnent under 
Rule- 12, ra-assigti the policy in the second f .'rm set forth 
in the first schedule to such persons as niay be legally 
entitled to receive it, and shall make over the policy to 

such person together with a signed notice of the re-assignment 

addressed to the Insurance Company. 


Rulu 12-B. If a policy assigned to Government 
under rule 12 matures before the subscriber quits the 
service and before his dea,th, or if a policy on the joint 
lives of a subscriber and the subscriber’s wife or husband, 
assigned under the said rule falls due for payment by 
reason of the death of the subscriber's wife or husband, 
the Accountant General shall, save as provided by Rule 12-C 

proceed as follows;— 

(i) If the amount assured together with the amount 
of any accured bonuses is greater than the whole of the 
amount with held or with drawn from the Fund in respect 
of the policy, the Accountant General shall re-assign the 
poliev in the, 3rd form set-forth in the first schedvie to 
the subscriber or to the subscriber and the joint assured, 
ns the case may be, and make it over to the subscriber 
who shall iraroediately on receipt of the policy moneys 
from the Tnsmance Company pay or repay to the Fund 
whole of any amount withheld or withdrawn and in 
default the provisions of Note 3 under Rule 12 (ii) apjdicable 
to a failure to assign a policy shall apply. 



{ii: If tho amount assured together with the amount 
of any accruod bonuses is less than the whole of the 
a.fnourit withhel 1 or with-drawn, the Accountant General 
shall rc-ilise tho amount assured together wah any accrue 
bonuses and shall place the amount so realised to the 
credit of the subscribor in the Fund, 

Ixule 12-C, If the Accountant tuneral receives 
notice of:— 

{a) an assignment ( otherwise than an assignment 
to Government ), or 

{b) a charge or encumberance on, or 

(c) an order of a Court restraining dealings with 
the policy, or any amount realised thereon, the Accountant 
General shall not 

{i) re-assign the policy as providetl in Rule 12-A, or 

(/?) realise the amount assured by the policy 
provided in Rule 12-B, but shall forthwith 
refer the matter to Government. 

l^cse?^nation of power to the Government to alter Rules, 

13. The Government reserves to itself the power to 
amend or alter the rules as may be required. 

Procedure, 

14. The deposits received under the foregoing rules 
will be credited on the books of the Accountant General of 
the State to an account named ‘‘ General Ihovident Fund’’ 
the general administration of which will rest with him. 

15. A depositor must when paying his subscription, 
whether his subscriptions to the fund are recovered by 
ileciuctiori from bills, or paid in cash, specify the number 
of his account which will be communicated to him by 
the Accountant General. 

16. Interest under rule 7 will be allowed for each 
calendar month upon the minimum balance of depositor’s 
account between the close of fourth day and the end of the 
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mcntli. It wi'l bG added to the principal at the end 
the ofticial vear except when the account is to he 

finally closed. 


17. Yearly advice to depositors:- As soon as possible 
after the close of each year, each depositor will roenve a 
statement of his account with interest rna^de upio the 
end of March. Depositors are required to satisfy theniselves 
as to the correctness of these statements and unless eriors 
in them are brought to the notice of the Accountant 
General, within one month from the date of their receipt, 
State will not be responsible for any sums not included 

in the account. 


18. Anv depositor nmay, once in the oflicial year 
but not oftener, receive on application to the Accountant 
General, a copy of his account for the last official year 
and for so many months of the current year as may 
have been posted and agreed. 

19. Declaration of nominees:- The Accountant-General 
will endeavour to secure by the issue of reminders that 
all depositors shall submit in the prescribed form the 
"‘request’^ about nominees as required by rule 8. Any 
depositor intending to revise his declaration should at once 
inform the Accountant General. All such declarations still 
in force should be carefully recorded in the office of the 
Accountant General. 


(1) A subscriber who at the time of joining the fund 
has a family shall send to the Accountant General 
a nomination in form No. T. 169 in favour of one 
or more members of his family. 

(2) A subscriber who has no family shall similarly 
nominate a person or persons or in form N. T. 169 
provided that nomination made under this suh-rule 
shall be deemed to have been duly made in 
accordance with these rules only, for so long as 
the subscriber has no family. 

(3) If a subscriber at any time acquires a family he 
shall send to the Accountant General a nomina¬ 
tion as provided in sub rule (1) and if he has 
under suck rule (2) nomirint-d any person other 
than a member of his family he shall formally 
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cancel the previous nomination, 

(4) A subscriber may in his nomination distribute the 
amount that may stand to his credit in the fund 
amoniist his nominees at his own discretion. 

o 

(5) A nomination shall take eftuct to the extent that 
it is valid on the date on which it is recoivtid 
by the Accountant General. 

(6) On the death of a nominee a subscriber shall 
make a fresh nomination. 

Note—When a revified Declaration is submitted th® old Declara¬ 
tion should be returned to th© depoiitor. 


20. Unclaimed deposits;- Sums remaining unclaimed 
for a period exceeding 6 months should be transferred to 
“Deposits” at th*^ end of each year, and be dealt with 
under the ordinary rules relating to “Deposits”, 


21. Deductions through the salary and Establish¬ 
ment Bills:—Deductions of subscri[)tions should be clearly 
shown in each salary or establishment hill, supported lu 
the latter case by a detailed list, in v^hich the serial 
number, name, designation, rate of salary drawn for ihe month 
and the amount of subscription etc. of the incumbent 
would be shown. The total amount of deductions sbi.wn 
rheroin should agree with the total amount deducted from 
the bills, 4'he following certilicate by the Head of the 
Olfice or Deparimviit would accompany:— 


“I certify that, keeping in view Rule 1 of ihe 
General Frovidenr Fund Rules, the persons from 
whom no oeouctions on this account have been 
made in the bill are either those who are exempted 
by the lule or are making payments to an 
Insurance Company or to a pension fund of 

not less amount than 6^ per cent, of their salary 
as detailed against each person.” 


22. The 'treasury officer is in no 
the amount or late of subscription, 
amount tendered or deducted. 


way concerned with 
tie will accept any 


r A? ‘^^'^'ictions from all bills the full 

amount of the bill should be charged in the Treasury, 
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or Divisional Forest, or P. \\^. Accounts and cretiit per 
contra given by the paying officer for the deductions to 
civil under head ^'General Proxident Fund’\ A separate 
schedule in Treasury Form No. 77 will he^scnt by such 
officer to the Accountant General which will cleailv show 
the date and amount of each receipt and the name niul 
designation of the person on whose behalf it is receive h 
In cases of subscription paid by the deduction from ihe 
establishment bills, the total amount for each of t h r 
establishment hill supported by the detailed list duly signed 

by the ^ head of tlie office or Department concerned will 
be furnished. 

Note:—An important difference witli regard to interest is mad<^ 
bet?\^een subscriptions paid by deduction from salary and establishment 
bills and subscription paid in c-i^h, no interest being allowed for the 
month of payment on cash subscription received after the 4!;ii of month 
whereas subscriptions deducted from a bill bear interest as though they 
have been received on th^ first of the raorUh. 

(2) When a subscriber to the Fund whoso subs¬ 
criptions arc realized by deduction Yrorn salarv or pay 
bill is transferred to another distiict, the Treasury Officer 
of the district he is leaving (or the Head of the*^ Depart¬ 
ment in case of non-gazetted officers ), will certify on h!s 
last pay ceitificate the fact that he is already subscribing 
to the fund and the date upto which subscription has been 
realizedr 

Protection to suhscripfions, and other sums. 

23. Compulsory subscription to the fund shall not be 
liable to any attachment under a.ny decree or order of a 
Court of justice in respect of any debt or liability incurred 
by subscriber to the fund and a receiver appointed under 
order XXI-A of the Code of Civil procedure shall not be 
entitled to or have any claim or any such compnlsorV 
subscription. 

(2) Any sum standing to the credit of any subscriber 
to the Fund at the time of his decease and payable under 
the rules of the fund to the widower the children, or partly 
to the widow and partly to the children of the subscriber 
or to sucli person as tnay be authorised by law to receive 
pa3^ment on her or their behalf shall vest in the widow or 
the children, as the case may he, free from a debt or 
other liablity incurred by the deceased or incurred by the 
widow or by th« children or by any one or more of them 
before the death of such srffiscriber. 
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Protection for anything done in good faith. 


24, No suifc or other legal proceedinin shall be against 
any person in respect of any thing done In good faith or 
intended to be done in pursuance of these rules 


SCHEDULE L 

Forms of re-assignment by the Accountant General^ 
Jammu and Kashmir Government. 


FORM I (Rule 12-A), 


All sums which have become payable by the above 
named A, B, under Rule 12 of the Q. P. Fund Rules 
having been paid and all liability for payment by him of 
any such sums in the future having ceased, The 
Governmet of Jammu and Kashmir, doth hereby re-assign 
the within policy of assurance to the said A. B. & C. D. 


A, B. 

Dated this . day of. . ...20 

FORM II. (RULE 12-A) 

The above named A. B. having died on the... 

Tr .The Government of Jammu 

and Kashmir doth hereby re-assign the within policv of 
the assurance to C. D, ^ . 


Dated this... 


day of 


.. 20 


FORM III. (RULE 12-B) 


i,.. K .aovernment of Jammu and Kashmir doth 

hereby re-assign the withm policy to the said A, B, 

C. D. & C, D. 


^day of. . 


. 20 


Dated this. 
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Appendix XVI-B. 

CQNTRSBUTORY PROVIDENT FUND RULES 

JANiMU AND KASHMIR 

Council Order No, S8IC 1943 

SHORT TITLE AND DEFINITIONS 

1 (1) These Rules may be called the Contribuloiy 

Provident Fund Rules, Jammu and Kashmir, 

(2) They shall come into force 

fil in the case of non-lent European ofiScera from 
Uf Baisakh 1974 or from the month in which the rules are 
r>nmmutiicated to the officers concerned according to their 
option They shall not be applicable to those who have 
\eit the service of the State before their introduction. 

fill in the case of Jammu and Kashmir Sericul¬ 
ture Department from 1st Katik 1996. 

KntP-_I The G. P, Fund Scheme as sanctioned will not have 
retrospeclivo effect. No officer, who have already retired will be given 

anv benefit under the new sohemc. 

Note— 11 With effect from the year in which the contributory 
Provident Fiind’.cheme come, into force the payment of commission 

will cease in both provinces 

(iii) in the case of Kashmir Valley Food Control 
Department from Ist Katik 1992. 

(iv) in the case of other Government employees 
from such date a« the Governinent may by notihcation 
in the Government Gazette decide in each case. 

o- (I) In these rules, unless there is anything repug¬ 
nant" in the subject or context: 

(i) Account 0//i'ccr means the Accountant General, 
Government of Jammu and Kashmir. 

(ii) Emoluments means pay, leave, salary or sub. 
sistance grant as defined in the Kashmir Service Regulations. 

(iii) lamily means.- 

(a) in the case of male subscriber, the wife or 

^ wives and children of a subscriber and the widow, 
or widows and children of a deceased son of 
the subscriber: 

Provided that if a subscriber proves that his wife 
has been judicially seperaltd from him or has 
ceased under the customary law of the community 
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to which she belongs to be entitled to mainte¬ 
nance she shall henceforth be deemed to be no 
longer a member of the subscriber’s family in 
matters to which these rules relate, unless the. 

subsequently • ■ 


subscriber 


^iidicates express 

notification in writing to the Accounts Officer 
thr.t she shall continue to be so regarded. 

[h] in the case of a female subscriber, the husbarH 

and children of the subscriber and the widow 

or widows and children of a deceased son of 
the subscriber . 

Provided that if a subscriber by notification in writing 
to the Accounts Officer expresses her desire to 

her husband from her family, the husband 
shall henceforth be deemed to be no longer a 
member of the subscriber’s family in matters to 
which these rules relate, unles the subscriber 
subsequently cancels formally in writina her 
notification excluding him. 

Note. '‘I-*-: hildren” means legitimate children, 

S';,; >» b,. 

mind of the Aceou^trnff?^'"’*';. »» the 

that iirder personal inw '^^*11 Advocate-General u satisfied 

Jammu and" i^i'srmi';'n “ Contributory I'rovideut Fund, 
u rffia itashmir Government and 

(vi) Tear means a financial year. 

»bicb .-r de7„,d bmplojod in tl.oso rutes 

sense therein defined Regulations is used in the 

CONSTITUTION AND MANAGEMENT OF THE FUND 

of Jammu and Kashm^ir^^ “-drainistered by the Government, 

4. (i) The Fund is open to- 

serving underOfficers of the State 

agreements, provided there is a specific 


( 123 ) 


> !’ tij » 

clause to that effect in the terms of their agreements. 

(b) Executive staff of the Sericulture Department, 
including the Factory, Mulberry and Rearing sections, 

(c) such Noa-gazetted staff of the Kaslnnir Valley 
Food Control Department as did not ele n for pension from 
Katik 1992. AH new entrants to the Kashmir Valiev Food 
Control Department shall elect one form cf service or the 
other within one month of appointment 

(d) to any other class of officers and to funds consti¬ 
tuted under the FVovident Fund Act of 1998 to which the 
concession may be extended by Government. 

(e) Gazetted and non Gazetted services in the Manu“ 
factoring Section of the Drug Research Laboratory from 
the date the benefit of C. P Fund has been sanctioned in the 
case of ;— 

(i) Individual Gazetted Officers by the Governmenfc,& 

(ii) Non-Qazetted Officials under ttie orders of the 
Board of Directore. 

These rules do not apply to:-- 

(i) offices who receive commissions on profits under 
Departmental rules (See article 249 K. S. K, ) 

(ii) those who are already in receipt of Civil pension 
from the Government of India; and 

(iii) those European officers who are allowed the 
benefit of pension rules. 

Note—I. Contributions to the fund shall be optional iu the case 
of the Non-lent European officers who were in the State Servire on 
1st Baisakh 1974, i)ui; shall be oompulsary in the case of those officers 
who joint'd the service after that date. A decision oa the optional 
point once recorded shall be considered as final. 

Note—11. Participation in the Contributory Provident Fund will 
be compulsory for every new appointee and for every existing employee 
of the Sericulture Department who has not already elected for pension. 
Those who are already on pension will continue to be on the pension 
system. 

(2) If a Oovornment servant admitted to the benefit 
of the Fund was previously a subscriber to any Government 
Non-contributory ITovident Fund the amount of his sub¬ 
scription in the Xoa-contributory Provident Fund togerher 
with interest thereon, shall be transferred to his credit in 
the Fund, 





NOMINATION 

as 

5. Tlie Account Officer shall, us soon as may be, 

require every subscriber to make a nomination conferring 
l^j the right ro receive the amount that in.-.y stand to his 

to credit ill the Fund in the event of his death before the 

amount standing to his credit has become payable, o r 

where the amount has become payable, before payment 
■' has been made. 


{2} A subscriber who, at the time of joining the Fund 
has a family shall send to the Account Officer a no¬ 
mination in the form set forth in the First Schedule to 
these rules in favour of one or more members of his family, 

(3) A subscriber who has no family may similarly 
nominate a person or persons in the forrn^ set forth in the 
First Schedule to these rules. 

Provided that a nomination made under this sub-rule 

shall be deemed to have been duly made in accordance 

with these rules only for so long as the subscriaer has 
no family. 


(4) If a subscriber at any time acquires a family, he shall 
semi f.) the Account Officer a nomination as provided in 
f^u lult (2) and, if he has under sub-ruie (3) nominated 
any person other than a member of his family, that 
nomination shall forthwith become null and void. 

(5) A sub.scriber may in his nomination distribute the 

amount, that may stand to his credit in the Fund amongst 

his nominees at Ins own discretion. ® 

(G) A nornination may be cancelled by a subscriber 
provided that It is replaced at the same time by another 
nomination which is permitted to be made under this Rule. 

. nomination shall take cfl’oct fo the extent that 

it 18 valid on the date on which it is received bv the 
Account Officer. ^ 

(8) Oil the death of a nominee a subscriber shall 
make a fresh nomination. 


Note—No Pensioner,, Civil or Military, continued in service or 
re-employed after the date from which his pension takes effect should 
be admitted to the Fund except with the orders of Government. 
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SUBSCRIBER’S ACCOUNT 

6. An av'^^cotint shall be opened in the name of each 
subscriber, in which shall be credited:— 

(i) the subscriber’s subscription; 

(ii) contribution made under rule 0 by Go\ ernaient 
to his account, 

(iii) interest, as provided by rule 10, <Vi subscription; 

(iv) interest, as provided by rule c r- coiitj jbutio i.>s 

CONDITIONS AND RATES OF SUBSCBIPTiONS, 

7. (i) Subscriptions to the Fund a,re payable monthly 
by deduction from the pay or salary bills of the officers 
concerned while on duty or on depution except in the 
Case of non-lent European officers payment to the fund 
during privilege leave will be optional ; 

(ii) Subscriptions while on privilege leave will be 
at the ordinary rates. No deduction will be made from 
leave allowance other than privilege leave; 

(iii) A subscriber who has under Rule 22 withdrawn 
the arnount of subscription and interest thereon shall not 
subscribe to the Fund after such withdrawal unless and 
until he returns to duty, 

8. ([) In the case of non-lent European officers:— 

OflScers for the purpose of these rules are of two kinds'* 

(a) those^who were in the service of the State on 
the date of the institution of the Fund; and 

(b) those entering the service of the State after the 
institution of the fund. In the case of no contribution 
from the officers will be required in respect of past 
services, but the State will place at the credit of the 
o ficers concerned per cent, of the total salary drawn 
Uuring their entire past active service without interest. 

rom the date of institution of the Fund thev will come 

under the rules for officers of (b) C!lass. In the case of 

(b) monthly subscription at the rate of 6:1 p^^r cent, of 

each officer will be compulsory. The will 

add a similar amount on each deposit as a Bonus which 

m no case shall exceed the amount actually deposited 
by the Officer; 

v2) For Jammu and Kashmir Sericultui© employees;- 

^ The rate of contribution to the Fun i will he one 
anna"' in the rupee by the subscriber and an equal amount 
by the Government. Subscriptions will be accepted on 
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such emoluments only as count for pension. 

(b) If the profits during the year concerned fiOrmit, 
a bonus upto a maximum of half an anna per rupee 
of pay received during the year to whicli the account 
relates will be added to each subscriber’s account subject 
to the condition that the subscriber’s work during the 
year has bten good. 


(c) An employee who is a member of Contributory 
Provident Fund will be free to subset ibe to the General 
Provident Fund also. 

(3) In the case of Kashmir Valley Food Control 
Department each employee shall be liable to pay a 
subscription of l/12th of his pay which will be deducted 
from his monthly salary and the department shall pay 
at the end of the year an amount equal to )/l6th of 
each individual’s pay for the year. 

(4) In all cases the subscription shall be expressed 
in whole rupees, 

(5) Conditions of membership of others will be de¬ 
termined by tho orders passed by Government in each case. 


Note:—“Subscribers to the Fund may contribute at a higher 
rate than that prescribed in the Rule, and tha rate of ■ubscriplion 
may be in created once at any time during the courge of a year, but 
there will be no corresponding increase in tho Government oontribution 
which Will remain the same as prescribed at present*'. 


8 A. When a subscriber is transferred to Foreign 
service or sent on deputation outside the State, he shall 
remain subject to the Rules of the Fund in the same manner 
as If he were not so transferred or sent on deputation. 


8 B. No subscription shall be paid by a subscriber 
uring a peiiod of suspension, provided that a subscriber 

suspension 

shall be allowed the option of paying in one sum, or in 

instalment?, any sum not iv. • * . 

Af « u * * exceecjing the maximum amount 

of ri?e t ^ subscriptions permissible for that period in terms 

CONTRIBUTION BY GOVERNMENT 
Government shall, with effect from the 30 th 
of each sSbLbtr to the ecoount 
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Provided that if a subscriber quits the service or 
dies during a year, contribution shall be credited to his 
account for the period between the close of the preceding 
year and the date of the casualty. 

Provided further that no contribution shall be payable 
in respect of any period for which the subscriber is permitt¬ 
ed under the rules not to, or ^‘does not subscribe to the fund. 

(-/ The contribution shall be such p'^rcentage of the 
subscribers emoluments drawn on duty during the year 
or period as the case may be as has been or may be 
prescribed by Government by general or special order, 

(B) If a subscriber is on deputation out of ^tate the 
emoluments which he would have drawn had he been on 
duty in the State, shall, for th e [)urpose of tliis Rule, be 
deemed to be emolumerts drawn on dutv. 

(4) Should a subscriber e ect to subscribe duiing leave, 
his leave salary shall, for the purpose of this rule, be deemed 
to be emoluments drawn on dutv. 

(5) Should a subscriber cl ect to pay arrears of subs¬ 
criptions in respect of a period of suspension, the emolu¬ 
ments or portions of emoluments, which may be allowed 
for that period on reinstatement, shall, for the purpose of 
this rule, be deemed to be emoluments drawn on duty, 

(b) 1 he amount of any contribution payable in res¬ 

pect of a period of foreign service shall unless it is 
^covered from the foreign employer, be rec(''7eied by 
Government from the subscriber. 

INTEREST 

10. Interest shall be credited with effect from the last 
day in each year in the following manner: — 

(0 W In the case of Sericulture employees or others 
to whom the benefit of these rules may be extended, 

ti) on the amount at the credit of a subscriber on 
the last day of the preceding year, less any sums 

withdrawn during the year... 

interest for twelve months, 

(ii) on sums withdrawn during the current year 
....••interest from the beginning of the 
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current year upto tire last day of the montb 
preceding the month of withdrawal. 

(iii) on all sums credited to the subscribers’ account 

after the last day of the preceding year. ... 

.....interest from the date of the deposit upto 

ibt' (^nd. of tli6 curr6nt» y63*r. 

Provided that when the amount standing at the 
credit of a subscriber has become payable, interest sia 
thereupon be credited in respect only of the period from 
the date of the deposit, as the case may np o e 
date on which the amount standing at the credit of th 

subscriber became payable. 

(iv) rhe rate of compound interest shall not exceed 
BA per cent, in the case of Jammu and Kashmir 
Sericulture Department. 

(b) Interest at 4| per cent per annum calculated 
early on the whole deposit at the credit of the olYicers in 
case of noil lent European ofTicers. 

(c) On the Kashmir Valley Food Control Department 
accounts interest at the rate allowed to Governmerit 
servants on their respective Provident Fund shall bo allowed. 

(d) For others as may he fixed, from time to time in 
each by Government. 

(2) For the purpose of this rule the date of deposit 
shall, in the case of recoveries from emoluments be deemed 
to be the first day of the month in which they are re¬ 
covered; and in the case of the amounts forwarded by the 
subscriber, shall be deemed to ho the first day of the 
month of receipt, if they are received by the Account 
Officer before the fifth day of that month, or. if they are 
received on or after the Bth day of that month, the fiist 
day of the next succeeding month, 

(3) In addition to any amount to be paid under Rule 
25, interest thereon upto the end of the month preceding 
Hint in which payment is made, or, upto the end of th® 
(ith month after the month in which such amount be¬ 
comes payable which - ever of these periods ^is less, shall 
be payable to the person to whom such amount is to be paid. 
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Provided that no interest shall be paid in respect of 
anv period after the date which the officer has intimated 
to “that person (or his agent) as the date on which he 
is prepared to make payment in cash or, if he pays .>y 
che^e, after the date on which the cheque in that 

parson’s favour is put in the post. 


'4) Interest shall not be credited to the account of 
a Mohammedan subscriber if he informs the Account 
Officer that he does not wish to receive it, but u he 
subsequently asks for interest, it shall be credited with 
effect from the first day of the year m which he asks for it. 


(5) The interest on amounts which under sub-rule 
(3) of Rule 15, or sub-rule (4) of Rule 17, or sub-rule (1) 
of Rule IH or sub rule (l) or sub rule (2) of Rule 19 or 
Rales 21 or 22 are replaced at the credit of the subscriber 
in the Fund, shall be calculated at such rates as may 
be successively prescribed under sub-rule (1) of this rule 
and so far as may be in the manner described in this rule 


ADVANCES FROM THE FUND 

11. (1) No withdrawl shall be made from the fund 
until a subscriber finally quits the service or dies. Provided 
that if the pecuniary circumstances of a subscriber are 
such that the indulgence is absolutely necessary, a tem¬ 
porary advance not exceeding three month’s pay may be 
allowed from the sum at his credit at the discretion of 
the authority competent to grant a General Provident 
Fund Advance, subject to the condition that the advance 
shall, in no case exceed the amount of subscriptions and 
interest thereon standing to the credit of the subscriber 
in the Fund at the time when the advance is granted 

^ote.—“Advances in excess of three months pay but not ex¬ 
ceeding one years pay of the ii^ubscriber will be sanctioned by Ministers 
provided the advances are otherwise admissible under Rules”. 

(2) The following may be recognised as legitimate 
occasions for grant of advances: — 

to pay expenses incurred in connection with the 
illness of a subscriber or a member of his family, 

(b) to pay for the passage of any member of a 
subscriber’s family from beyond the sea to join him or 
requiring to make a journey beyond the sea for some 
viTgerit cause^ 
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(g) to pay expanses in connc ction with the tiiarriag©, 
funeral or ceremonies which by the religion of the subs¬ 
criber it is incumbent upro him to perform and in con¬ 
nection with which it is obligatory that expenditure should 
be incurred. 


Note.—Advances though not confined rigidly to the objects laid 
down In clauees (a) to (c) above will be made with due regard to 
the principles contained in these rules. 


(3) (aj An advance shall not, except for special reasons, 
j be granted until at least lii months after the final repay- 

j. rnont of all previous advances together with interest thereon, 

uhlf'ss the amount already advanced does not exceed two 
^ thirds of the amount admissible under clause (a) of sub*rule (1) 

|C 

fb) '^I'he sanctioning authority shall record in writing 
its reasons for granting the advance provided that if the 
reason is of a confidential nature, it may be communicated 
to the Account OlTicer personally and or confidentially. 


^ G) All advance shall be recovered from the 
subscriber in such number of equal monthly inataiments 
as the sanctioning authority may direct, but such number 
snail not be less than 12 unless the subscriber so elects 
or in any case more than 24, A subsci'btr may at his 
option make repayment in a smaller number of instalments 
than that prescribed. Each instalment shall be a number 
of whole rupees, the amount of advance being raised or 

instSnii. fiction of such 


first commence on the 

subLdber .>8 on which the 

suijsciiber draws emoluments, other than leave salarv nr 
subsistence crant fo- a f„li iV io»ve salary or 

be made, excent with the subscrihor’o 

nn r.r suD.scnbers consent, while he is 

postooned hv th ! . ^obsistenco grant, and may^ be 

of ao .advanoo of ,.ay granted to the snSb',. ^ 

an advUl'iL ""n-lent European Ofriceia where 

12 instalments a rtfh^ toKard, principal is net less than 

should he paid in the^ W.otfng'Tafintw^orre 


( 131 ) 

l-icl- instalment is paid. Similarlv an additional iiistalment 

eaual to 6 per cont. of the total amount of advanre shoul 

be paid when the advance 

infitjcxl 1110 3n t s» 



(S') (b) (i) In the case of Jammu and 

\ ^ ^ , 1 'iftoT ibo oriuoipnl of toQ 

‘‘^oMrMiUnre employees and otners i 

..r.uuitare •- H ■> rpnaid interest shall be paid 

^Sir*at the r"ate of one-fifth ’per cei>t, of ^ principal 

period Lweea the drawal and complete repaynrent of the 
principal. 

Provided that Mohammedan subscribers whose deposite 
in the Fund carry no interest shall not be required to 

into the Fund any additional instalments on account 
SrUorost on adr-ances granted to them from the Knnd, 

fill Interest shall ordinarily be recovered in one 

in^talrnent in the month after complete repaying of the 

nrincioal but if the period referred to in clause (1) 

exceeds 20 months, interest may, if the subscriber so 

desires be recovered in two equal monthly 

The method of recovery shall be that pmvided m sub-rule (2). 

fAl If an advance has been granted to a subscriber 
and drawn by him and the advance is suhse^quently 
disallowed before repayment is complet-i, the whole or 
balance of the amount withdrawn shall with interest 
at the rate provided in rule 10, forthwith be repaid by 
the subscriber to the Fund, or in default be ordered 
bv the Account Officer to be recovered by deduction 
from the emoluments of the subscriber by instruments 
or otherwise, as may be directed by one of the authorities 
comp^tont to grant tb.6 advdiico ] 

Provided that Mohammedan subscribers whose deposits 
in the Fund carry no interest shall not be required to pay 

any interest* 

(5) Recoveries made under this rule shall be credited 
as they are madCj to the account of the subscriber in the 

payment towards insurance policies 

13. Subject to the conditions contained in Kule 16 to 22:. 
(a^ Pavment towards an insurance policy may, at 
the option of a subscriber be subsHuited for the whole 
or part of the subscription to the Funo ; 
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(b) the amount of subscriptions with interest ihereon 
standing to the credit of a subscriber in the Fund may be 
withdrawn to meet: — 

(i) payment towards a-n insurance policy ; 

(ii) purchase of a single paynaent insurance policy ^ 

Provided that no amount shall be withdrawn (1) before 
the details of the proposed policy have been submitted to the 
Account OiTicer and accepted by him as suitable^ or (2). to 
meet any payment or purchase made or eftected moie than 
12 months before the withdrawal,: or (3) in excess of the 
amount required to meet a premium or subscription actually 
due for payment within 6 months of the date of withdrawal. 

Provided further that payments towards an educational 
endowment policy may not be substituted for subscriptions 
to the Fund and that no amounts may be withdrawn 
to meet any payment or purchase in respect of such^^ta 
policy if that policy is due for payment in whole or part 
before the subscriber’s asr© of normal suparannuation, 

14. (l) If the total amount of any subscriptions or 
payments substituted under clause (a) of Rule 13 is less 
than the amount of the minimum sabscription payable 
to the Fund under rule 8, the difference shall bo paid 
by the subscriber as a subscription to the Fund. 

(2) If the subscriber withdraws any amount stand- 
ing to his credit in the Fuad for any of the purposes 
specified in clause (b) of rule 13, he shall, subject to his 
option under clause (a) of that rule, continue to pay to 
the fund the subscription payable under rule 8. 

15, (t) A 8ubs(;riber who desires to substitute a sub¬ 
scription or payment under clause (a; of rule 13 may 
reduce his subscription to the fund accordingly, 

Provided that the subscriber shall;— 

(a) intimate to the Account Officer on his pay bill 
Of by letter tlie fact and reason for the reduction. ^ 

(b) send to the Account Officer within such period 
as the Account Officer may require receipts or certified 
copies of receipts in order to satisfy the Account Officer 
that the amount by which the subscription has been reduced 

was duly applied for the purposes specified in clause (a) 
fo rule 13. 
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(2) A subscriber who desires to withdraw any 
amount under clause (b) of rule IB shall:- 

(a) intimate the reason for the withdrawal to the 
Account Oft'ietr by letter ; 

(b) make arrangements with the Account Officer 
fo r withdrawal; 

(c) send to the Account Officer within such period 
as the Account Officer may require, receipts or certified 
copies of receipts in order to satisfy the Account Officer, 
that the amount withdrawn was duly applied for the pur- 
pose specified in clause (b) of rule 13, 

(3) The Account Officer shall order the recovery of 
any amount by which subscriptions have been reduced or 
any amount withdrawn in respect of which he has not 
been satisfied in the manner required by clause (bj of sub. 
rule (1) and clause of sub-rule (2) with interest thereoi^ 
at th rate provided in rule 10 from the emoluments of 
the subscriber and place it to the credit of the subscriber 
in the Fund/ 

16. (1) Government will not make any payments on 

behalf of subscribers to insurance companies nor take steps 
to keep a policv alive, 

v2) It is immaterial what form the policy takes, provided 
tluit it shall be one eftected by the subscriber himself on 
his own life and shall ( unless it is a policy expressed on 
the face of it to be for the benefit of his wife, or of his 
wife and children, or any of them) be such as may be 
legally assigned by the subscriber himself to Government. . 

Explanation 1. A policy on the joint lives of the sub- 
SGiiber and his wife shall be deemed to be a policy on the 
life of the subscriber himself for the purpose of this sub-rule. 

Explanation 2. A policy which has been assigned to 
the subscriber s wife shall not be accepted unless either the 
policy is first 1*0-assigned to the subscriber or the subscriber 
and his wife both join in an appropriate assignment. 

policy may not be effected for the benefit 
of any beneficiary other than the wife of the snbscTiber or 
his wife and children or anv of them. 
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17. (1) Th« Policy within three month, ^fte^ ^ 

first witholding of a subscription ^ Y^ji jn^uraance 

company whose head quarters are ^tsid ^ ’satisfied 

such further period as the Account Officer l e is rfceivtl 
by the production of completion certificate ( n 

may fix, ehall:— 

(a) Unless it is a policy expressed ^ 
it to be for the benefit of the wife of the 
of his wife and children or any of ^^g^gecurity 

for the piyment of deliv.red^to the 

to the b und under Rules 18 to 20, an ■ pndcrse- 

Account Officer, ihe assignment being '3) of 

the forms in the second schedule to these ruUs acc g 
as the Policy is on the life of the subscriber or on the 
joint lives of the subscriber and his wife or the Policy 
previously been assigned to the subscribers wite. 

(b) If it is a Policy expressed on the face of it to 
be for the benefit of the wife of the subscriber, or ot ma 
wife and child^^ n, or any of them, b® de iver 
Account Officer. 


(2) The Account Officer shall satisfy himself 
enCG to the Insurance Company, where poss^ble^ a 
prior assignment of the Policy exists* 

(3) Once a Policy has been accepted by an Account 
Officer for the purpose of being financed from the 

the terms of the Policy shall not he altered nor shall tn 
Policy be exchanged for another Policy without the prto*' 
consent of the Account Officer to whom details of tn® 
alteration or of the new Policy shall be furnished. 

(4) If the Policy is not assigned and delivered or 
delivered, within the said period of 3 months or such further 
period as the Account Officer may, under subrule Ul 
have fixed, any amount withheld or withdrawn from tn® 
Fund, in respect of tho Policy shall, with interest thereon 
at the rate provided, in Rule 10, forthwith be paid or re* 
paid as tho case may be by the subscriber, to the Fund, 
ot in default he ordered by the Account Officer to he ^r®« 
covered by deduction from the emoluments of the subscriber 
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by instalments or otherwise as may be directed by one of 
the authorities competent to grant an advance. 


gwen 


(5) Notice of as>ii^nment of the Policy sliall be 
by the subscriber to the Insurance Corupany and \lie 
ficknowledgement of the notice by the Insurance Co., shall 
be sent to'^the Account Officer within three months of the 

date of assignment. 


t7-A The subscriber shall not during the currencv of 
the policy draw any bonus the drawal of which during 
such currency is optional under the terms of the Policy, 
and the amount of any bonus which under the terms of 
the Policy the subscriber has no option to refrain from 
drawing during its currency shall be paid forthwith into 
the Fund by the subscriber or in default recovered by 
reduction from his emoluments or otherwise as Govern¬ 
ment may direct. 


18, (1) Save as provided by sub-rule (3) of Rule 20 
when the subscriber:— 

[a] quits the service, or 

[bj has proceeded on leave preparatory to retire¬ 
ment and applies to the Account Officer for re-assignment 
or return of the Policy ; or 


[c] while on leave has been permitted to retire or 
declared by competent medical authority to be unfit for 
further service and applies to the Account Officer for 
re-assignment or return of the policy; or 

[d] pays or repays to the Fund the whole or any 
amount withheld or with-drawn from the Fvind for any 
of the purposes mentioned in sub clause [ii] of clause [a^ 
of Rule 13 and sub-clauses ( i ) and , ii) of clause ( b ) 
of rule 13, with interest theron at the rate provided in 
rule 10, the Account Officer shall;— 


[i] if the Policy has been assigned to Government 
under rule 17, re-apsign the Policy in the first 
form set forth in the 3rd schedule to these 
rules to the suV^scriber or to the subscriber and 
the joint assured as the case :riay be, and make 
it over to the subscriber, t )gether with a signed 
notice of the re-assignment addressed to the 
insurance company, 
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[,j[ if the policy has beea delivered 
‘ ^ clause [b] of sub-rule (l) of rule lU, mate over 

the policy to the subscriber:— 

Provided that if the subscriber, on 

leave preparatory to retirement, or after e Qg, pjipjjl 

a’iho^^ty io be unlit for further s®'v.ce re u . to <luty 
any policy so re-assigned or made over 7? 

matured or been assigned or charged or encu ) 

wrty, be again assigned to the the 

Kashmir, and delivered to the Account Officer, ^ 

Oise may be in the manner provided m ru _ » ‘ . tje 

upon the provisions of these rules shall, so far as n < > 

a^ftin apply in rGSp6ct of th© policy. 

Provided further that if the policy has 
or been assigned or charged or encumbered in w y, 

the provisions of sub-rule [4] of rule 17 applicable to a 
failure to assign and deliver a policy shall apply. 

[2] Save as provided by sub rule [3] of Rule 20 when 
the suWriber dies before quitting the service, the Account 

OfTicer, shall— 

(il If the policy has been asiigned 
under Rule 17. re-assign the Policy m the 2nd ^ 

forth in the 3rd schedule to these rules to such person 
as may he legally entitled to receive it and she. 
over the policy to such person together with a signe 
notice of the re-assignment addressed to the Insurance 

Company. 

(ii) If the Policy has been delivered to him under 
clause (b) of sub rule (i) of rule 17 make over the policy 
to thfj beneficiary, if or, any, if there is no beneficiary, to sucn 
person as may be legally entitled to receive it. 


'IG) (I) If a policy assigned to the Government of 
.larnmu and Kashmir, under rule 17 matures before the 
subscriber quits the service, or if a policy on the joint lives 
of a subscriber and his wife assigned under ^ the said rule 
falls due for payment by reason of the wife’s death, the 
Account Officer shall, save ns provided by sub-rule (3) of 
Rule 20, proceed as follows.— 
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(1) If the amount assured together with the amount 
of any accrued bonuses is greater than the whole of the 
amount withheld or withdraw from the fund in respect 
of the policy with interest thereon at the rate pK^vided in 
rule 10 the Account Officer shall re-assign the policy in 
the form set forth in the fourth schedule to these rules to 
the subscriber or to the subscriber and the joint assured as 
the case may be, and make it over to the subscriber, who 
shall pay or repay to the fund the whole of any amount 
withheld or withdrawn with interest, and in default, the 
provisions of sub-rule (4) of rule 17 applicable to a failure 
to assign and deliver a policy shall apply ; 

(ii) If the amount assured together with the amount 
of any accrued bonuses is less than the whole or the 
amount with-held or withdrawn with interest the Account 
Officer shall realise the amount assured together with 
any accrued bonuses and shall place the amount so 
realised to the credit of the subscriber in the Fund. 

(2) Save as provided by sub-rule ^3) of Rule 20 if a 
policy delivered to the Account Officer under clause (b) 
of sub-rule 1 of rule 17 matures before the subscriber 
quits the service, Account Officer shall, make over the 
Policy to the subscriber; 

Provided that if the interest in the Policy of the 
wife of the subscriber, or of his wife and children or any 
of them, as expressed on the face of the policy expires 
when the policy matures, the subscriber, if the policy monies 
are paid to him by the Insurance Company shall imme¬ 
diately on receipt thereof pay or repay to the Fund 
either :— 

(i) the whole of any amount wirh-held or withdrawn 
from the Fund in respect of the Policy with interest 
thereon at the rate provided in Rule 10, 

or, 

(ii) an amount equal to the amount assured 
together with any accrued bonuses, whichever is less, and 
in default, the provisions of sub-rule (4) of rule 17 applicable 
to a failure to assign and deliver a policy shall apply* 

20. (1) If the Policy lapses or becomes assigned otherwise 
to the Government, of Jamrru and Kashmir under Rule 17, 
charged or encumbered, the provisions of Sub-rule (4) of 
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17 applicaMu to a failure to 


assign 


and deliver a 


poliry shall apply. 

.2) If the Account Officer receives notice of - 
fa) all asbigiirnent ( other than an assignmen 
tlie Govornment, of Jammu and Kashmir, or 


(b) a charge of encumhrance on, or 

(c) an order of a Court restraining dealings wuh 
tiio policy or any amount realised thereon the c 
OlHcer shall not.— 

(i) reassign or make over the policy pro^idGd 

in rule 18 or 

iiiy realise the amount assvired hy the 

re-assign or make over the policy, as prov e 
iu Kule 19 bub shall forthwith refer the 

matter to Government. 


20'A, Notwithstanding any thing contained in e 
rules, if the sanctioning authority is satisfied money 

drawn as an advance from the Fund under Eule 1 
withheld or with drawn from the Fund^ under clause 
or clause (h) of Rule 13 has been untUised for a purpose 
other than that for which sanction was given to tie 
drawal, with-holding or withdrawal of the money, 
aniounii in question, shall, with interest at the rate provided 
in rule H), forthwith be paid or repaid as the case 
be by the subscriber to the fund, or in default he ordered 
to be recovered hy deduction in one sum from the 
emoluments of the subscriber, even if he be on leave. 11 
the total amount to be repaid ar paid as the case may he, 
be more than half the subscriber’s emoluments recoveries 
shall be . made in monthly instalments of moieties of bis 
emoluments till the entire amount recoverable be repaid or 
as the case maj" be, by him. 

Note;—The term * emoluments ’* as used in this rule does not 
in cl ucle Subsietence grant. 


CIHCUMSTANCES UNDER WHICH ACCUMULATIONS 

ARE PAYABLE 


2). When a subscriber quits the service, the amount 
standing to his credit in the Fund shall subject to any 
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deduction under Rule 24 become payable to him. Provided 
that a subscriber, who has been dismissed from the 
service and is subsequently re-instated in the scrvi«',e 
shall, if required to do so by Government, rep,tv any 
amount paid to him from the Fund in pursu-.nco "of ti is 
rule vp-ith inteiest thereon at the rate provided in t u.e 10 
in the manner provided in the proviso to Rule ■-:2. 'I'he 
amount so repaid shall bo credited to liis accounf in th • 
Fund, the part which represents his subscription and 
interest thereon and the part which represents the Govern¬ 
ment contribution with interest thereon being accounted 
for in the manner provided in rule 6, 

22. Wh ea a subscriber: — 

(a) has proceeded on leave preparatory to retire¬ 
ment or, if he is employed in a vacation department, on 
leave preparatory to retirement combined with vacation or 

(b) while on leave has been permitted to retire or 

declared by competent medical authority to be unfit for 
further service, the amount of subscriptions and interest 
thereon standintr to his credit in the fund shall, upon 
application made by him in that behalf to the Account 
Officer, become payable to the subscriber provided that the 
subscriber, if he returns to duty shall, if required to rio 
so by Government, repay to the fund for credit to his 
account, the whole or part of any amount paid to him from 
the fund in pursuance of this rule with interest thereon 
at the rate provided in rule 10 in cash or securities or 

partly in cash and partly in securities, by instalments or 

otherwise by recovery from his emoluments or othorwiso 
as Government may direct. 

‘2B. Subject to any deduction under Rule 24 on the 
death of a subscriber before the amount standing ro his 

credit has become payable, or where the amount has 

become payable, before payment has been made ; 

(i) When the subscriber leaves a family:— 

(a) if a nomination made by the subscriber in 
accordance with the provisions of Rule 5 in 
favour of a member or members of his family 
subsists, the amount standing tc* his credit in 
tlie Kund or the part thereof to which the 
nomination relates, shall become pa37able to his 
nominee or nominees in the proportion specified 
in the nomination ; 
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fb') If I'o h nomination in favour of a memltr 

'' 1 ■ ra nf flio familT of the subscriber ;»-b- 

or rnernbt rs of ifio idiunj , , i , 4 -^ .1 

sist'^ or if such nomination relates only to a 
na t’ of the amount standing to his credit m 
the Fund, the whole amount or the part thereof 
to which the nomination does not relate as tic 
case may be, shall, notwithstanding any nomi¬ 
nation ^'urpor’ting t; be in favour oU-y Person 

or persons other than a member oj; ® 

family become payable to the members of his family 

in equal shares ; 

Proviiled that ro share shall be payable to— 

(1) sons who have attained legal majority; 

(2) sons of a deceased son who have attained lega 

majority ; . , > v . 

(3) married daughters whose husbands are alive , 

(l) maiiied daughters of a deceased son i' cse 
husbands are alive ; 

If there is any member of the family ' 

those specified in clauses 1, 2, 3, and 4 . 


Provided also that the widow or widows and the 
child or the children of a deceased son shall receive 
between them in equal parts only the share which that 
son would have received if he had survived the subscriber 
and had been exempted from the provision of clause 1 ot 
first proviso. 


Note:—Any sum payable under these rules to a member of I e 
family of a subscriber vests in such member under sub-section (2) o 
section S of the Provident Fund Act of 1998, 


(ii) when the subscriber leaves no family, if a noiui- 
nation made by him in accordance with the provisions of 
Rule 5, in favour of any person or persons subsists the amount 
standing to his credit in the Fund, or the part thereof 
to which the nomination relates, shall become payable to 
liis nomiiico or nominees in the proportion specified in 
th(‘ nomination. 


Note 1:—When a nominee is a dependent of the subscriber ns 
defined in clause (c) of eeclion 2 of the Provident Fund Act, 1098 the 
amount vests in such nominee under sub-iection (2) of section 8 of that Act 


Note 2:—When the subscriber leaves no family and no nomination 
made by him in accordance witli the provisions of Rule 5 subsists, or if 
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such nomination relates only to part of tile amount stan^ling to liis 
ill tlie Fund, the relevant provisions of clause (b) and of sub-clans (ii) 
uf clause (c) of sub-section (1) of eeotion ( 4 ) of the Provident Fund Act 
191)8 are applicable to the tvhole amount or the part thereof to wlbch 
the nomination does not relate. 


DEDUCTIONS. 


24. Subject to tlie condition tliat no deduction in ly 
be made which reduces the crenit by more tiiaii il.e 
amount of any cotitrihulion by Govermuent witli inton-ot 
thereon credited under rules 9 and *0 before the amount 
standing to the credit of a sutiscnber in the h'und is paid 
out of the fund, Government may direct the deduction 
therefrom and payment to Government of— 


(a) any amount, :f a subscriber has been dismissed 
from service for grave misconduct ; 

Provided that, if the order of dismissal is subse¬ 
quently cancelled, the amount so deducted shall, on his 
re-instatement in the service, be replaced at his credit in 
the Fund. 


(b) any amount, if a subscriber resigns his employ¬ 
ment under Government, within 5 vears of the commence- 
ment thereof, otherwise than by reason of superannua¬ 
tion or a declaration by competent medical authority that 
ho is unfit for further service. 


(c) any amount due under a liability incurred by 
the subscriber to Government. 

PAYMENT. 

2B. (1) When the amount standing to the credit of a 

subscriber in the Fund or the balance thereof after anv 
deduction under Rule 24 becomes payable it shall be the 
duty of the Account Officer, after satisfying himself, when 
no such deduction has been directed under that rules, 
that no deduction is to be made, to make payment as 
provided in section 4 of the Provident Fund Act, 1998. 

(2") Tf the parson to whom under these rules any amount 
or policy is to be paid, assigned, re assigned or delivered 
is a lunatic for whose estate a manager has been appointed 
in this behalf under the Lunacy Act, 1977, the payirent 
or re-assignment or delivery will be made to such manager 
and not to the lunatic. 
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v'i' Any per^'ui who desires to claiiii payment under 
this I liiii shall Si'IK i a written applicaticm in that behalf 
to rii(.» Account OiHcer. Payment of amounts withdrawn 
-h di made in tlie ^tate only. The persons to whom 
the amounts are payable shall make their own arrange- 
ruKfits to receive payment in the State. 

Xote;—WhcD the amount standing to the credit of a subscriber 
has hf’rnme payable liocier Rule 21, 22 or 28 the Account Officer shall 
nt}i(Ifjpe p ompt payment of that portion of the amount stand ng to 
the (*rr«lit of a subscriber in regard to which there is no dispute or 
(idubfc, the balance being adjusted au soon after as may be. 

PENSIONABLE SERVICE. 

‘2(1. fl) If a subscriber is permanently transferred to 
fH^/iSiona bl^ service under the GoTeinment of Jain mu 
?ind ICnshmir he shall, at his option be entitled: — 

(a) to continue fco subscribe to the Fund, in which 
('a-;e he shall not be entitled to any pension ; or 

\^b) to earn pension in respect of such pensionable 
service in which case, with elYect from the date of his 
rmanent transfer.— 

(i) he shall cease to subscribe to the Fund; 

(iij the amount of the contributions by Government 
with interest thereon standing to his credit in 
the Fund shall be repaid to the Government; 

(iii) the amount of subscriptions together with interist 
thereon standing to his credit in the Fund sh »11 
be transferred to his ciedit in the General 
Provident Fund to which thereafter he shall 
or may subscribe in accordance with the rules 
of that fund relative to compulsory or optional 
subscription respectively and 

(iv) he shall bo entitled to count towards pension 
such part of the period during which he 
subscribed to the fund as Government deter¬ 
mine. 

(2) A subscriber shall communicate his option under 
Mihrule (i; by letter to the Account Officer within 3 
months of the date of the order transferring him per- 
tn\nently to pensionable service; and if the communication 
is not received, in the office of the Account Officer 
within that period, the subscriber shall be deemed to 
have exercised his option in the manner referred to in 
clause ( a ) of that sub - rule. 
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27. 'Procedure -— All sums paid into the fund utuier 
these rules shall be credited in the books of Government 
to an account named ‘*The (Contributory Provident Fund 
(J. & Kd Account”. Sums of which payiiii nt lias not been 
talcen within six months after they became payable under 
these rules shall be transferred to “Deposits’ afier the 
last day of the year and treated under the ordinary rules 
relating to deposits. 


28. When paying a subscription in Jammu and Kashmir 
Government either by deduction from emoluments or in 
cash, a subscriber shall quote the number of his account 
in the fund which shall be communicated to him by the 
Account Officer. Any charge in the number shall similarly 
be eoinmunicated to the subscriber by the Account OflBcer. 


29. fl) As soon as possible after the last day 
of each year the Account Officer shall send to each 
subscriber a statement of his account in the Fund sliowing 
the opening balance as on first day of the year, the total 
amount credited or debited during the year, the total 
amount of interest credited as on the last day of the year 
and the closing balance on that date. I'he Account Officer 
shall attach to the statement of account an enquiry 
whether the subscriber .— 


(a) desires to make any alteration in any nomination 
made under rule 5 ; 

(b) has acquired a family (in cases where the subs* 
criber has made no nomination in favour of a member of 
his family under sub-rule (2) of Rule 5.) 

(2) Subscribers should satisfy themselves as to the 
correctness of the annual statement and error should be 
brought to the notice of the Account Officer within 6 
months from the date of the receipt of the statement. 

(3) The Account Officer, shall, if required by a subs¬ 
criber once, but not more than once in year, iifform the 
subscriber of the total amount standing to his credit 
in the fund at the end of last month for which his account 
has been written up. 

30. The Government may from time to time after or 
amend these rules. 


FlRSl SCHEDULE ( Rule 5 ). 

f orm of Nomination for a marriedfunmarried subscriber. 

1 hereby direct that the amount at my credit in 
the Contributory Provident Fund ( Jammu and Kashmir 
Government ) at the time of my death shall be distributed 

tiie following nominees in the manner shown 
against their names:— 


Na ' e and Relationship Whellu r Share Name of the Sex and parent- 
add resB of with major, or of the pertoa to age of the 

nominee the minor. If deposit whom Minor’s perion referred 

or noniineeB. subscriber, minor state payable, share should to in column 

his age, be paid. No. 6 


Station 


Signature and address 
of two witnesses 
to signature^ 


Signature of the 
subscriber 


Date 
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SECOND SCHEDULE (RULE 17) 


Form of Assignment, 

( 1 ) ■ 

I,A. B. of. liereby assign unto the Cifivernnint 

of, Jammu and Kashtnir ; the within policy of assiaanc.e 
HS SGC'.uiry for payment of all sums which under iul(-s 18 
to 20 of the Conrnbutory Provident Fund ftules (Jfiiiiinu 
and Kashmir Government). I may hereafter become liable 
to pav to the Contributory Provident Fund (Jammu and 
l\ashrnir Government). I hereby certify that no prior 
assignment of the policy exists. 

Station One witness to Signature of the 

Signa ure, subscriber. 

Date (2) 

We, A, B* (the subscriber) of.and C. D. (the joint 

assured) of..in consideration of the Government of 

Jammu and Kashmir agreeing at our request to accept 
payments towards the within policy of assurance in subs¬ 
titution for the subscriptions payable by me the said 
A. B. to the Contributory Provident Fund (or as the 
case may be, to accept the withdrawal of the sum of 

p {3 from the sum to the credii, of the said A. B, in 

the C. P. Fund for pay rnent of the premium of the 
within policy of assurance) hereby jointly and severally 
assic^n uiuo the said Government of Jammu and 
KaJunir, ttie within Policy of Assurance ns security for 
payment o f all sums which under rules 18 to 20 of the 
rules of the said fund the said A. B. may hereafter become 
li^rhh to pay to that fund. 

We hereby certify that no prior assignment of th- 
within policy exists*. 


Station Signature of the subscriber d* 

Date the Joint assured 

One witness to the signature, 

Note.—The assignment may be executed on the policy itself either 
in the snhscriber’e hand-writing or in type or, alternatively a typ d 
copy or a printed slip containing the assignment may be pasted on the 
blank ipace provided for the purpose on the policy. A typed or piinu i 
endorsement must be duly signed and if pasted on the policy it must 

be initialled across all four margins. 
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1 C. 1). wife of A. B. and the assignee of the within 
policv having at the request of A. B. the assured agree 
to releiise inv interest in the policy in favour of ^ 
order that A' B. may assign the policy to the 
ment, of .lamrnu and Kaal mir, who have agreed to accept 
payrnenis towards the within policy of Assurance m subs¬ 
titution for the subscriptions payable by A. B. 
t: I’. Fund hereby at the request . 

dirocLion of A. B. assign and I the said A. B. assign 
and confirm unto the Government, Jammu and Kashmir 
the within policy of assurance as security 
of all sums whicli under rules 18 to 20 of 
the said fund, the said A. B, may hereafter 
to pay to the fund. 

We hero by certify that no prior assignment of the 
within policy exists. 


for pay merit 
the rules of 
become liable 


Station 


Date 


Sign dture of the Subscriber and the assignee 

One witness to the signature 


Form of assignment to be ^ised in cases cohere a 
suhscriher to the d. P, Fund xvho has effected an insurance 
policy under the rules of that fund is admitted to the 

C. P. Fund, 

I, A B. of.hereby further assign unto the Govern¬ 

ment, of -lammu and Kashmir the within policy of aasurance 
s s curUy for payment of all sums which under ruloB 18-20 
of the n P. Fund Rules, 1 may hereafter become liable to 
pav to the Contributor)^ Provident Fund. 

I, hereby certify that except an assignment to the 
Government, of Jammu and Kashmir, as security for payment 
of all sums which I have become liable to pay under rule 
FJ of the G. P. Fund Rules, no prior assignment of the 
within policy exists. 


Signature of Subscriber 
One witness to the signature. 
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Appendix XV^II 

{Referred to in note 5 to Article [-A) 

STATE INSURANCE FUND RULES 


The Government reserves the ricrlit to modifv these 
rules from time to time, but such rno liflcation shall noc 
prejudicially affect contracts existinit on tlv'^ date tlu^ 
modification comes into force. The sclieme is to be run 
practically on co-operative lines and the cost of working 
will be low, there being no over-head chargees and no 
commission to canvassers. Profits will be distributed among 
the insurants after providing an adequate reserve. 

Definitions*, — 1. In these rules:— 

(1) ‘‘Life Insurance” means a contract entered into by 
Government to pay a given sum of money, on the death 
of an individual to his legal representative or assigns. 

(2) ‘‘Endowment Assurance’^ means a contract entered 
into by G-overnment to pay a given sum of money to an 
individual or his assigns at a certain specified period of 
his life or tu his legal representatives or assigns at his 
death, if death occurs before the specified date, 

“Insurance’’ includes life insurance and endowment 
assurance. 

f4) *Vclicy’^ means the written document contairfing 
the contract in respect of an insurance. 

(5) “Proposer” means the person, who applies for a 
life insurance or endowment assurance policy. 

(6) “The insured” or “Insured person” means the 
person to whom a policy of life assurance has been issued. 

(7) “Principal Officer” means the principal Gazetted 
officer of the Department to which the proposer or insured 
person belongs in the Wazarat in which the proposer or 
insured person is serving. 

Where there is no Gazetted officer of the proposers 
or insured persons Department in the \^’azarat, the term 
‘^Principal officer’^ means the Gazetted officer to whom 
the proposer or insured person is immediately subordinate, 
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•■isn Iho Dro JilST do?! not bo’ong to Oovernmenl 1 lepartment 
H^alMo'Mn.:d^alollic;er"rns.nttheUepo,y Co.om.s,.onor. 

.t, H,.., or 

Offit-rr i.r 11 pn pitsi^r inMirer) person, p, < scribeii 

oflie, r . i U.e l)< p«nn.e..t for nmenl ..n-v 

,„ tLcbe roKs for Prmnpal District Officers ine ..principal 

authorise anv GazeUeil oflicer under its control to act as I 

District Oilit'er. ’ 

(S' “Immediate Superior'' means the head of 

the head if the ori'.ce. -Immed-ate 
clficer to wliom the propose is inreetlj subor 


(9; “Premium” me.-.ns the periodical payment for any 
policy. 

MOj “I'aul-up-Pohcy” is apohcy 
fijtciier payinenL of premium tn respoc > Q,.,,yi„al 

lieu of, but maturing at the same date as, ,Up hitnie 
policy either for ilu original sum assured 
premiums payable are compounded by a sing e p y t 
for a roduced sum assured wUan the 
respect of the original policy are discontinued 

3 tipal;ite(i term. 

(11) “Surrender value” of a policy ‘® 
is payable to an assured when he foregoes 0 9 
benelit of the policy and surrenders it for an iiimi u 

cash payment. 

fl2 “Commutation” means any alteration in a conirac. 
of insurance excepting one in the date of maturity, an 
includes alteration in the amount of premium, m the 
premium term, or in the sum assured. 

(13) “Conversion” means any alteration affecting the 
Jute of maturity of a contract of insurance, and includes 
not only alteration from Life Insurance class tp Lie 
Endowment clai-s ;.nd rirr versa, but also to the ant^e-dating 
Or post dating of the maturity of an Endowment policy. 

(14) “'rreasiiiy” includes “Sub-Treasury’ and u 
Departmental chest or a hank nominated by A. G,the ca^t 
of officers in foreign service or under training of a deputation 
in service of state in India or elsewhere. 

‘i. General /i’m/c’.-;.—T he following persons are admissi¬ 
ble to the benclits of the State Insurance Fund;— 
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(1) All permanent Government servants except eu/ul> i- 
ants of the Military departrnetit who are governed by ri-e 

giil'ilions in respnct of pay, allowancfa .i'; t 
pensions provided tliat the combatants so e>.\cluded ;h, i 
such civilians as join the Indian Army, the Inoian 
Navy, or the Indian Air torci' may at the discrerion of 
the Accountant (jeneral be admirtvd to the Kund on pay¬ 
ment of extra premium at Its 8/ per annum per Hs. lOiJO 
of the sum assured. 'I'ho extra premium will cease when 
an insurant is transferred or retired from combatants 
vice. If an insurance in Civil service is transferred to 
Service governed by the Military Regulations in respect of 
pay, allowances and pension, the extra premium of Rs, 8/- 
per annum per 1000 will be recovered from him from ' the 
month in which the rnnsfer takes place. 

(2) Permanent employees of Municipalities, the Dhar- 
marth Department, the Audit and Secretary Fund of the 
Co-operative Department, the Co operative Central Bank.s 
and Societies, the Sanitation Cess Fund, down Area funds, 
contonement funds Food Control Department and anv 
other funds constituted under proper authority to which 
the concession may be extended by Government. 

(3) All temporary officials belonging to Government 

Departments or offices whose pay and allowance.s are 
regulated hy the Kashmir Service Regulations and who 
are certiti-d by competent (’fficer of the Gov, ri.mcnt 
Department or office, as 'ho case may be, to be eligible, 
subject to the condition that the certificare shall < ot 
granted to men entertained only in an emergency or foi- 
any --peciiil wor.k likelv to last for a short time, but only 
to wlio are taken on for the purpose of supplezneri- 

ting the regular establishment and the duration of whoso 
appointment will probably be continuous. The certificate 
shall oe to the following effect .* - 

“Certified that although *.is not a permanent 

employee of (tovernment and is liable to discharge on a 
month 8 notice or summarilv in case of mi.'conduct he is 
eligible for admission to the Fund”. 

(4) Officials ordinarily admissible to the benefits of the 
Fund, when deputed on Field service outside India rven 
after they have left India. 

* (Here enter name. 




i 
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(L) Probationorii in Government employment regarding 
whom a declaration is made by the Hoad of the oflBce 
o; Department to which they belong that they hold 
substantive offices, draw ^substantive pay and form a part 
ot t-r e regular establishment and that service qualifies for 
leive and pension, 

(6J Permanent Government servants deputed to Foreign 
Service. 

(7) Any other class of persons to whom Government 
may extend the benefits of the Fund, 

3. Any person who is admissible to the benefits of 

the State Insurance Fund under rule 2- 

(a) May effect an insurance on his life for a sum not 
less than Ks. 500 or more than Rs, 7,600 payable at his 
death, 

(b) May purchase any endowment assurance policy for 
a sum not less than Rs. 500 and not more than Rs, 7,BOO 
payable on his attaining the age of 45, 50 or 56 or at 
death if death occurs before he attains the specified age. 

4. All persons who are admitted to the benefits of the 
State Insurance Fund have direct Government security for 
the payment at the proper time of the money due to them. 

5. Tables showing the ages at which Life Insurance 
and Endowment Assurance policies can be purchased, and 
the premia payable in each case, are attached to these 
rules. Ordinarily, proposals after 45 years of age will not 
be accepted 

6. No person who has once been admitted to the 
benefits of the State Insurance Fund shall forfeit his right 
or interest in atiy life insurance or endowment assurance 
policy purchased bv him under these rules, by reason of 
his quiitine fhe service in which ho U eniploye'd, from any 
cause whatsoever (except that refenecl to in rule 7), 

provided that all payments due under the rules are 
regnlarlv made, 

7. False information knowingly furnished by a person 
admitted to the benefits of the State Insurance Fund will 
render void the contract concluded with him, lead to the 
forfeiture of all payments made and render him liable, if he 
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^ - rs 


18 in the Governnnent service, to dismissal from tlmt seivice 
dismfssarTrom'^rd prohibited under pain ot 

State Insurance hand or any transactions relatmi? thereto 


Q 

t. 


like ol.he\ p'rsorrprp,°U.'?„^r°,r'rLS^^ '’"“'■y- 

Of the honker, end L ?ep,V 'r°ep“sent^f,v " ^ e^tnldle'd 
to the payment of the sum assured in the absenre ^ ^ 

provisions to th. contrary. The holder can, however ""bv 
an assignment make the sum assured payable to nnv 
person he chores to name. This may be dLe eirher ' 
an assignment endorsed on the policy or hv „ T 

should be given to the Accountant-General. The nolicv hoM ^ 

prescribed. Re-assignments of ^policies are also admisS 

of the Accountant-General. When fhe assi<^nm! 
may be used : - loiiowing forms of assignment 

FORM No, I. 

.hereby assign the within policy to 

residing at .. ^ j to.now 

Signed in presence of.. .. 

. ■ . hI'S-''- "f Poiio.v holder 

■Address .dated. 

*•* 

FORM No. TI 

, ^.hereby assign the within Doliov to r.,-.s j j 

however should the said . predecease nie or' sAonI/ / 

su rvive the endowment period sanctioned in the wWiii 

this assignment will he voir anS 

signed?"''" me as if this assignment haS nevei been Siad/ 

■Signed in presence of. 

AddlMS. 


Add ress 
dated,, , 


* * 


► * # 
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l''OUM Ill 


*1 .in consideration of the sum of....paid to me 

by the Goveriirneut of Jammu and Eashm ir as loan 
ff)r courses ol study or training in pursuance of the deed 

»>t iigitenu'iit dated.. .entered into by me 'with the 

(jo vein merit hereby as beneficial owner assign unto 

icy of assurance on the life 

the.and numbered.,,;...,. 

sum 
and 



^aid (iovernrnent, the 
cf Miyjrell granted to me by 

and bearing date the.. of.19 and the 

tissur* d thereby and all other moneys benefits 
advantages to be received thereunder. 


Dared at. 


this 


...day of..19. 


hORM No. IV, (Form of Re-assignment) 


I 

in 

the 


....the assignee on behalf of the Government 

consi ieratioii of the sum of Rs. ..repaid to 

Government by.do hereby as bonaficial owner 

re-assigii into the said.the assured, his heirs, exe- 

cutors, administrators and assign the policy of assurance 

of his life granted to him by the.^.-Company Ltd: 

assuring the sum of Rs.and numbered.and 

bearing the date,.day of.and the sum assured 

tbeiebv’ and all other moneys, benefits and advantages to 
be reoeivtal thereunder. 


Date at 


>*r 


this day of... 





Witness. 
Signature, 
Full Name. 
Designation. 


Signature of Asaigner 
and his designation. 


FORM No. V. (Form of Notice) 
Policy No. dS 

Dear Nir, 

I hereby criv<. you notice that I have on 

of (foveniinent re-assigned the above policy to.... 





Pie use 9.C know ledge 
the enclosed policy after 
thereon in the Company's 


leceipt of the notice and return 

legistering the re-assignment 
Book. • 
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UsSne^iT"'”" himselffis noral^lJ^^hle'’ 7 

signmen is however, permissible under the rules. * ' ' ' 

an as.ii!,77^an^^‘^h7as"i“Le^na7'7hl‘7 ■' l^>' 

Burrenrler va’.ie of the policy under' rule 7/ ’ witho^i.r’tl* ' * 

assured, ' " without the consent of the 

undof tbe« In “I! 

who is authorised to issue from tinie'to i?me“sCch's *h'’'l''“’’ 
regulations and orders as he inav Teen ”^oes,“a v 
that no such regularion or order shall 

with any provision of these or any rules that may^herea*^fTer 

be made by Government, - ‘y upreaitt i 

11. lolicies of life insurance and endowment 

assurance granted in accordance with these rules a e 
exempt from stamp duty. iuies, a/e 

rr ^ ‘'icco.'i’^ts comiectod with the State Insu'-ance 

rund will be kept in the office of iKo u-u auce 

^ uume OI tne Accountant-General 

. • Inmrcmce and Endowment Asmrance 

insurance can be affected in two ways, viz ■.— 

(o) By a monthly payment, ancil’the person insured 
reaches the age of either 50 or 55. ^ -ureu 

(tj) By monthly payments durinir 
person insured. ^ 

An endowment assurance can be a 

By a moutUjy payment until the 
reaches the age of 45, 50 or 55 years. 

H’ a Note—In Ine liniited pa.vment Life Ineurnnce and 

Endowment Aseu/anre Police, the maximum number of monthly ore 
mmma o.yable 1 , twelve times the dififerenoe between the eoe at entry 
according to which the premium is ehar^red and the " Acr/ ?f 
which paymonfs are to cease, ^ 

14. In every case the proposal for a life insurance or 
endowment assurance must be submitted in the proscribed 
^rm and the proposer must underero a medical examinatiori 
Forms of proposil are annexed to these rules. 

Note-Should a proposer, after undergoing the medical examina.ion 
change his mind as to taking out a policy and decide not to proceed furth7 
with proposal or fail to pay his first premium by the due date, or should 
an insured person after taking out a policy di^c^etioueLonvment of 
the premia before the policy has been in force for twelve months he 
will be required t® pay the amount of medical fee p iid for his medical 
examination. In a case in which the proposer could not p«v his 1st 


the life of the 



person insured 



premium bv tbe due date owing to circuDistances beyond liis control, the 
Acoountant General may at his discretion waive the reco\er) ofthefe . 

15 A lift-insurance and endowment assurance contract 

will be held to commence from the date borne hy the policy 
or written document in which the contract is r^ord e 
and the policy will be given to the person insured foi custo^. 

A policy holds good in the event of a Government servant 
losiD*’' liifl life while on fielfl s©rvic6t 

k; Manner of effeciing an Insurance—When & peinoa 

wishes to insure his life tinder these rules or to purchase 
Hti endowment assurance policy, he will be required to 
answer in his own hand-writing, if possible, the questions 
in the prescribed form of proposal and to sign the forni 
in tho prpsonc6 of his imino(iia.t6 superior wno will, in 
his turn si^^n the certiticate to the effect that he has 
read and explained the form to the proposer, and that 
the proposer's signature was affixed in his presence. 


Note 1 .—When the form has been filled by Uie proposer in his 
own hand writing the immediate superior may at hie dieoretlon confine 
the errtificate to the words ’‘I certify that the proposer’s signature 

WHS atfixed in my presence”, 

isjote 2 —In the case of proposers in foreign service and in other 
crifles when there is any difficulty in the way of a certificate being 
O'jned l)y the proposer’s* Immediate superior in Government service, the 
of’rtilicale mav, with the permissioa of the Accountant-General be 
siuOKtl by any other responsible Government officer. 


17. 1'he immediate superior of the proposer will 

coinparo the answers in the form of proposal with the 

proposer’s service book, service roll, or appointment 
certificate and satisfy himself that the details of the 
propMser's service have been properly recorded and attested, 
lie will preporo a certified copy of (l) first page of 

rhe sf=^rvice hook, or (2) the descriptive headings of the 
service roll, or (B) the appointment certificate and if the 
proposer is not a Gazetted officer or a European lady, 
obtain on it the impression of the left thumb of proposer 
in his presence. He will then forward the proposal 

accompanied by the certified document referred to above in 
a registered envelope by the earliest mail possible to the 
Principal Officer. 

Note 1 . —In the case of a temporary official who ha® no service 
book, service roll or a appointment oertifioate the proposal should be 
accompanied liy I he serlificate granted by a competent ofificer of the 
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obtain on* 
tbannb of 

proposer*!) 
Municipal 
any such 


Department in the terms of rule 2 (:5) of the State Insurance Fond 
Rules. The immediate superior of tlic proposer should satisfy ^ himself 
by a comparison with the records of his ofbcc that the detai.s of the 
pr^oposer’s service have been properly recorded and attested. He will 

^^0 ceftificatc referred to above, the impression of the left 
the proposer in his pre^^ence. An aUested copy of the 
University certificate, baptismal certificate, Horscope, a 
certificate of birth, or when proposer is unable to produce 
(jocument, a certificate rej/arding his age granted by two 
resVetob'e persons (who should be able to speak Irom their personal 
knowledge as to the proposer’s age) should also be attached to the 

proposal. 

18. The Principal Ofifiner, on receipt of the proposal 
and the certified document referred to in the preceding 
role will carefully acratinize them with sp'^cial reference 
to the admissiblity of the terms of rhe proposal, and if 
it is found that the life of the proposer was on any 
previous occasion rejected on medical grounds, either by 
the '^tate Insurance Fund or by a private Insurance 
Comoany the medical opinion shoiTd if pos^si <.c, be 
obtained by the Principal District Officer and forwarded 

with the proposal form to the Medical Officer to whom 
the proposer is sent for medical examination; otherwise 
the attention of the Medical Officer to whom the proposal is 
sent should he speoiiHy drawn to the entries to that 

eff-cb made against the question by the proposer in the 
proposal form. If the entry regarding the proposer s age 
in the proposal does not agree with that ui the certified 

copy of (1) the first page of the service book, or (2) the 

descriptive heading of the service roll or (3. the appointment 

certificate, as the ease may be, the Principal Officer will 
take immediate steps to have the dis^epancy rec^cile . 
If necessary, he will obtain from other officials of the Impart- 
ment to which the proposer belongs or from the officials 
of any other Department under whom the proposer may 
have served or from the persons named in the proposal 
or from any other source information regarding the pro- 

poser’s age. 

* 1 ^_In the case of a temporary official the Principal Officer 

should satisfy himself about the correctness of the entry in the 
uroposal regarding the proposer’s age by a oompMison with that given 
ill his University*certificate, baptismal certificate. Horoscope, Municipal 
•ertificate of birth, or in the absence of any such document a certi- 
freate regarding his age granted by two respectable persons who should 
be able to speak from their psrsonsl knowledge as to the proposer s 

jjgte 2._If the record of the proposer’s services is maintained in 
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‘'History' of servircs of Gazetted and other officers” the Principal 
Officer should exuinino this book to satisfy himself about the correctness 
of the entry in the proposal regardinj» the proposer’s age. 

Note 3,—In the case of proposers in foreign service the functions 
of “Principal District Officer” will be discharged by such Gazetted 
offi cer as the Accountant-General may prescribe. 


The principal ollicer will then if the proposer is 
woihiiig at the head-quarters of Government forward the 
fM'*pusaj with all ccrtilled docnnients referred to in the 
two preceding rules in a registered envelope to 
Deputy Director Medical Services^ Supeiintendents of State 
Hosy tads or District Medical oll’icers in the case of pro- 
pos • o for Ks- 2000/- and over and to the nearest ^enlOr 
Medical oiricor of a status not lower than that of an 
Assistant iSiiigenn in other cases and request him to 
exaruiiic tljc proposer, to record his opinion regarding the 
proposer’s ago and health in tlie pi u-e provided for the puipose 
ill the form <jf proposal and if tlif' pro [him r i> not a Gazetted 
ollieiM' or hdurapean ladv to obtain at» i in press ion of the 
h'li thuini) of the proposer cither v in tlie case of an 
illiterate person ) bedow rlie d(‘claratic>n, on ibe form or 
in the case of a person who is able to sign the declaration) 
iti the placf' provided for the purpose at the end of the 
forrr). He will also furnish the medical officer with a 
personal dcKcription of the proposer so as to enable him 
to identify the latter and request him to forward the 
proposal duly completed and signed in a registered 
envelope a^ldrossed to the Ac-'^untant QenornL If the 
proposer is working in the muffasil, the principal oiYiccr 
will forward the proposal to the nearest medical officei 
not lower in status than an Assistant Surgeon and if 
there is no Assistant Surgeon at the head-quarters of th(' 
proposer, to the nearest Assistant Surgeon Grade II. d he 
principal officer will ask the medical officer if he is of 
an AS'iiatant Surgeon’s status, to forv^■:lrd proposals for 
Rs. 2000, and over- and if h' i-* of a Assisi;i 11 Surgeon Gi ade 1 Ts 
sta us to forward proposals of over l\s, 1000/- to the 
Accountant General through the District Medical ofiiccr 
of tlie Province. Y he despatch of the proposal to the 
Medical oh 1 cer will be intimated to the immediate superior 
of the proposer”. 


Note 
rule should 


1 — The personal description of the 
contain the fnllowing partieulare 


proposer referred to in this 
(1) height (3) coniploxion, 
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(3) colour of hair. (4>) aolour of eyes, (5) figure and (6) personal marks 
or peculiarities such as scars, moles or any peculiarity of fi^jure or 
gait of a distinctive charactar. 

Note 2*—A female proposer may, at her option, be inedieaKy 
examined by a lady doctor of a status corresponding to that of the 
District Medical Officer concerned, Assistant Surgeon or Sub Assistant 
Surgeon, as the case may be. 

Note 3—Palace Surgeon, Senior Medical Officer, Military Medical 
department and Tubercluosis epeciiiliHt are also included in the terms 

‘Deputy Director, Superintendents of Hospitals and the District Medical 
Officers used in this rule. 

Note 4—A proposer in Foreign service or under training or on 
4‘pi tati n or in the erv co < f st; t© d India or elsewhere may 
be medically examined by a Medical Oilicer to be nominated by 
the Accountant General on the application, 

Note 5.—A Medical Officer who is related to a proposer by blood 
or marriage should not examine such propcser. fn such a case (he 
proposer shall be examined by a Medical officer who is uol relaleil 
to the proposer. 

Note 6. — If the amount of the present proposal together with 
that already held by the Insoranct nr Uer the oidir>aiy rules beoutnes 
Rs, 2,000 or above the present proposal i»hou)d be treated as such 
for the purposes of ntedical examination. 

20. On receipt of inrimation frotn the Principal 
OflBccr that the proposal has been sent to the Medical 
Officer, tiie proposer's immediate superior will direct the 
proposer to present himself for examination by the 
Me.licil Officer without deiav. 

21 'I’he Medic il Officer will examine the proposer and 
reqtiire him to answer such questions regarding his health 
as he may think fit to put. He will sign the medical 
certificate and obtain the pr poser's signature or thumb 
impression as the case may require, to the declaration on 
the form of proposal. He will also obtain the proposer’s 
thumb impression at the end of the form and send the 
proposal with the connected documents in a registered 
envelope to the Accountant General. The Assistant Surgeon 
will if the proposal is for less than Rs 2000/-, follow the 
procedure described above but if the proposal be for 
Rs. 2000/- and over he will record the result of the 
examination in the form prescribed for the purpose and 
forward the proposal and the form after obtaining the 
proposer’s signature thumb impression to the declaration 
on the proposal form to the D. M. 0. concerned who will 
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base his opinion about the proposer’s health on this 
form and record it on the pioposal and forward the 
proposal with all connected papers to the ^ Accountant 
Genera], The Sub Assistant Surgeon will examine proposals 

upto one thousand only and record the result of the examin¬ 
ation on the form and forward the pioposal and the form 
to the Accountant General direct after recording opinion 
on the proposal form. The proposals over Rs. 1000/- vyill 
also be ex*»min(‘d by him. but the result of the examination 
will be recorded by him in the prescribed form which with 
"^the proposal form will be forwaided to the Disliict. Me ncal 
Officer, District Medical officer as in the ca^e » f proposals 
for i^s 2000/ and over will base his opu ion cpu this form 
and record it on the proposal f<^rn. and foruaid the proposal 

with all conneettd documents to the Accountant General, 

« 

Note, 1 —lie Deputy Directors, Siiperinlcndtints of Hospitals ai^d 
District Medical-Ofiicois \wl] he paid Us. 4/-and an Assistant Surgeon 
or a Sub-Assistant Suri^ean K>, 2/- for each case. 

I 

Tn cases where the detailed (XHiuiu&tion has been conducted by 
an Assistant or a Sub Assistant Surgtnn and the proposal has been 
oounter-si^jued by the Deputy Directors, Superintendents of Hospitals 
and D. M. O e, the exnnjining medical i fficcr and the countersigning 
offi'-cr will each get He. 2/- for each rase. ' 

Note 2 —If a proposal is received ffona a person whose life has 
been pr^^viously rejected it must be accoiupauied by the amount of 
the Medical OfTicer’s fee for credit to the State Insurance Fund If 
the proposal is accefited the amount cf the fee will be refunded on 
applie^^tion to the proposer. If there be a delay in its acceptance the 
provisio is of Note I below rule 22. shall, muiatis mutandn be enforced, 

V 

22, The Accountant-General will decide whether the 
proposal is to be accepted or not, after f^nlisfyirg himself 
among other things that the proposer’s signature made 
before the Medical Officer agrees with that made before 
the immediate superior, and that the proposer’s thumb 
impression if taken on the forrn of proposal, Bgrors with 
th;ir. in ^ the certified copy of (II the first pa^ e of the 
proposer’s service book, or (2 the descriptive headings of 
the service roll, or (3) ti e nopointnient certificate or (4) 
in the case of a temporaiy oilirial the certificate granted 
hv a. competent officer of tlu' Pcpaiiment on the teiu s 
stated in rule 2 (3 , If he decides that the proposal should 
be accepted he will inform th'^ immediate superior of the 
proposer of tho acceptance of the proposal. If the proposal is 
not accepted it will not be necessary to assign any reasons for it. 
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Wole 1*—When n. delay occurs m the acceptance of a proposal 

after the proposer has been medically examined and the duration of 
the delay is— 

(а) two months in the case of persons living at the Head 
quarters of the Government. 

(б) three months in the case of persons living in districts, 

A second medical certificate should be obtained and the fee thereof 
should be paid by the proposer if he is responsible for the delay, other¬ 
wise it should be paid out of the Insurance Fund. 

Note 2,—The Accountant General may accept as the proposer’s 
date of the birth a date which does not agree with tlie entry of his 
age in the service book or service roll, or History of Services of 
Gazetted Officers or with the certificate or horoscope referred to in the 
Note 1 under rule 18 in the case of a temporary official. As to this 
agreement the certificate of the Principal Oflficcr should be accepted. 

Note 8, For the purposes of the State Insurance business the 
Ohief Medical Officer at the Headquarters of Government is appointed 
ex-officio consulting physician to the Accountant-General 

Note 4.— The Accountant General should not accept a proposal if 
he knows that the proposer has ceased or at the time of tendering his 
first premium will have ceased, to be eligible for admission to the bene¬ 
fits of the State Insurance Fund uitder rule 2. 

Note 6—The intending insurants are advised to submit their 
proposals sufficiently in advance of their next birthday so as to admit 
of their proposals beioir acceoted and the first promuim paid before 
the next birthday otherwise the proposer would be liable to pay the 

premium at the higher rate if he nays it after he attains the next 
higher age 

The premium due on a policy is calculated both in the case of 
Life Insurance and Endowment Assurance on the proposer’s age on 
the next birthday following the date on which the ^irst premium is paid. 

Note 6.—The Minister-in-charge Finance is empoweied in excep¬ 
tional cases where delay in acoepcance has been caused by the Medical 
officer or in the Insurance Branch to permit the calculation of premia 

on the proposers age on the last birthday preceeding the date on which 
the 1st, premium is paid, 

23. The Accountant Greneral will communicate to the 
proposer direct the amount of the first premium to be paid 
by him in cash at the nearest Treasury and the date— 
which will be 60 days from the date of acceptance of the 
proposal—by which the payment must be made, and will 
require T. O. concerned to report to him the date and the 
amount of the payment by the proposer. On receipt of the 
report and provided that the payment has been made within 
the prescribed period the Accountant-General will prepare the 
policy and give it the date on which payment of the first 
premium w^as made or the date on which the proposer 
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completed IS years of age whichever is later, ‘after the 
word\s the first premium was made in line 11. The policy 
will bear a. serial No, and will be signed by the Accountant 
(jencra!. The policy will then be forwarded in a registered 
cov<‘r lO ihe iuiinediatf? superior accompanied by a receipt 
for tiio pol cy ro be signed by the proposer. Intimation of 
the despatch of ths^ policy will be sent at the same time 
to the pioposer, d'he Accountant - General will also send 
the necesriaiy instructi<ins to the proposer’s inimcciate 
superior as to realizuig the premia due on the nobev. 

24, On receipt of the policy froni ihe Accountant 
Gont^r^l Tru- imineoiate superifo of tin- profost-r will as 
far as porsitde deliver it to him atiil oblain his signature 
on t he roceipi which a<a fimpained it. d he receipt should 
tiuui bo returned to tin* Accountant * General. 

NoU- 1.— pAVinciit of the fir'it prciuium not be accepted by 
Trrnsurv Oln'V'r if nc Knows that the person tendering it ia at the 
time lonifpr elijjihle lor ail'nissioii to the benefits of the State 
IriBurHuce Fund under rule *1 In such cases intimation of the fact 
should be i:iveu to the Accountant (General, 

Note 2 (a)—On the date ot payment of the first premium the 
in&urr.nt yiiouhi pr(»duce a certifiCRte from the Head of the oflicc or 
1 he iiisiitlitns the case niiiy be tliat the later saw tlie insurant in 
cmocl hMilth oil tiiat date, in the absence of such certificate the 
preiiiiutii idiould not. be aeoepted by tliw uCTioei' - in - cliarge ot the 
l’rcasiir\ at which it is tendered. A proposer on leave may bo\Ycver, 
provluee the reejuired certificate from any Gazetted officer, When the 
proposer himseU* is a Gazetted officer or the Head of an office bis 
own declaration may be accepted. 

Note 2 (b).—In case of difficulty such as when the Headquarters 
of the Superior Offices are net in the same station ns 'the proposer’s 
procedure eimilar to that prescribed in the case of a proposer on 
leave may be followed. 


25, When an insurance is aibected thr insured person 
will 1)0 supplietl by tlip Accountant-General with a premium 
rccHipr book in whiot) he should ont<.r the paymoi r of 
o ;cli prciiiium, wlic'lu'r made in casti or by tioduciion 


fiom a S’ibirv bill, Tnc necessarv entries must he mai'.e 

* 

in blnglisn and if tin* insuied person caiua)t write Kiiglssh 
Ihe entries in his book will be made by tho oOioor who 
pays him his salary. If owing to tho absence on leave 
of the insured [)eison, or to any other cause, the premia 
due are paid in (-ash the receiving Treasury Oflicer will 
grant a receipt for it in this book and auly those payments 


e 


( 161 ) 

that are made in cash, will be acknowledged in the 
premium receipt book. When the book is filled up, it 
should be forwarded to the Accountant-General, who 
after he has verified the entries, will issue a new book 
in which will be noted under bis signature, month upto 
which the premia have been paid. 

In the event of a premium receipt book being lost tbe 
insured person should apply, through his immediate superior to the 
Accountant-General for a duplicate book stating in bis application the 
Oiroumstanves under which the original book was lost. The Accountant 
General will then issue a duplicate book and send it to the insured 
person on his paying a fee of eight annas. The Accountant-General 
may however, if he is satisfied that tbe original book was lost through 
no fault of the insured person authorise delivery of the duplicate with- 
out recovorv of the fee, 


26. No lifo cah ho iusursd iu tho Fund for suy sum 
less than Rs. 500 and more than Rs. 7,500 and within 
these limits the sum as-tured must be in multiples of Rs, 100. 

27. Subject to the limitations prescribed in rule 26 
any person who has purchased a life insurance policy m&v 
insure his life for a further sum. With this object he 
should submit a oroposal in the prescribed form. He will 
in due course be^ directed to present himself for medical 
examination and if his proposal be accepted, he will be 
informed accordinsjly in the manner prescribed in rule 22, 
In the same manner, any person, who has purchased an 
endowment assurance policy may affect a further assurance 
under the same terms for an additional sum, subject to 
the limitation specified in rule 26. 

Note.—A person who has effected an insurance od his life may alsa 
purchase an endowment assurance policy and a person who has pur- 
ohased an endowment assurance policy may effect an insurance on his 
life, provided that the aggregate sum assured under all policies shall 
not at one time exceed Rs,^ 7,500. In calculating tbe maximum limit, 
policies that have been either surrendered or taken payment of on 
maturity should not be takes into account. 

28. Miinnet' of Tealising premia —The first premium 
on a policy must always be paid in cash by the insured 
person at the nearest Treasury and the date and the 
amount of such payment should be reported by him to 
the Accountant-Gf-eneral. Subsequent premia payable 
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monthly, will ho recovorcd by deduction from tbe pay of 
the insured person. If the recovery is to be made by 
deduction from pay, the insured person is responsible that 
the amount of the pr(rnium which is due on the first 
day of each month, shall be deducted from bis pay for 
the preceding month, e.//, the preniiiim due for October 
will 1)0 deducted from the insured person’s day for September 
which is diawn on the first October. If the premium is to 
bo paid in cash, the insured person must pay the amount 
at tljo 1 redsury selected by him on or before the 21st of 
the month for which the premium is due or the next 
businoss day when the 21st falls on a ifunday ora public 
holiday, and obtain the IVeasury Ollicei’s leceipt for it 
ui his premium receipt hook Payiiunt of |.renda by 

insured persons, who have quitted the service of ’Govern¬ 
ment is ^mverned l)y rule 87. 


al.»|] 1|' ca<es in whic'fi it hns been arranged that premia 

shall be (lednrtrd from pay if the pn ri.iurn (iur for any suoh month 
.8 (ledueted from tl.e Balary t)ill of the insured person, or from the 
estahlishtnent hill of tin* ofTiee in uhicli his pay is drawn, by an over- 
6ip It uhether on his own part or on the part of the ofificer whose duty 

fihon/d pay the premium in cash into the 
nearesi Treasury oflice find obtain the 1 reasury Officer’s receipt for it 

nnH^oth receipt book. In the ease of employees of local funds 

be Dflid rr premiums in ^asb, premiums must 

the ou or before the 21st or the next business day when 

the 1st falls on a Sunday or a Public holiday, of the mouth for which 

n on/rhaT''' ‘1 ' irrespective of whether their pay for the previous 
month has or has not been drawn ^ ^ 


nr v\hen kii msurad person proceeds on leave without pay 

“he olrmenT'oT*-'"" arrange foV 

lo the ? Pa P'*-'’**”" intimate the fact 

nerod of ld^"lr the whole 

the nVrie case particulars of 

TreasurrOffic^r communicated t„ the Aocountant-Goeral. The 

y Officer receiving the nionev will grant a receipt for it in the 

erzr:;,'” ">«'"•""j >«•». it.h. 

ea © with allowances or under suspension with allowance'* he mav nav 


the mo’^"h“in w’hich riTd.Tol’ tT^ ‘"‘"J T "" ^Isl day of 

fftllc r^n *» c A ^ next business day when the 2lst 

aa the case'*tuav^ h“« " .[’“^i'C i'oliday, the provisions of rule 40 or 41, 
person is on Icke out 'of*'Tiui’in'''^*r'^^^ except when the insured 

draw any pay or allowan ”**’"/j ’°''S “• he has not been able to 
> I y allowance, through due for the month next bafore it due to 
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cireuiwstance beyond bis control. If the pay or allowance for any 
month is drawn without deduction of the premium after the 14th of 
the following month the premium for the latter may be paid within 
seven days of the receipt of the pay or allowance. 

Exception %—The provisions of this Note do not apply to the 
employees of Local Funds aad other insurants who pay their premiums 

in cash. 

Note 4_When a policy has been assigned by the insured person 

to any other person the insured person may arrange with the assignee 
that all the premia shall be paid from time to time by the latter and 
the assignee will with the concurrence of the Accountant-General pay 
in cash the monthly premium to the Treasury Oflfioer selected by him 
for the purpose. If the premium is not paid on of before the 2lst 
day of the month which it is due or the next business day when the 
21st falls on a Sunday or a public holiday, the provisions of rule 88, 
40 or 41, as the case may be, will apply, 

jjloic 5_There is no objection to an insurant paying his premiums 

for any number of months at one time in cash in a Treasury, provided 
the premiums are paid strictly in advance. 

Note 6.—The first premium paid on any date represents the pre¬ 
mium for that calender month and premiums should continue to be 
paid in cash for the next and subsequent months till the amount is 
actually recovered from the pay of the official concerned, 

29. Each Treasury Officer will forward to the 

Accountant-General a monthly statemtnr of all premia 
received. 

30. When aa insured per.son transferred from one 

«»«!+»hii-^hment to another the premium recoverable from 
hir^ should be recorded in his Last Pay Certificate in 
view of the necessary deduction being made from his pay 
at the new office. Notice of the transfer should be given 

to the Accountant-General, 

31 Payment of Policies—(1) Any person who claims 
navment of a policy on the death of an insured person will 
L required to fill in and sign an application in a pre- 

scribed form which can be obtained from the Accountant 

General’s office, and to forward this to the Accountant 
General with the policy and a death certificate or other 
qatisfactorv evidence of the death of the insured person. 
If he is the legal assignee of the policy, he will farther 
be required to forward to the Accountant-General any 
seperate deed of assignment that he may hold. 

(2) On receipt of the application and documents referred 

✓ 
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to, the Accountant-General, if all the premia have been 
paid, or if the death occurred on or before the 21&t day 
of a month and there is only one premium in arrears, 
will issue an order for the payment of the sum assured 
under the policy, less the amount, if any, due on account of 
the premium in arrears. If any premium remained unpaid on 
the 2!st day of the month, on the 1st day of which it fell due, 
the provisions of rule 40 or rule 41, as the case may be; will 
apply. Claims are payable as early as possible after proof 
of the death of the insurant and of the title of the claimant. 
The order for payment will he sent to the Treasury 
Officer concerned, who will notify its arrival to the person 
beneficially interested in the policy, to whom the amount 
should be paid on his signing a stamped receipt for it on 
the back of the order, Ihe policy will be returned to 
the Accountant-General for record. 

Note 1,—In cases in which the claim is contested and incases 
in which the amount payable exceeds Rs. 5000/- payment should not 
be made without the production of prabate or letters of administration 
ar a succession certificate. 

Note 2—Where the amount [)nyable exceeds Rs, 8000/- but does 
not exceed Rs. 6000/-and the claim is uncontested the production of the 
legal evidence referred to above may bo dispensed with at the diecreiion 
of the A, G, provided an indemnity bond with two approved sureties 
is produced. 

Note 8.—Where the amount payable does not exceed Rs. 3000 
and the claim is uncontested an indemnity bond with two approved 
sureties need be taken only when any dispute among the heris of the 
deceased insurant is anticipated, 

32, When the purchaser of and endowment assurance 
policy claims payment of the policy on his attaining the 
age specified in the policy, he will be required to forward 
his policy with the necessary application to the Accountant 
General. On receipt of the application the Accountant Gene¬ 
ral, if all the premia have been paid or if the payment of the 
policy fell due on or before the 21st day of a month and there 
is only one premium in arrears, will issue an order for 
the payment of the sum assured under the policy less the 
amount, if any, due on account of the premium in arrears. 
If any premium remained unpaid on the 2l8t day of the 
month on the 1st day of which such premium fell due 
the provision of rule 40 or rule 41, as the case may be, 
will apply. The order for payment will be sent with as 
little delay as possible to the Treasury Officer concerned, 
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who will notify its arrival to the insured person to whom 
the amount will be paid on his signing a stamped receipt 
for it on the back of the order. 

_The assignee of an endowment assurance policy may claim 

nayment of the policy on the insured person attaining the ago specified 
in the policy. If the assignee produces a deed of assignment duly exe¬ 
cuted with tlie policy, the Accountunt-General, after making such 
further enquires as he may deem fit, may order payment of the policy 
to the assignee and the procedure prescribed in this rule for the paj- 
ment of the policy shall then be followed. 

33. If in any case the policy is not produced the 

Accountant-General may sanction the payment of the policy 

after obtaining a bond of indemnity in the prescribed form. 

Note._This rule applies to payment of surrender value also, 

34, Reduction, discontinuance or commutation of 
premiu 7 ns and other alteraiioas —{i) A policy holder may 
at any time apply to the Accountant-Gener;:l for reduction 
of his monthly premium and sum assured without altering 
the class of his policy, or after payment of premiums for 
not less than three years he may apply to have his policy 
made paid-up for a reduced sum assured free from further 

payment of premium. 

(2) Commutation of future premiums by payment of a 
lump sum may be permitted at any time. 

(3) Conversion involving alteration of policy teims 

other than reduction, discontinuance or commutation of 
prer^iums above referred to may be allowed by the 
Accountant-General after paynoent of premiums for an 
integral number of years, and in any case where it is 
intended to extend the premium terms or to defer the 
maturity date on the production of a Medical certificate 
of good health at the expenses of the assured. Such con¬ 
versions will be permitted only once in the duration of 
such policy without a fee, second and subsequent conver- 
glox^g b©ing subject to a fee of 2* 

Note I4—“A reduced, paid-up or converted policy need not be for 
a multiple of Rs, 100 but will not be issued for a sum leas than Rs, 100. 

Note 2 .—No such conversion of policy ae would put the date 
of maturity to a date preceding or within one year of the date of 
conversion is admissible, 

36, Surrender of Policies—11 the purchaser of a lifa 
insurance or endowment assurance policy under these rules 
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wishes to surrender his policy for on immediate payment 
in cash he must give notice in writing to the Accountant 
General of his intention to do so, and deliver up the 
policy with the premium receipt book, he notice to the 
Accountant - General should be forwarded through the 
immediate superior of the insured person. With the 
sanction of the Accountant * General and provided that 
three year s premia have been paid on the policy to be 
surrendered and that the policy is not of less than three 
year’s duration the purchaser shall on surrendering his 
policy be entitled to obtain the surrender value thereof 
which will be culculated by the Accountant - General 
according to the method prescribed by Government from 
time to time. 

36, When an insured person has surrendered his policy 
under the preceding rule, no further deductions on account 
of premium will be made from his pay. The Accountant 
General will inform the immediate superior concerned of 
the fact of the surrender of the policy. On receipt of an 
order from the Accountant - General to pay to the insured 
person the amount payable on account of the surrender of his 
policy the Treasury OflScer concerned will give notice to 
the insured person to present himself at the Treasury and 
on his so presenting himself the amount will be paid to 
him. The payee’s receipt stamped if necessaiy will bo 
taken on the back of the order and will be forwarded to 
the Accountant - General as a voucher for the payment, 

37, Policies held by persons who have left the 
Government service *—If an insured person resigns or retires 
or is dismissed from the service of the Government, his 
policy holds good so long as the premia due are regu¬ 
larly paid by him on or before the 21st day (or the next 
business day when the 2l8t falls on a Sunday or a public 
holidy) of each month to the Treasury OflScer selected 
by him with the knowledge and concurrence of the 
Accountant-General. As soon as the connection of the insured 
person with Government ceases, he should address the 
Treasury OflScer in whose oflSce he proposes to pay his premia 
in future, informing him of the fact and the Treasury 
OflScer will receive the money and give receipts for it in 
the premium receipt book, The Accountant General should 
be advised by the insured person of every change in the 
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Treasury at which the payments are made, 

38. If an insured person who has ceased to be a 
servant of Government neglects to pay the premium due 
on his policy on or before the 21st of any month in 
which such premiuna is due at the Treasury selected by 
him, the Treasury OflScer concerned will report the 
circumstances to the Accountant - General, If the premium 
is tendered on any subsequent date it will be received 
subject to the provisions of rule 40 or rule 41 as the 
case may be. 

39. Premia Policies when due payable only in the 
State ^—If the purchaser of a life insurance or endowment 
assurance policy quits the State^ he must arrange with 
the Accountant-General for the payment at the Treasury, 
which he may select, of the premia payable on his policy. 
If the insured person dies outside the State, the value of 
his policy will be paid to the person beneficially interested 
at any Treasury or Bank m the State that may be 
selected by such person, 

40. Lapsing of Policies —If, in the case of policy of 
less than three years’ duration, the premium due be not 
paid on or before the 2l8t day (or the next working day 
if the 21st is a Sunday or holiday) of any month in 
which such premium is due, the pnlic} will become void. 
But if all arrears of premium aiepnid within six months 
from the 1st day of the month for which the premium was 
due the Accountant-General may, at hi^ discretion, allow 
the policy to be revived, subject to the pa ment of all 
arrears and to the further payment within a date to be 
specified by the Accountant-General of such fine, if any, 
as he may impo^^e. The Accountant-Generril may also re¬ 
quire the production of a medical certificate of continued 
good health. 

Note 1,—Should the insured person die after the expiration of the 
days of grace allowed for the payment in each month ot the premium due 
for that month but before the date of the revival of the polioy in accordance 
with this rule no claim for the payment of the policy will be entertained. 

Note 2,—For the purpose of this rule, an insured person is not to be 
considered as in arrears of premium for any month as long as he has not 
been able to draw any pay, pension or suspension allowance, ©r if the 


insured person is on leave in India, any leave allowance though dae 
for the month next before it. 


Df 




w 

)e 

)o: 

Ic 

^3 

Kt 

rc 

1 I 

ll'i 

‘I I 

III 

n 


41, If in the case of a policy of not less than 3 years 
duration tlie premium be not paid on or before the 21st. day 
(or the iiext business day when the 21st falls on a Sunday 
or a Public Holiday) of any month in which such premium 
falls due, the policy will be forfeited at the end of 12 
months from the first day bf the month for which the 
premium was due, unless all arrears of premium together 
with interest thereon to date of payment at 8®/o per annum 
are paid within the said period of 12 months, 
provided that when the interest amounts to less than one 
rupee, the sum of one rupee shall be paid as a fine instead 
of interest. Should the Insured person die in the said 
period of 12 months, the claim for the payment of the 
policy will be accepted subject to the deduction of all 
arrears of premium together with interest thereon to date 
of death (j) 8% per annum The surrender value of a 
policy under this Rule may be paid to the Insurant or a paid 
up policy may be issued to him on receipt of an application 
to that effect at any time after the date of default of 
forfeiture. The amount of surrender value due and 
the terms of the paid up policy that may issued should be 
ascertained by application from the Accountant-General. 


i Note —For the purpose of this rule an insured person is not to be 

( considered as in arrears of premium for any month so long as he has 
sr* been able to draw any pay, pension or suspension allowance or if the 

insured person is on leave in India, any leave allowance though due 
for the month next before it. 
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Compulsory Insurance Rules 

42. With effect from the first March 1939/I8th 
Phagan 1995 Life Insurance in the State shall be com¬ 
pulsory for all new entrants to the Civil Service whose age 
uext birthday is 18 years appointed substantively or on 
probation on permunent-pensionable posts on Rs. 20/. p. m, 
or nnore except female Government servants who are not 
required to furnish a Medical certificate on appointment. 
To those whose age is below 18 years Insurance shall be 
given immediately on their attaining the 18th year. 
Provided that Life insurance for such new entrants as have 
,Joined Army or may thereafter join any ^Var service 
before paying any premia and taking out a policy under 

those rules shall remain in abeyance till they return to 
their substantive posts. 
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—Should a new entrant to whom a policy has been issued 
give up Government service or be discharged or dismissed and later rejoin 
it and be re-employed with or without a break in his service he will not 
bo compelled to take out another policy on re-employment. Provided 
that life insurance for such new entrants as have joined or rnay here¬ 
after join any war service before paying any premia and taking out a 
policy under these rules, shall remain in abeyance till they return to 

their aubstantivo posts, 

43. The policy to be taken by Government servant 
subject to compulsory insurance shall be an Endowment 
Assurance policy payable at 65 of the amount as shown 
in the following scale :— 

Pay on first appointment. 

Upto Rs. 50 p. m. 

From ,, 61 to 100 mensum, 

„ „ 101 to 160 

,, „ 161 to 200 

Above,, 200 p* m. 

Such policy shall be issued on the basis of the 
certificate aa to age and physical fitness adopted for the 
purpose of the first appointment and premia shall he 
deducted monthly from the pay of the Government 
servants concerned* 

Note 1,—Any Government servant wishing to take out a policy 
in excess of the above sale shall be at liberty to do so under 
the ordinary rules. 

(a) Pay on the 1st appointment means the minimum pay of 
the post to which a new entrant is appointed, irrespective 
of the pay given to him or the pay to which he will have 
reached when insurance can be given to him. 

Note 2.—Conversion of the endowment assurance policy payable 
at 55 issued on let appointment to another class or form 
will be allowed under Rule 34 

Procedure for Compulsory Insurance 

44. On the first appointment of person to Government 
service the appointing authority will require him before 
taking over charge of his office to produce the certificate 
as to age and physical fitness prescribed by Art 35 of 
Kashmir service Regulations. When such person has 
produced such certificate and taken over charge of his 
office the deductions of permia for compulsory insurance 
will be made from his first and subsequent pay bills on 
the basis of the endowment assurance policy payable at 


Amount of policy, 

Rs. 500/- 
„ 2000 /- 
„ 2000 /- 
„ 3000/- 
5000, - 



the age of 55. After the deduction of the first premium 
has been reported to the A. Q, and provided the correct 
amount has been deducted the A. G, will prepare the 
policy which shajl have eft'ect from the date on which 
the first premium was deducted. If full amount of the 
first premium has not been deducted, the A. G. will 
intimate the correct amount to the Head of office and 
withhold the issue of policy till the difference is paid up 
or d ducted but the policy when issued will bear the date 
of the first deduction. Should the insured person die 
before rh^i correct rate of premium has be-^n deducted, 
the claim for the policy will be entertained and the 
balance of the premia will be recovered from the policy 
money. 

Note l.—The A, G. ehall not issue ik policy ia a oaae in which the 
deduction of the first premium is not made five months from 

the d ^te recorded on the aj^e and health certificate unless the certificate 
as to t»0(>d health is produced in the following term by the entrant. 
The medical f^e shall be recovered from the H"*ad of the office con¬ 
cerned <>r fr(.)ni tlieoflicer concerned il be is a gazelted officer drawing 
hi* taUiy hinmelf, in oases in which he is responsible for delay. 

Note 1 (a) I have examined.today the...of 

and am of opinion that fce is in poseession of good health 

Note 1 (b)—Should a now entrant be discharged or die, before 
the ape and health oertifioate or a good health (certificate as prescribed by 
Not: 1 above ts furniahed, the claim for payment of insurance mviiey will 
be accepted only to the extent of tbe pro uia paid. 

Note 2.—Should a person appointed permanently or on probation in 
a vacancy caused by the dismissal of a Government servant be discharged 
as a result of the reinstatoment on appeal of the latter, after compulsory 
insurance has been given to him, theoontraot sbnll become viod and the 
amount of premia deducted from his pay shall be refunded to him ou 
his surrendering the policy and the premium receipt book, 

45. The column clauise I of Rule 32 regarding reduction 
and discontinuance of future premia and of Rule 35 re¬ 
garding surrender of policies shall not be exerciseable in 
the case of compulsory insurance so long as the insurant 
continues in (J-overnrnent service. 


The provisions of Rule 40 shall not applv to comDuI- 
sory insurance and the policy shall not lapL^so Jong as 
the insurant continues in Government service. If in any 
case the premiutn is not deducted through oversight it 
shall be recovered along with such penalty as may be 

imposed by the Accountant-General j u* 
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46. If an insured person proceeds on leave 
^^'ithout allowance the premia for the period of sucJi leave 
ii not otherwise recovered shall be a debt on his policy and 
siiall be recovered as arrears from his future pny, if any, 
in instalments not exceeding 5 per cent of such pay. 
Should the insured persons however die after the expiration 
of the days of grace but before the date by which the 
entire outstanding premia or recoverable in accordance 
with this rule the amount outstanding shall be deducted 

from the amount due on the policy with interest at <S 
per cent per annum, 

47. Rule 14, 16, note 6 to rule 19 and rule 23 the notes 
under Rule 34 and the provision in Rule 28, regarding the 
payment of the first premium in cash at a treasury and 
the provision of rule 41 regarding forfeiture shall not aoDlv 
to Compulsory Insurance. 

Note 1.—Life insurance in the State shall be compuleorv 
for ail new entrants to Civil Establishment of the Military 
Department with effect from 24-6-45/11- 3-2002. 

Command No. 116 dated 24, 6, 4i. 

State Insurance Fund Rules No. 31 dated 27—8—-45, 
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Whole Life Assurance (with profit). 


ur; Monthly preminms for an Assurance of 1,000 rupees. 
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NOTE:—For the purpose of tbii table *‘age at entry*’ means the age 
next birthday following the date of payment of the first premium. 
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Appendix XVIi A 

STATE INSURANCE FUND RULES, 
Definitions: 

{a) ‘‘Insurance Fund’’ or ‘‘the Fund” here means the 
State Insurance Fund. 

(6) “Insurance Certificate” means the certificate issued 
to the insured employee under these rules. 

(c) “Risk Date” moans the date of commencement 
of insurance in terms of the insurance certificate. 

(tZ) “Insurance Anniversary*’ means the same date(d^ 
month) as the “risk date” shown on the insurance cerUiica e, 

recurring in future years. 

(e) “Term of Insurance” means the number of yeais 
obtained by deducting from 55 the employees age next 
birthday at commencement of insurance, 

(/) “Unexpired term of Insurance at death’ means the 
period from date of death of the insured to , ® 
insurance anniversary just preceding the date on which 
the insured would have attained age 55. 

{g) “Applicant” means person in the service of the 
Government of Jammu & Kaslimir wLo uiakes an application 
for insurance to the insurance Fund in terms of the e rules, 

{h) “Immediate superior” means the head of office (or 
division) in which the applicant is serving, If the applicant 
is himself the head of office (or division)i “Imnaediate 
superior” means the officer to whom the applicant is 
directly subordinate 

If the applicant is the Principal Gazetted Officer of the 
Department to which he belongs, he may nominate another 
Gazetted Ofticer of the Department for the purpose of 
performing the duties prescribed in these roles for “imme¬ 
diate superiors” as regards his application for insurance. 

(ij Nominee/or Nominees is/are the person persons to whom 
the iiisuriince moneys including all benefits under the 
Insurance Certificate are to be paid in the event of 
the insured employee not surviving to receive the insurance 
moneys himself at the expiry of the term of insurance. 

(J) “Paid-up” insurance means insurance in respaot of 
which no further premia are payable. 
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ik^ "Surrender value” of a policy is tbe amount that 
is paykbl© to an assured wnen he foregoes tbe contingent 
benefit of his policy and surrenders it for an immediate 

cash payment. 

(/) “The assured” or “the insured” means the person 
insured under this scheme. 

(m) “Expiry of the term of Insurance” means the benefits 
becoming determined at the Insurance Anniversary just 
preceding the insured’s attainment of age 55. 

(n) “Premium” means the periodical payment to be 
made by the insured in respect of his insurance. 

(o) “Proof of Death” means : — 

(i) Certificate of Doctor who attended the deceased 
during his last illness. 

(ii) Certified extract from Official Register of Deaths, 

(Hi) Certificate from tbe dece iseci’s Head of Oft'ice. 

[iv] Certificate of Identity from a responsible person. 

General Rules : 

(a) The Government reserves the right to modify these 
rules from time to time, but such modification shall not 
prejudicially affect Insurance Certificates existing on tbe 
date the modification comes into force. 

All persons who are admitted to the benefits of the 
State Insurance Fund have direct Government secunty for 
the payment at the proper time of the moneys due to them. 

(6 The Administration of the Insurance Fund isvestel 
in the Accountant General. He is authorised to issue from 
time to time such subsidiary regulations and orders os he 
may deem necessary, provided no such regulation or order 
shall be inconsistent with any provision of these or any 
rules that may hereafter be made by the Government. 

(c) Combatants in the service of the Government, of 
Jammu & Kashmir who. are governed by the Militar/ 
Rec^alations, shall also he insured under the scheme. 

If the combatants are sent out on active service, the 
extra premium required (to be determined then) to cover 
the extra risk involved shall be made good by the 
Government, 
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{d) Female employees of the Grovernment of Jammu and 
Kashmir may be insured only under Scheme Bj a © 
discretion of the Accountant General, 

The premium due from female insured members will> 
addition to the amount calculated as per Rule 9, be increa 
sed by an extra premium at the rate of Rupees five 
annum, per Rs. 1,000 of sum assured, payable upto age 

50 only. 

{e) Emploj’^ees aged 46 years and over are excluded 
from (Compulsory [nsurance \mder this scheme. They rnay 
however be insured only under Scheme B at the discretion 
of the Accountant General and at premia to be specified, 

fl Applications for insurance from employees other 
than those specified in General Rules (c), (<i) and (^) niay 
be accepted for insurance either under Scheme A or under 
Scheme B, at the discretion of ♦he Accountant General, 

If an employee, after being insured under the 
prov'isions of thet.e rules, elects to discontinue his compul¬ 
sory .subscription to the General Provident Fund, the 
Government will exempt such employee from contributing 
to the General Provident Fund, 

(h) No suit or other legal proceedings sball^ be ins. 
tituted or valid against any person connected with the 
adniuiisfcration of the Fund for anything done in good 
faith or intended to be done in pursuance of these rules, 

(t) The administration of the Insurance Fund shall be 
exempt from the provisions of Regulation No. XV of 1996. 

(;) Insurance Certificate issued by the Insurance Fund 
shall be exempt from Stamp duty, 

(k) Government Officials are prohibited under pain 
ef dismissal from making public any information of a 
private character obtained in the course of administration 
of the Insurance Fund, 

(/) These rules will come iuto force with effect from 
the First day of October ]!)48. 
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STATE INSURANCE FUND RULES 


Compulsory for Government Employees. 

1. Life Insurance with the State Insurance Fund shall 
be compulsory for all employees of the 
State (excluding those to be stipulated) whose age next 
birthday is 19 years or over but not over age 45 next 
birthday and who are holding substantively permanent 
pensionable posts or are on probition For employees 
drawing less than Rs. 20/* insurance will be optional. 

Note 1.—A Government servant insured with h private company 
or companies whose age on 1-10-1947 did not exceed 45 years shall 
take out a policy with the State Insurance Fund for a sum not less 
than the difference between the su n for wbioh he is insured with a 
private company or comps.aieb and that for which he is liable to insure 
himself with the State Insurance Fund. If this difference be less 
than any of the prescribed scales he will have to insure to the extent 
of not less than the next higher scale. However a Government servant- 
vrhose age on maturity of a policy with a private company is below 45 years 
will have compulBorily to take State Insurance for the sum for which he 
is liable to be insured with the State under the State Insurance Fund 
Rules at the time the policy with private company matures In both 
these cates the policy with private company will have to be assigned 
to the State and the Accountant General will enforce the recovery of 
Inenranee premia from the pay of the Officer concerned if the policy 
with the private company is not kept. 

S'" ^ 

All Receipts and Disbursements accounted 

for in State Insurance Fund 

2. All receipts and disbursements in respect of Insur¬ 
ance certificate shall be accounted for in the State 
Insurance Fund, 

f 

All Assets of this Fund belong to the 

insured Employees. 

3. The assets of the Insurance Fund shall belong to 
the persons insured with the Insurance Fund, 

Insurance Fund on Mutual Basis. No Commission- 
No Administrative Expenses. New India Assurance Co. 
will five free expert and Actuarial advice. 

4. The Insurance Fund will run on a mutual basis 
No coromissions shall bo paid to canvassers. All the 
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accounting and other administrative 

taken by the Government, whereas the New India s 
Company, Limited, of Bombay, will give free tecbn cat 
advice. 'I'he expense of vforking tbe Fund wiU theiefore 

be very low. 


Government Guarantee Tax-Free 4i% Interest. 

5. All the surplus funds of the Iniurance Fund shall 
be held, and shall remain with the Governmejat, an 
the Government will credit the Insurance Fund interes OD 
such funds at 4]% per annum compounded annually, tree 
of ipcome-tax, surcharge and super tax. 

Valuation Profits belong solely to Insured Employees 

6. A Valuation of the Assets and Liabilities of the 
Insurance Fund shall be made at least once in five years 
bj a. qualified ‘Actuary tfnd after providing for necessary 
contingency reserves/ the ’jprofits will be distributed among 
the employees entitled participate in profits. The New 
India Assuiance Co., Ltd., Bombay will conduct sue 
valuation free of cost, 


Note —Valuation of tbo Iniurance Fund in future to bo made 
after every thrac years, 

Amount of Assurance depends on Employee s 



salary only. 


7. I’he amount 

of insurance on 

an employee’s life 

shall depend on such person’s substaptive salaiy on the 

date of application 

as per Schedule 

shown below ; 

C^asi in wiiich 

Sum Assured 

Income Benefit 

Employee’s 

under scheme 

per year under 

monthly salary 

A or B. 

Scheme A. 

falls. 



Rs. 

Rs. 

Rs. 

(a) under 20 

480 

48 

(6) 20—50 

720 

72 

(c) 61—75 

1,200 

120 

(d) 76— 100 

1,800 

180 

(e) 101—150 

2,400 

240 

if) 151—200 

3,600 

360 

(a) 201—400 

6,000 

600 

(A) 401 & above 

9,000 

900 
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Benefits: 

8. The benefits payable under the Insurance Schemep 
will be as follows:— 

Scheme A. 

Scheme A: “Family Income Assurance’’ 

On Death before expiry of insurance term guaranteed 
income of 107o of Sum Assured per year for unexpired 
term of insurance; and 

(i) In the event of the death off the assured before 
the insurance anniversary just preceding the attainmeat 
of age 55. 

(а) a guaranteed income of lO'/o of the sum assured 
per annum payable to! the lieminee of the insured by 
equal monthly instalments for the unexpired term of 
insurance, and 

Full Sum Assured on expiry of the term of insurance 

(б) the full sum assured payable to the nominee on 
the expiry of the term of the insurance. 

On survival to age 55 full sum assured. 

{li) Id the event of the insured surviving to the 
insurance auniversary just preceding the attainment of 
age 55 the full sum assured shall te paid to the insured. 

Scheme B. 

Scheme B ; “Endowment Assurance’’ 

Sum Assured payable on attaining age 55 orearlierdeath 

The benefit ^ on survival shall be the sum assured 
payable on the insurance anniversary just preceding the 
attainment of age 65, to the insured. In the event of 
earlier, death of the insured the full sum assured shall 
b'' immediately paid to his nominee. 

Calculation of Premiums 

9. The premium due monthly from the insured shall 
depend on his age next birthday on the risk date of the 
iusurauce and, the scheme under which the insurance is 
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accepted. Such premium will be cnlculated pro ^ 

the basis of the schedules of premium rates attached to 
these rules, exclusive of any extra premium that may be 
imposed. Combatants and female employees will pay 
special extra premium. 

All monthly premia will be expressed in rupees and 
annas only, a fraction of an anna being counted as one anna. 

Automatic increase in Sum Assured under Scheme A 
on salary increasing to higher class as per Rule No. 

7 from next insurance anniversary, 

♦ 

10. When the insured employee comes to a higher salary 
class as per schedule of Rule No. 7 on account of an. 
increase in salary, the sum assured (and the incon^e 
benefit where the member is insured under Scheme A) 
shall be increased correspondingly from the next insurance 
anniversary to the sum assured applicable to the higher 
salary class and such employee shall, on and from the 
date of such increase, contribute by way of monthly 
deduction the proportionate additional prfinium applicable 
to his age next birtlxiay on such insurance anniversary 
for the increase in sum assuied granted provided the 
employee is insured under Scheme A and his attained 
age on such insurance anniversary does not exceed 45 years. 

Premium automatically increases on and from date of 

such increase 

The insurance certificate will be endorsed to show 
the increase in sum assured granted to the insured and 
the increased premium ; and the Head of Office 
drawing the employee’s monthly salary will be notifieil 
the amount of proper premia to be deducted from the 
monthly salary bill of. the insured from the date of such 
increase. 

Existing contracts may be modified to include 
Scheme A Benefits upto sum assured in schedule 

of Rule 7, 

* w 

11. “Employees insured under the provisions of th© 
State Insurance Fund Rules in force on'the date of coming 
into operation of these rules shall insure themselvea under 
a separate contract for an additional sum by which thoir 
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«compulsory Insurance 
as per Schedule of Rule 7 above in the case of male 

non-combatants. The amount of premium to be deducted 

employees pay bill towards the fresh policv 

will be such amount as will be notified by the Accountant 

General For all other purposes the rules made here 

under shall apply to such employees in respect of both 

Application for Insurance 

T?«i ^o^^^JDgsuch post as specified iif 

Rule I (excluding those to be stipulated) shall be required 

to answer in his own handwriting the questions in the 

prescribed form of application for insurance and to sign 

the form in the presence of his immediate superior. 

Application and Age Proof to be sent to 

Accountant General, 


18. The immediate superior 
copy of either the first page of 
Book or the descriptive headings 
the Appointment Certificate and 
cation for Insurance accomDanied 
referred to .bo.e by the eSielt 
General. 


will prepare a certified 
the employee’s Service 
of the Service Roll or 
then forward the appli- 
oy the certified document 
mail to the Accountant 


No such extract is required if the applicant for 
Insurance is a gazetted officer. In such a case thf 

Lnd''tw«d“uT.' •“-»* tie jppuciion tor lotoranco 

and torwnrd It by Bret mail to the Accountant aeneral. 

Medical Examination is required. 

bv undergo medical examination 

a?d the r°®“? 

examinaSon”’to'’tha A° conntant’ g"* 

s.na«ie .tU he •ohtrer„“‘th"e'-'rt 

. I. The Accountant General will lay down 
the eraXcVt. Officers 



procedure 
to examine 
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Accountant General will decide how proposal 

is to be accepted. 

15. After scrutinising the application for insurance 
and the medical report, the Accountant General wm 
decide whether the application should be accepted for 
insurance under Scheme A or under Scheme B or whether 
it should be accepted with an extra premium or with a 
contingent debt or whether the application should be 
rejected. 

If accepted, notice to employee proposing and to 

Treasury Officer for deducting premium from 

monthly Pay Bill 

16. (a) If the Accountant General decides to accept 
the application, he will notify to the employee and the 
oliicer who draws the employee's palary, the aniount to 
be deducted from the monthly salary in respect the 
premium for the life insurance granted. Such monthly 
amount shall be utilised towards premia falling due on 
the first day of each month. 

Commencement of Insurance 

16. {/)) Insurance will commence on the first day 

of the rnOiiLl* succeeding that in which the application 
has been accepted. 

Monthly Statement of Premiums to toe sent to 

Accountant General* 

17 (a) Deductions of premia should be clearly shown 

in each salary or establishment bill, supported in the latter 
case by a detailed schedule in which the serial number, 
name, designation, rate of salary drawn for the month 
and the amount of premium deducted etc, of the in¬ 
cumbents would be shown. The total amount of deductions 
shown therein should agree with the total amount 
deducted from the bill. 

The following certificate by the Drawing OflScer would 
be recorded on each establishment pay bill:— 

certify that the persons from whom no deductions 
have been made towards assurance premia are those from 
whom no premia are due’*. 


On Transfer record premium on Pay Certificate, 

17 {b) When an insured employee is transferred 

from one establishment to another the premium recover¬ 
able from him every month should be recorded in his last 
pay certificate in view of the necessary deduction to be 
made from his pay at the new office. Notice of transfer 
should be given to the Accountant General, 

After deduction of First Premium, Accountant General 
win prepare Insurance Certificate! Name of Assured’s 

Nominee to appear thereon, 

18, After the deduction of the first premium has 
been reported to the Accountant General, the latter will 
prepare the insurance certificate shuwinj:^ inter alia the 
name of the insured, the sum assured, ttie scheme under 
which he is insured the monthly amount of premia 
to be deducted from his salary and the name of the 
nominee for the lime being as given in the application 
for insurance. 

Insurance Certificate may be left for safe custody 
with the Accountant General. 

If a certificate is lost or destroyed, the assured shall 
furnish a stamped declaration, attested before a gazetted 
ofUcer, stating the conditions under which it was lost. 

The Accountant Qereral, will, if satisfied as to the b na 
fides of the case, issue a fresh certificate on payment of a 
fine of Eupee one only. 

Nominee or Nominees and fallingr Nominee 

Beneficiaries recogrnised. 

19. When filling in the application for insurance, 
every employee shall give the name/or names, age/or 
ages, address/or addresses of the nominee/or nominees of 
the applicant to whom the benefit under the Insurance 
Certificate is to be paid in the event of the insured not 
surviving to age 65 to receive the benefit. If there is 
more than one nominee, all the nominees will share the 
benefits equally, unless specified by the insured otherwise. 

The insured may, if he so decides, change the no¬ 
minee to his Insurance Certificate any time before the 



expiry of his Insurance, If the insured decides to change 
the nominee, a declaration of such change of noniinee/or 
nominees must be made on the Insurance Certificate and a 
copy of the declaration be made on a separate paper. Both 
should be dated and signed by the insured, and duly wit¬ 
nessed, and then the insurance certificate and the copy of 
declaration must be sent to the Accountant General. 1 he 
Accountant General will intimate to the insured the 
recording of the fresh nominee/or nominees name/or names, 
etc., and return the Insurance Certificate, 

T'he last nominee/or nominees recorded with the 
Accountant-General shall be entitled to the nominee s benefits 

in the event of 

(a) the insured failing to give the name of his no¬ 
minee or 

(b) the last nominee recorded with the Accountant 
General failing to survive the insured when the insurance 
benefit becomes payable at his death, 

the insurance moneys (including all benefits under the 
insurirjce} will be divided m equal sharea between the 
insureii's widow, or widows, if any and children, to the 
exclu.siuji uf adult sons and of married daughters whose 
husbands are ^live, any sum due to minor being paid to 
the minor’s legal guardian to be used for the minor's 
benefit, or failing legal guaming. to any person who in 
the opinion of the Officer charged by the Accountant 
General to make payment is entitled to receive it on 
the minor’s behalf. 

Failing widow and children entitled to participate as 
above, the insurance moneys will be payable to the legal 
representative of the insured’s estate, as determined by 
a competent Civil Court. If the total insurance amount 
payable does not exceed Rs, BOO/- it may be paid to 
such person or persons as the Officer charged by the 
Accountant General to make payment considers entitled 
thereto, provided that an Indemnity Bond is also furnished. 

The Insurance Fund will not be bound by any 
assignment or encumberance executed or attempted to be 
created by an insured person or by a beneficiary under 
the insurance, except to the extent of any insurance^ 
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premia and/or any interest thereon due in respect of the 
Insurance Certificate issued by the Insurance Fund. 

All prcrnlums will fall due on first day of the 

calendar Months. 

20. The insurance certificate when issued, shall bear 
the date of the first day of the month in which 
the deduction is made. All future premia will become 
due on the first day of the following calendar months. 

If Employee dies after Acceptance of Assurance, claim 
win be met, and premium etc. due. If any, 

deducted therefrom. 

21. Should the em ployee di# while in Government 

service after his applicatjon for insurance has been accepted, 
the claim for benefits under the insurance will be enter¬ 
tained even though the first premium has not been paid. 
The benefit will be payable a^'cording as the application 
hag been accepted for insurance under Scheme A or under 
Soneme B, but subject to the deduction of the first and 
any subsequent premium, and/or interest, due but not 
received. 

Paid-up Assurance If employment ceases before agre 55. 

22. Should an employee insured under the Scheme 
be discharged from or resign from Government service 
such employee shall be granted only a paid-up assurance 
for a reduced sum assured bearing the same proportion 
to the original sum asisured as the number of premia, 
paid bears to the number of premia originally contracted' 
to be paid for. 

The paid-up assurance in respect of increase in sum 
assured granted to an employee who has passed to a higher 
salary class shall also be calculated on the proportionate 
preniium basis applicable to such increase as if the increse 
in sum assured were a separate assurance. 

The privilege of the paid-up assurance can only be 
availed of if 34 monthly premiums have been paid both in 
respect of the original insurance and of the additional 
increase and/or increases in the sum assured. 

No further premia will be payable on a paid-up assurance. 
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Paid-up Ass^urance payable on the Insurance anniver¬ 
sary just preceding his/or her age 55. 

23. The paid-up sum assured shall be payable^ to tho 
insured on the policy anniversary just preceding the 
attainment of age 65 or it shall he payable to the nominee 
in the event of the insnred^s death prior to such date. 

No Income Benefit or Profits on paid up assurances. 

24. There shall be no income beneht in respect of a 
paid-up assurance under Scheme A in the event of the 
Death of the assured. 

25. The paid-up assurance shall not participate in 
future distributions of the profits of the State Insurance Fund, 

26. If an employee who resigns, retires or is discharged 
or dismissed from Government Service before attainmeiit ot 
55 year8 does not exercise the option of keeping his policy 
alive under rule 22 he shall forward the Insurance Certificate 
to the Accour>tant General who will get the same endorsed 
for tho paid-up benefit of return it to him. 

Paid -up * um Assured may be ^surrendered for a 

reduced immediate cash payment. 

27. (a) If the holder of a paid-up assurance desires to 
surrender it for an immediate cash payment of a reduced 
amount he shall give notice in writting to the Accountant 
General of his intention to do so deliver up the Insurance 
Certificate, With the sanction of the Accountant General 
tho holder of the paid-up assurance shall^ on surrender of 
the same, be entitled to obtain the surrender value which 
will be such amount as the Accountant General may 
prescribe from time to time. 

Surrender of Insurance Certificate. 

27. (A) In the case of employees who cease to com* 
within the scope of the Compulsory State Insurance Fuu^ 
the Insurance Certificate can bo surrendered for an imme" 
diate cash payment which shall be such amount as the 
Accountant General may prescribe from time to time. 

Premia during Leave without salary will be a debt 
on tho insurance certificate at 5 per annum interest. 

28. If an employee proceeds on have without pay, the 
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premia for the period of such leave, if not otherwise re- 
coveredj shall be a debt on the insurance certificate carry, 
ing interest at 5^/o per annum and shall be recovered as 
arrears from his future pay in instalments not exceeding 
5% of such p^y* Should the amount payable under the 
insurance certificate become due before such arrears are 
recovered the amount outstanding (including interest at 5% 
per annum compounded annually) shall be deducted from 
the benefits payable under the assurance. 

The premia will be advanced i, e. deemed to be paid 
as above as long as the total premia advanced together 
with interest at 5^/o compounded annually do not exceed 
the surrender Vilue of the certificate. 

False answers in application for insurance shall 
make the insurance certificate void, premia to be 
forfeited and make employee liable to dismissal 

from Government service, 

29. Pais<^ mforination knowingly furtiished by a person 

admitt^^d to the »r*nefits of the State Insurance Fund will 

render void th * Insurance Certificate offered to him and 

lead to forfeiture of all payments made (or deducted ’ from 

sUary on such oerson’s behalf) and render such person liable 
to dismissal from Government service. ^ on liable 

Insurance Benefit Moneys piyible within the State 

of Jammu & Kashmir. 

30. All payments under the insurance certificate shall be 

inade at any Treasury or Sub Treasury of the Government 

of Jammu and Kashmir, Government may however fix 
any alternative place for payment. 


Proof of Death &, if claimant is not nominee 

proof of title will be required, 

event of a claim arising by death of the 
insured the Accountant General shall call for proof of death 

claimant if the claimant be 
o .her than the nominee of the assured before admittincr the 
claim for the benefits. ^ 

Female Employees, 


32. The foregoing 
with such modifications 


rules shall apply to female employees 
as are provided hereinabove. 
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Appendix XVUf 

{Rtf erred to in note 2 to Article dO) 

Part I:—Rules for Government Advocate and Public 

Prosecutors. 


1. Th* appointment of Government Advocate and Pub¬ 

lic Prosecotors shall be made by the Govern- 
Aj pointments. pent On tho recommendation of the Minister- 

in-charge of the Legislative Department, 

2. {a) A Government Advocate or a Public Prosecutor 

may be removed from office by the Goverli- 

Semovai mcnt OD the recommendation of the Mini?ter- 

Re.nov.t. in.charge of the Legislative Department. 

(h) The engagement of Government advocate or a 
Public Prosecutor may, without assigning any c-iuse, be 
terminated upon the expiry of three months’ notice iji 
writing given under the authority of the Government of 
their intention so to do. 


(c) Subject to the provisions of the preceding sub- 
olauses of this rule, the appointment of Government 
Advocate or a Public ProFecutor shall in the absence of 
any special condition to the contrary imposed in any 
partiealar case, be deemed to have been made for three years 

(dj Upon the expiry of the period of three years 
from date of appointment, of a Government Advocate 
or a Public^ Prosecutor, he shall, unless reappointed cease 
to hold office as such. The Government may cither 
^appoint any such Government Advocate or a Public 
Prosecutor for a further term or without assigning any 
reason for not doing so appoint any other person to such office. 


t> Kr^.^ Every appointment of Government Advocate or a 
Public 1 rosecutor shall be made subject to the condition 
that the incumbent may be liable to be retired on bis 
attaining the age of 55 years or at any time thereafter. 

All Public Prosecutor shall be ex-ofl3cio Govern- 

I'ubiic ProMKintor to purposes Other than 

L>o Ooverament pl«A4er nos© SpfiClflftd und^r Order XXVII Rule 4 

and Order XXXIII, Rule 6 of th; Code 

of Civil Procedure, 


a. 
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4 T!ie duties of tbe (Government 'Advocate 

regard to Criminal work shall be. 

1 lilt it's of Goveriiiiient ^ 

Atlvooate ill Criujir>al 
case^. 


■with 


(a) to conduct by himself all oases 
tbe High Court in the exercise 
iurisdictioii and to examine the 

J ' — 


coming before 

of its original 
record of any 


such case before the trial in order, if nec y 
to supply omissions and cure defects 
irregulai iiies found in tlie preliminary s 
of the case : 




to conduct It}' himself of cases for 
reierencts, and appeals relating to 
death, iinprisonuunl life ft for a 
than four years ; 


the iState m 

8entenc<‘s of 

term not less 


to condu't by himself before the High Court 
on behalf of tlu' S^ate of cases in which the 
inteivsu of the State an- directly involved or 
in casis of snllicient nop'utftnce to ^ 

desirable that the State should be represented ; 




tlic j nsr-ntment to Hm High Court o.i belr.ilf 
of tbe ^tate, of appeals from orders of acquittals 
and of applii-atioiiS by wa.v of revision, refeieiice 
or otherwisi* and to conduct ty himshlf df such 
appeals arul applications; 


to conduct by himself before other Courts, of 
cases in which he deems it deoirehle thAt he 
should himself prosecute or which may bo 
directed to prosecute porsonally ; 


(/) to receive notices of appeals in tbe High Court under 
Section 422 of tbe Code of Criminal procedure; 

6. It shall be the duty of a Public Prosecutor as such:- 

P 

Put it s of Public Prose- 
fulors* as suoli in Crimi- 
iml <’a$t*P. 


(a) to conduct prosecution in all original criminal 
trials held in the Court of Sesions on receiving 
intimation to that i fleet from the District Magistrate; 


( 193 ) 

(ft) to conduct th© prosecution in inquires made 
before Magistrates preparatory to commitment 
to the Court of Sessions on receiving intin:iation 
to that effect from the District Magistrate ; 

(c) to conduct all cases in appeal or revision in 

the Court of Sessions or before Distsict Magis- 

on receiving intimation from th© District 

Magistrate and in the High Court in the absence 

of the Government Advocate and on receiot of 

information to that effect from the JudSial 
Secretary ; • ' 

1 • ^ ^ cases on bebklf of the State 

which require to be conducted by them on 

«C6lying information to that effect from the 
District Mas:istrate, 


6 , 


When sboiiid Public 
Prosecutors be called 
upon to conduct a 
case. 


The Public Prosecutors shall be called upon to 

conduct cafes referred to in clause ‘d\ of 
Rule only when the services of t oiice 

or other officers are not available or vi nen 
on the representation of the Superintendent 

o olice, the District Magistrate considers 
that the State should be rep-esented by . 
iegal practitioner. 

7. (0 The Government A.wicate and the Public 
Emoluments .If*.*>/*“ subject to such rules 

Government Advocate theif appointments and conditions 

and PabiicProsecntors. of thfeTr sorvice and entitled to such emo¬ 
luments, rights and privileges as have been 
P O „ .. y.?"" hereafter be sanctioned by the 

n-proceedings in Courts subordi¬ 
nate to the High Court, provided that the fees shall be 

giau?'!■ siitobU ir""• V"' De“~t 

iX fLT^J'entoge" 

(ti) The minimum fee in a Civil suit shall not be less 

than Rs, 10. 

SCaIq of fees will nrrl in&1«!it? K t i t « 

State succeeds or fails and whetLr the Honr^ L whether the 

wne.oer tne Oourt awards costs or not to the 



stations. 


Leave 
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Slate. The full fee or Any Lcgi»lAtive 

the ease has in the opinion of the Mnii9ter*lli-ch»rg 

Department been improperly conduotcd, 

8. In Civil cases conducted at 

the bead^quarters of a 

Beale of fees in casea ^ho fee payable ehall be *■ laid down in 
.<,nanc»o.i at oolsid. 7 (seven) or Ks. 20 for each da\ 

of attendance whichever is mote. 

9. Subject to the conditions specified in the 

clause, the Minister-in-charge of the 
Legislative Department may ® 

to Government A.ivocate or Public Prosecutors to the 
extent of one month annually. 

The conditioBS will be as follows t— 

(а) No leave may be granted unless suitable arrange- 
ments can conveniently be made. 

(б) No extra expense to the State is ^ ^ 
by any leave granted to a Government 

or a Public Prosecutor. 

(c) The whole amount of monthly retaining fee due 
in respect of the period during which any 

Government Advocate or Public 

on leave, shall be paid to the acting incumbent. 

(cf) The provisions of Rule 10 (Prohibiting 

ment Advocate and Public Prosscutors from 
advising or appearing against the S a ) 
continue to apply to Government Advo 
Public Prosecutors while on leave. 

(3) The permission to leave station may be 
by the District Magistrate or in the o • 

Prosecutor Mirpur by the Sub-Divisional Magis ra p 
a maximum of 16 days during the whole w . 

'i satisfied that prosecution work will oot suffer y 

_ 



Audit InterprctAtios:—' 

Public Prosecutor cinnot be gran led leave fer more than one 
m a year and this leave cannot be accumulated. ^ 

It is at the di«<*r*Hon of the Sdiniaier’ln^Cnarg 


it IS at inc aitcrciiuo i-uv --- _* ^^tra 

leave nllcwance to the abicntce lubject to the coBditiOB that ao extca 

colt is iaourred. 
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(Auditor General*a Interpretation dated 8. I'Jt, 1043 on the note 
t f the G, A, D section). 

10. No Government Counsel shall without the per¬ 
mission (to be previously obtained in each 
Prohibition asainst case; of the Miuister-in-charge of the Law 

'Oovcrnnisnt A.<lvf^c&t© . 

!Mid Fnlic Prosecutors Department.— 

to appear ag^ainst the 
State. 


(a) appear or advise against the State in any 
Criminal proceeding ; 

(b) appear or advise against the State in any Civil 
proceeding but there is no objection to his appear¬ 
ing for Private complaints when his services aro 
not required by the State. 


The permission referred to will ordinarily be grai.ted 
only in Civil cases in which it is clear that the 8:-rvir.e 
of the applicant will not be needed by the State at any 
stage of the case. 


In Crimina.l cases permission will only be granted 
for safficient reasons in very special casf^s, such as pro- 
gecotion for defamation or ihducrion ai d other cases in 
which the State is not the real prosecutor. 


11. (1) G .vernmeat may from time to time 

(a) Make rules regulating the appointment, duties 
and conditions of service, respectively of Public 

ProSv cutor, 

(b) Add to, amend, vary or rescined any rules so made 

(2) All ri^ppointrnents to tne office of Public Prosecutors, 
are made on the understanding that the persons appointed 
will accept and abide by all existing rules as well as rules 
which may hereafter be made and be for the time being 
in force. 

12. The appointment of Public Prosecutors carries 
with it no right to any gratuity, pension, leave allowance 
or other privileges of service not expressly stared in the^e rules, 

13. Public Prosecutors will discharge their duties under 
t ie direct orders and supervision of District Magistrate. 
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Sub-Divibional Magistrate in case of 
control of the Minister-in-cbarge 

Uepu t tment. 


Mirpur and n general 
of the Legislative 


14, Public Prosecutors 
be engaged to conduct civil 
State in preference to any 


will usually but not necessarily 
proceeding on behalf of the 
other local legal practitioner. 


15. Government twteeJ oUbe State*. 

monopoly of the legal nusine^ 

Government pleaders They shall appear when instruct 

to h..ve no monopoly. , the Law Department. Thengnt to 

employ any other legal practitioner is reserved to the 

Mini»ter-in- charge of the Legislative Depar 

16. It shall be the duty of the 

and Public Prosecutors to undertake at 

Duty of Government the prescribed rate of remuneration all c ^ 
Advocate and .Public bv or agalDSt 01 On befaalt OI 

one behalf of the or cftecting tho State or a public otticer 
Oovemment in Civil official Capacity which may any 

time be made over to them in the absence 

of special reason in any particular case for eo inmg 
do sos 

17 Each person before he is appointed J 
Prosccutorship is required to signify hit conten 

to these rules. 
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PART II 

Rules relating to conditions of service of the 

Advocate General. 


In pursuance of the power vested in him under 
sub-section t8) of section 10 of the Jammu and Kashmir 
constitution Act 1996 Government is pleased to make 
the following rules regarding the conditions of service of 
the Advocate General. 


I. The rules may be called the Advocate (xeneral 

, (Service) rules. 

Short title and ^ 

Commencement 

II. They shall come into force at once. 


2. The Advocate General shall be paid a fixed monthly 

salary for all the work which he is bound 
a ary e c. uiidei the ruler relating to his 

duties mate by the ' Jouncil providtnl tnat for woik done 
at places other than his Head-Cju;^he shall be paid 
a fee of Rs. 50/- per nay in aciduion to the fixed salary. 
Tne salary will be fixed oy the ^’J-overnmenr- in his discretion 
at the time ot appointment of the Advocate General. 


3. The Ad vocate Gener;U sh^ll be paid Tr.»veiling 

Traveling Aiiownce. Allowance for journey performed by him 

in connection with the discharge of his 

duty to the Go eminent ar, the rates admissible under 
the Kashmir Service Regulntion to other Government 
servants drawing the same salary, 

4. The Advocate General shall be entitled to:— 

Le&ve 

(а) 15 days Privilege leave and 15 days leave on 
medical certificate in a year, capable of accumulations 
daring the term of his appointment, and lapsing at the 
end of such term and subject to the condition that tbe 
grant of such leave does not involve any extra coat to 
the Government; and 

(б) hlxtraordioary leave without allowances When no 
other leave is due on conditions prescribed for such leave 
in Kashmir Service Regulations. 
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PART III. 


lifilea relating to conditions of service af Chief 
Parluinientarg and Parliamentary Secretaries, 

Appointment. 1—The Govprument may appoint from 
among the members of the Legislative Assembly as many 
pirliamentary Secretaries for such period and on such terms 
and conditions as the Government may think fit. 

Tenure—2. The Parliamentary Secretaries will hold 
the t»flSco during the pleasure of the Government. 

(ii) I he appointment of Parliamentary Secretaries 
shall terminate if they cease to be the members of the 
Assembly. 


T. A, 3.—The T, A. of the l^arliamentary Secretary will 
be regulated under Article 36P U, K. S. R. 

Duties 4,—Each Pari iamentary Secretary appointed 
under >ecti()n 22 of the Constiiutiun Act, 1996 as amended 
by Act XVTl if jOOS shall t>e at’-ached to such Munster, 
as the G w-.mment inav direi’-t, provided tli it the Pariia* 
rnontary S ‘crei.ary may t)B attached to one Minister as 
the Government may consider proper. 

The work of the Parliamentary Secretary shall be 
confinod to matters which come up for discussion before 
the Assembly, for example Legislation resolutions and 
questions and shall not include participation in any part of 
tlie purely administrative work of the department. 

The Parliamentary Secretaries shall— 

{%) be in close touch with both the Ministers and 
members of the Legislative Assembly and act as 
Liasion OflScers to ensure active and healthy 
co-operation between them; 

(i/) deal with such correspondence between the 
Ministers and members of tho Legislative Assembly 
as may be entrusted to them, 

(it*) under the general direction of the Ministers, be 
in close touch with their constituencies as regards 
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making known genera] Government policy and 
removing misapprebension in the same puroo*® 
when required to do so and 


{iv) at all times be of help to the 
connection with their Parliamentary work. 


The duties of 
particular matters coming 
be as follows:— 


Ministers in 



Secretaries as regards 
up before the Assembly shall 


(i) Questions.-The Parliamentary Secretary shall 
fanoilmrise themselves with questions and the Lswers 

them be furnished to 

ment concerned. They will try to anticipate^ Ill 
possible supplementary questions that can be asked 
and be ready, m consultation with the secretaries to 
Govenrnent m ,he a,. ,„inistrat.ve departments 

questions suitable answ-^rs to such supplementary 

Unless otherwise directed ; v top i 

they will read out the answra to uue<tMona fn th*. 

Mmistex h,n,«.lt ut.d.r.ak/s^„ ^n Zl'hh’ 

. I mformation and help they can. 

Secretaries w,I] be 

furnished with notes prepared by the A.lministrative Denart 
It shall be the duty of the lirrH.re‘ta,f Sec.otSi“‘‘°°" 

(») to study these notes »„d such other literotore 
on the subject matter es may be necessary 

(ii) to call the attention of the Minister to all ii. 

important relevantmatter. touching the rLliuon 

t‘heS'''own''st'.t”nr“l2j’‘ thTrubltr'''' 

dw”* '• what the^opinion'’ortbe 

pjs^mnnfat in their opinion Gove?nS?®mt 
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(tv) generally to consider and if so asked, deal ■with 
all Technical and procedural points that may 
arise in the course of discussion of resolutions. 

3 Bills— The Parliamentary Secretary shall— 

(/) familiarize themselves with Legislative measures 
brought before the House by Qovernnient or 
private members acd in this connectioi) they wi 
study all relevant literature on the subject matter 
of bills particularly any memoranda proposal by 
the administrative Department concerned and 
also history of similar legislation, if any. passed 
in the Union or any State Legislature m India 

or elsewhere. 

(«) prepare a full note including their own re¬ 
commendations on all questions on the merits 
and the procedure relating to the consideration 
and passage of the bill m the House and 

(fti) speak on such matters and at such stages 
as the Minister direrts and prepare inatenal 
for the minister’s speech whenever required to 

do so. 


4. The Minister shall associate the Parliameatary 
Secretary with the work of the Committees of the Legis 
lative Assembly in such manner as they think proper an 
the Parliamentary Bpcrelaiies shall discharge such duties 
in connection with such Committees as the Minister naay 

direct 

5. The Parliamentary Secretaries will be at 
to engage themselves in their usual occupations provided 
this can be done without detriment to their work as such 
Parliamentary Secretaries and subject to such directions 
and restrictions as may be given or prescribed by the 
ministers to whom they are attached. 

6. Every person appointed as Parliamentary Seoretaxy 
shall before taking charge of his office as such Parlia¬ 
mentary Secretary subscribe before Prime Minister on oath. 

K, S. R. Vol. I & IT No, 330. dated 54-1953. 
(Annexure to 0, 0. No. 747-C of 1965J dated 14-3-1952). 
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Appendix XIX [Referred to in note III to Article 236') 

Rules of Pension for Members of Council. 

State Council Resoluiion No. LVL^ 
dated 2l&t September 1925. 

The pension of all Indian servants of the State holding 
substantively the appointment of a Member of council 
except Members of the Ruling House, Lent Officers 
and the Senior Member of Cou9icil, should be regulated under 
the service conditions of ordinary State Pension Rules in 
the Kashmir Service Regulations, governing the classes of 
Invalid, Retiring, Superannuation and Compensation Pension 
with the following additional rules :— 

After a service of not less than ten years, a pension 
to be calculated in the usual way not exceeding 
Rs* 450, per menseitj pins Rs. 50 per mensem 
for each year of continuous service as a Member 
of Council subject to maximum of Rs, 700, per 
mensem provided that in case of a Member who 
retires before he has completed one year’s service 
as Member, he should receive the pension to 
which he would othcrwi'-e be entitled, thus for 
instance, if he has already earned a pension of 
Rs. 450, per mensem, he should receive a pension 
of Rs. 450, per mensem, accordingly. 

Note 1.—^The Senior Member of Council other than a Jagir-hoidet 
of the State, a Member of the Ruling Family or-a Lent OfiFicer 
n ay receive such pension or gratuity in accordance with the principles 
underlying these rules as Government may deem desireable in 
consideration of the services and high position, 


Note 2,—The above rule applies to all Jagirdar Members of Council 
in so far as it is not repugnant to the conditionB prescribed in their 
Sanads. 
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Appendix XIX (a) 

(Referred to <o^r//cZc 309/ 

Article III r^ote IV to Article 230 and noted to Article ou j 

Rules regulating payment of ^and 

emoluments pension leave and I y 

Travelling Allowance to me 

Judges of the High Court, 

Whereas by sub section (b) of aHer^n 

Jammu and Kashmir t^oa^t^^ution Act pjoyjded that 

this order referred to as The Act) yt p , Court 
the Judges appointed by the n be Chief 

«t Jad,c..«™ Jammu uao G„,«unieut 

Justice and two or more other Judg® 
may from time to time tbuik fit to appoin 

And whereas by section 52 of the Act g^^jb 

that the Judges of thi- High court sha leave 

salary or other emoluments pension, leav . ... 

allowance as may be prescribed by Government m tbis 

behalf. , 

Now, therefore. Government in exercise of t « 
said power and all other powers enabling 
behalf is pleased to order and it is hereby ordered as lol 

Introduction 

1, This order may bo cited as the Jammu and 
Kashmir High Court Judges order of 1944. 

2. In this order except where expressly otherwise 
provided or the context otherwise requires:* 

(?) 'Judges’ includes a Chief Justice, an acting Chief 
justice, an Acting judge 

of rhe .Tammu and Kashmir High court, sav 
and except for the purposes of the age on 
ment of the Chief Justice, if taken from a Hign 

Court in India. 

(ii) ‘Actiiiil service’ includes time spent by a Judge on 
duly .13 judge or in the performance of such other 
functions as he may be directed by 
to discharge. 

{in) ‘Service for pension includes (n) Actual service. 
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(b) amount actually taken of such period of leave 
on full allowance (c) a period not exceeding one 
year of other leave with allowances if actual 
service is not less than 15 years. 


3. Any period of leave taken by a Judge before the 
comrnencement of this order under the rules then applicablo 
to him shall for the purposes of this order be treated as if 
it wereleave teken by him under this order. 

Salaries 

4. “These shall be paid to the Chief Justice and a 
Judge in respect of the time spent on actual service salary at 

the rate of Rs. 1600 /- and Rs. 1500/-respectively per month” 


Note “The provisions of the Jammu & Kashmir (High Court Tudves^ 
(Amendment) Order 1949. (revising Rules 4, 9 and H in their present 
form) shall not effect the salary drawn, on the day these Rules ca l e 
into force viz, 80tb August, 1919. bv the f>rei»ent Cnief Jiism -" Wiz r 
Janki Nath) and the Senior Judge (Kazi Masud Hussan) or the'pension 
to which they will be entitled if tiuse amendments have not been 
made and they shall enutinue to draw their respective salary until 
they retire, resign or are removed as provided in Section 49 of tl ’ 
jammu and Kashmir Constitution Act 1996 “ 


(Command Order No. 6r-H of 1944 dated 30-8-1949 introdueing the 
Jammu and Kashmir (High Court Judges) (Amendment) order 1949 , 


permanent 


by tne 
officers 


Leave 

5. The leave to a judge will be governed 
Kashmir Service Regulations as for 
of the Government. 

Casual Leave 

6, The chiei justice and the judges shall be entitled 

to casual leave for short period not exceeding 15 davs in 

a year in the aggregate When on casual leave, they shall 

not be treated a«> absent from duty and their pay will not 
be intermitted. ^ ^ ^lui. 


<. J he Chief Justice may avail of casual leave when 

he needs It and inform the Registrar accordingly. The 

puisno judges should get casual leave from the Chief 
Justice, provided that: — 


lVonTtime°^hTu Sanctioned 

at one time should not exceed 10 days and in 

combination with holidays the total period of 
absence should not exceed 12 days. ^ 
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ti Casual leave should not be ordinarily combined 
with move days but in exceptional cases when 
the judge is unable owing to illness to proceed 
to the office head quarters or to attend to work 
casual leave may be allowed in combination with 
the move days. The limits ixientioned in clause 
(i) above will apply in this case. 

Pension 

8 . I. Subject to the provisions of this order pension 
shall be payable to a Judge on bis retirement, but only 
if either, 

(o) He has completed not less than 12 years service 
for pension, or 

{b) He has completed not less than seven years 
Sf^rvice for pension and his retirement is either 
medically certified to be necessitated by ill health 
or he has attained the age of 66 years, 

II. Q-overnment may for special reasons direct that 
any period iioc exceeding three months shall be added 
to a judge^s service for pension. 

9. If a Judge before his appoint nunt a* such, was 
a member oi any service, or held any pensionable 
appoiiitnienr. lu the State, hn shall be entirJed to tkie 
pension hici> will be adniissible to him under the rules 
had he C'mtinued to be a member of such service or held 
such appointment upto the date of his retirement plus a 
special additional pension of 25 por meiisum in res¬ 
pect of e ich completed year of service as Judge but not 
in any case exceeding Rs 60/* per mensum’* 

10 . If a judge is eligible for pension under rule 9 

he shall elect to receive either that pension or such pension 

as is referred to in Rule 11, 

11 . If a Judge is not eligible for pension under 

Rule 9 or being eligible for such pension elects not to 
receive that pension, the pension payable to him shall be 
is, 250/- per mensum for the first seven completed years 
of service for pension as Judge and for each such 
subsequent year a sum of Rs. 50/- per mensum. provided 
o payable under this Rule shall not exceed 

OA mensum if the Judge has rendered not leas 

than 20 years of service and Re. 400/- per mensum in other 
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Travelling Allowance 


12 , 


U ^ Judge sh;ill receive such reasonable allowances 

to rein burse him for expenses incurred in travelling on 
duty and snch reasonable facilities in connection witli 

Previous Provisions 

13. “Th® Chief Justice and Judges of the Hieh Court 

be permitted to attend the meetings of the Jammu- and 

Kashmir University and to conduct any other buainfi«<? 

connected with the University as may V reqnir"" 

them necessitating also occasional visits to places within 

India or abroad and such absence may be treated as 
duty , provided that:— 


(i) 


(H) 


(iii) 


their absence is not so prolonged or repeated 

sSffer°\hereby"^^ 

no extra expenditure is involved on the State 

xc equer, the T, A. etc. for journey undertaken 
being borne by the University ; and 

No renumeration is accepted without 
permission of the Sadari-i-Riyasat, 


previous 


Order of the Sadari-i-Riyasat Dated 1-1-1954 Commn 

N». 263.A/58 dated 28 1.1954 Ocpartment 

, .t P* provisions of this order shall hence 

h°ehlit‘‘‘''^ ’’ provisions in S 

16, All orders, Notifications et 4 * „ • x x -.t 

the statutory independence of the High Court°and*thA pTw 

repealed. ^ ^ ^ deemed to hare rbeen 
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Appendix XX {Referred to i?i Ay Hole 48 & 4S A 

The State Council in their Resolution number 10 
dated 27-1‘rJOO have authorized the Chief Conservator of 
Forests to pay as rewards to Forest employees a portion 
of the compensation money realized for damages to r crests. 

[J;- To encourage the prevention of Kuth Smuggling 
the following rewards mav be paid to any non-gazetted 
officer of the Government or to any private person who 
is instrumental in or gives information leading to the 
detection of offences under the Kuth Regulation or the 
recovery of the stolen Kuth upto Hs. 60/* in each case an 
in addition where stolen Kuth of more than one maimd is 
recovered upto Rs 60/- for each maund so recovered. 

Note—Rewardi upto Rs, 300/- iti each caw may be sanctioned 
by the Chief Gonsorvaior of Forest, sums iu excess of this require tbe 
previous approval of the Minister-in*Charge. 

Ill:- All forest officers below the rank of Assistant 
Divisional Forest officer and all other Government servants 
whose pay does not exceed one hundred rupees as well as 
persons who are not public servants are eligible for rewards 
under these rules. 

1 . On conviction of an offender or on directing tb^ 
confiscation of property under section 12 of the Kashmir 
Forest Regulation 1970 the Magistrate by whom the case 
has been decided is authorized to grant such rewards and 
in such proportion as he may think fit to any person or 
persons who have contributed to the seizure of the property 
confiscated or the conviction of the offender provided that 
the total amount of reward shaU not exceed the estimated 
value of the property confiscated plus the amount of any 
line imposed. 

2 , If in any case the fine and the proceeds of the 
property confiscated cannot be immediately realized the 
Magistrate deciding the case shall at once pay the reward 
provided that it does not exceed Rs. 60/-). If in any case the 
Magistrate considers that more than Rs. 60/ should be 
distributed as reward he shall distribute Rs, 60/^ at once 
and shall submit his recommendations for larger rewards 
to the Chief Conservator of Forests who shall have power 
ro sanction rewards not exceeding Rs, 100/% If the Chief 
Conservator of Forests considers a high reward than 
Rs. 100/- called for he shall refer the case to the 


' .'I: 
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Minister-In Charge who may sanction distribution of a sum 
not exceeding Rg. 150/- and may refer the case for the 
orders of Government for larger amounts. 

In case the Magistrate has not at his disposal a fund 
out of which the reward can be paid or in the case of an 
order of confiscation where by law the Forest Officer takes 
charge of the property the Forest Officer-in-charge of the 

Division shall on requisition furnish the Magistrate with 
the necessary funds* 

4. In any case the rewards shall be paid within the 
limit and under the sanction provided in rules 1 and 2 
even though the fine may not have been realized. In cases 
in which the Forest Officer has furnished the funds under 
the rule the fine on recovery shall be paid over to him. 

6 . If after payment of the reward the conviction is 
reversed in appeal^ the amount paid away in reward shall 
not be recovered from the persons to whom it has been 

paid unless it shall appear that they have been acted 
fraudulantly in the case. 

6 . In case wh<>re under section 5 of the Kashmir 
Forest Regulation 1970, a Forest Officer has accepted a sum 
of money as^ compensi^ion for anv damage which may have 
been committed the Chief Conservator of Forests mav 
aurhoiize the payment of a portion of the amount realized 
not exceeding three fourths upto maximum of Rs. 100/- 

as a reward to any person or persons who may have contri¬ 
buted to the discovery of the offender. 

7. If in any case the Chief Conservator of Forests 

considers that more than Rs. 100/- should be distributed 

as rewards he shall distribute Rs. 100/- at once and shall 

submit his recommendation for a larger rewards with his 

reasons for the same to the Minister-in-Charge who shall 

have power to sanction rewards not exceeding Rs. 150/- 

and may refer the case for orders of Government for 
larger amounts. 

IV:- lo a police or other officer or private person 
assisting in an enquiry in a criminal case and provided 
the assistance rendered is considered worthy of reward in 
the best interest of the administration or to a Fire 
Brigade or other officer or private person for assistance. 
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rendered for extinguishing fire» the rewards to the 
rnembers of tbe Fire-Brigade or the public being granted 
in Vftr 3 ’’ exceptional cases only, the Senior Superintendent 
of Police may give a reward not exceeding Rs, 25/-. 
Rewards exceeding Rs. 25/- but not lis, 100/- in favour 
of employees^ of Police Department upto the rank of the 
Inspectors or private persons require the sanction of the 
Inspector General of I'olice, those exceeding Es. ICO/- that 
of the Minister-In-Charge, but all such rewards should be 
within the budget provision for the purpose. 

Note:—Provincial Seinor Sapenut r ndent of Police may utilize out 
the grant for reward for good work m criiitiual cases, a sum not 
exceeding Re» 50/. in a year in payments of petty rewHrds to conatalile 
for cleanliness of uniforms, arms and Account rements subject to confir¬ 
mation by the Inspector-Generi*! of Polire, 

V.*Petty rewards allowed to the Field Establi^'h* 

ment by settlement otlicers for good work dot»e ana to 
Shikaries and watcliers in the(J inu* Preservation Department. 

VI:- The Inspector Gen^ml, Customs and Ex- ise has 
b**eri empowered to grant rewards, under the following 
r>i »s, when-ever and to what ever extent he thinks fit to 
any cuatom and Excise officer or other officer or person 

who may be instrument >1 lo the detection or punishment 
of an offence against che C'ustoms and Excise Regulations. 

1 . Out of fines imposed B07o of the profit to the 

Department after deducting from the total amount realized 
all customs or excise duties and charges due from the 

offender, 

2. Out of sale proceeds of attached or confiscated 

property 607o 

3- In cases when no fine is imposed such amount not 
excM ding Rs, 50/- in each case as the summoning officer 
Tnay think fit. 

4. When an offence is detected as the result of in¬ 
fo: mation given by any person, not a member of the 
O' [.Mrtment, such person should receive half the reward, 
Hi ‘ rest being distributed in proportion to their pay 
among the persons co-operated in the detection or punish¬ 
ment of the offence. In other cases the whole reward 
should be distributed as above. 

5. To encourage production of opium of good quality 
the Inspector General Customs and Excise Department 
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hcis been empowered to grant rewards upto Rs. 200 - in a 
year to Lambardars etc. No rewards or Kbillals will be 
granted to any State officials without the previous Sfinction 
of the G-overnment. 


VII;- Petty rewards to the Government servants or 
other persons are granted ou the occasion of religious 
and Public festivals out of budget allotment for"^ tbe 
festivity concerned under the established practice not 
exceeding the fixed rates. 


VIII,*^ Government servants appointed as Supervisors 
and Invigilators for the Kashmir Civil Service competitive 
examinations are paid remuneration at the rate of Ks. 5 '• 
and 2/* respectively for each session. ' 


(2) Government servants selected as Examiners for 
these examinations are paid the uuifornn rate of Rs, 60/“ 
and Re i/- allowed to other examiners for .netting each 
question paper and for marking each script respectively. 

Officer appointed as Superintendent Kashmir 
Oivil Service Examination will be paid an honoraria equal 
to an amount not exceeding one month’s pav of such 
oflScer subject to a limit of Rs 500/-. 


hees to the superintendents of examinations and 
the inferior staff attached to them drawn from Departments 
other than the Revenue at the rate of Rs. 5/- and Re 1/- 
per sitting respectively for the conduct of the Departmental 

Revenue Department, by debit to 
of the Revenue Secretariat with 

be paid.” 


examination of the 
the contingent grant 
effect from 1952 will 


IX*- The Governor of 
rewards on the occasion of 
fairs and horse shows to 


Jammu is empowered to grant 
the Jhirri and Bhimber cattle 


(i) OflScials of different Departments not exceeding 
one months pay of the grantee in any case, th! 
total amount not to exceed Ks. 200/- 

•{«) Wrestlers, Acrobats, Jockey etc. upto Hs. 10/* in 
mdividual easels, the total amount not to exceed 

I nil /* 


X;. The Minister-In-Charge of the Veterinary Depart¬ 
ment IS authorized to sanction the award of prizes within 
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the limils of Rs, 500/- for each lives stock show according 
to local circumstances, 

XI:- The Minister-In-Charge of the Agricultural 
Department is authorized to sanction award of prizes 
within the limit of Rs, 150/- for each Agricultural show 
according to local circumstances. 

XII:- Remuneration granted out of the Judicial 
record fund by the presiding Judges to the Senior most 
hand on the establishment of his court not below the rank 
of reader for compaiismi; nud attestation of copies of 
Judgement etc granted under the copying rules not 
exceeding 1/lOth of the total amount of the copying fee 
realized from an applicaiit. 

XIII:* Shika rkhana on ployees get a reward of Rs. 10 
and Rs. 6 for destruction of a panlhar in the Rakbs^ of 
the Kashmir ano Jarnrriu I rovinccs respectively. 

XIV.- J'ho Mimster-ln*Charge of the Mining Depart¬ 
ment is empowered to grant rewards not exceeding 
Rs lOu/- in oach case to Government officials or private 
persons for assitanco rendored in safeguarding the interests 
of the Mining Department on giving information or help 
leading to tho detection or seizure of illicitly acquired 
precious stones etc. 

XV:- Watchers of the Game Preservation Department 
shall not be debarred from receiving the rewards as 
per clause (f) Article 169 of the Financial Code nor the 
watchers of the Fisheries from receing these referred to 
in Part I of the said clause. 

(l) Medical ollicers are allowed fee for postmortem 
and Medico Legal Examination not falling within their 
ordinary duties as per rule 1?S4 of Financial Code. 

(2) Petty rewards not exceeding Rs. 4/- in each case 
are granted to Dais of Diamond Jublee Zenana Hospital 

t>ad labour case as per clause (g) of Asticle 159 
of rinancial Code. 

The settleiuont Commissioner is empowered 
within the Budget Grants not exceeding 
lU/- per mensem each to such Naib-Tehsildais whose 
demarcation work is considered satisfactory. 
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XVIII:- Khilafcs 
officials of the 


States to the 


granted hy Indian 

aovernment accorapanying 
deputations of Vartan etc to other Indian States may be 
letained by the receipients subject to a proper record 
thereof being maintdined by the Minister-In-Waiting. 


XIX:- The Exhibition Committee 


IS 


.. , . , empowered to 

sanction rewards in favour of persons who do good work 

in connection with the Government Exhibition bv debit 
to the Exhibition grant. 


XX:- The Minister-In-Charge of the Telegraph 
Department is authorized to sanction overtime allowance 
to signallers provided the agreement of the Finance 
Department is secured in each individual cases. 

For rules regulating the grant of overtime allowance 
to signallers of the Government Telegraph Department 
see annexure to this appendix. 

XXI:- Rewards Rules for passing different languages 
are published in state gazette vide note 25 dated 27th Poh 

1961 and the State Council Resolution No: I dated 6th 
July, 1904. 


XXII : Rewards for Municipal servants whose 
appointment rests with the Government will be sanctioned 
by the Government and for others by the Minister-in-charge 
Municipalit'es provided.- ' 

(a) The rewards in any case do not exceed one 
month’s pay of the grantee^ 

(/i) That when rewards are granted either unnecessarily 
or too frequency the Accountant General will 
bring sucb cases to the notice of the Government 
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Appendix XXl-A ( Referred to Article 171{b)) 

1. This Compassionate Fund has been started ^(or the 
reliid of families of Government servants left in indigent 
‘ircumstances through the premature death of the person 
ui>oa whom they uepend for support, 

2. The proceeds of this Fund in the shape of interest 
on capital will be treated as annual basic grant to he 
utilized for the ^rant of relief to ilie citstitute widows and 
other dependants of deceased officrxs. 4 he amount of this 
basic grant will he cumulative, the unexpended balance of 
one year’s grant being carried forward to the credit of 
rfiuular expenditure in succeeding years. 

3. The principal conditions laid down for regulating 
gfrants from the Fund are;— 

6 

(а) Grants from the fund will be restricted to case 
<if an exceptional character only 

(б) The deceased officer must have rendered meritori¬ 
ous services as a public servanti unusually 
meritorious servicct shall give special claim for 
consideration. 

(c) Death due to special devotion to duty shall establish 
a strong claim for consideration. 

(d) In more ordinary cases preference shall be given 
to dependants of officers who have completed 
many years' service and have just failed to claim 
their pension. 

(c) Other things being equal preference will be given 
to dependants of those who have been on low 
rates of pay. 

(/) As a general rule a grant shall not be given if 
the salary of the deceased officer exceeded Rs. 600 
a month. 

ig) Care will he taken that too many grants are not 
made to families of officers who have been 
serving at the Head Quarters of Government, 

4. 4 he grants will be sanctioned in accordance with 
the following rules;— 

(i) No pension will ordinarily be granted from the 


V ^ 


i; 
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Fund, but in any special cases yearly grants 
made will be for a limited period only to defray 
the expenses of the education of children. 

1 he amount of relief in each case should be 
ecjual to half of the last monthly pay of the 
deceased official for each completed year of 
service both qualifying and non-qualifying subject 
to a naaximum of tts. 1,200, in any one case. 

Applications from survivors of deceased officials 
with less than 3 years service in the case of 
hereditary Stjie-subjects and 6 years in the case 
of others should not be considered. 

Note:—The restrictioo does not apply to cases for grant of 
relief from the fund which fall under rule 8 clause (c) above, 

\^iv) Appircations from survivors of officials who died 

befoie the commencement of Samvat year 1975 

in me case of hereditary State-subjects and 

sani'^at year 1980 ?n the case of others should 
not be entertaineu. 

r administered by a Board consistu g 

of the following :— ^ 

(а) Revenue Minister. 

(б) Finance Minister and 
(e) Chief SecreCi<ryj 

The Secretary to Oovetnment in the Law 
will be ex-officio Secretary of the Board, 
should be sent to the Secretarv of tht' Board 
Minister concerned and should be accompanied bv 

information as to how for the conditions mentioned in para 
(8/ above have been satisfied: ^ 

Tne character Roll or service book of the deceased 
Government servant when available ( or its eq-ivalant ) 
should invariably accompany the recommendation for the 
grant of a Compassionate Gratu.ty with a report from 
the jovernor of the Province in which the deceased 
family resides as to the circumstances of the family. 

On receipt of these details the Board will pass orders 

of the Board will be communi¬ 
cated to the Minister concerned and in those cases where 

GeneraT also' sanctioned to the Accountant 

to iht'* The^ amounts granted out of Comp issionate furd 

w the widow or widows or survivors of a deceased 


Department 
Applications 
tLrousrh the 
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Appendix XXUB 


“The Ministers are hereby vested with power to 
family pension or gratuity, as ^ tTiud qj. 

dependents of such other Government tie 

the Communal disturbances of 1947 and 1948, subjec 

following conditions and rules ; 


/a) (I) The maximum family pension admissible to the 

dependents of a gazetted officer and nen-gazetted otticia 
will not exceed Rs. 50 and Rs. 26 p. m. respectively. 

(2) The services of an inferior servant will be eligible 
to receive a maximum lumpsum gratuity of Rs. 100 m eac 


(3) The grant of the pension or gratuity will oe 

admissible only in cases in which pecuniary 

th© dependants warrant the provision of reue y 

Government. 

(4; The pension or gratuity will be payable to the 
widow or the minor children of the decease offlcial or 
his widow mother if she was dependent for her mainte- 
nance on him. or to all these as the case may be, and 
not to anv other relative of the deceased. 


(5) In the case of a widow, the pension will be tenable 
during her lif© time or till her rt.'-marriage* 

(6) In the case of a minor, the pension will be payable 
only upto the date on which the eldest son attains the age 

(7) In the case of minors, none of whom is a male child 
the pension will continue to be paid until they are all 

married. 

(8) Where the pension is to be drawn by more than 
one person, it will be distributed among them in equal 
proportion and will lapse to the Government to the extent 
of the share of any of the benetieiaries who dies, re-marries 
or attains the age of majority. 


f9) The grant of pension will not he admissible to de¬ 
pendents of the deceased officials who might hare migrated 
to Pakistan. 
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sinotiooed under £ written" 

in eacFcMe'by the fejnSr" Comra'is"" is'instUuted 

will record ^ cerlia‘'^if “Terecrn? S 

dependente of the <le«“.d and^h.\“‘thei7„ecn„i“’" ■■•■“ 

dition warrants the provision of relief, con- 

(b) The above concessions will also anniir tn n 
meat Servants who min-ht ha^a Kara to Govern- 

and Chennani Jagirs durin® the raiHc Poonch 

t. the purennnel V a td KalhSJ ^LT 

oases are covered by separate rules, ^ W'hose 

esTwi •'’isfh‘T"*" v-" *•'" 

sr 10 th Novembe r 1951/. 
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Appendix XXII (Referred to in Article 55 B) 

List of officers exempted from payment of rent. 

1 . Revenue Department. 

a. Tehsildars and Maib Tehsildars, f a. who have to be 

b. Deputy Commissioner of frontier 1 near treasuries by 

Districts only. { reasons of their 

c. Grazing moharirs. I duties (C, O. 959c 

\ of 1943.) 

2 . Agriculture Department. 

a. Manager Fraiap Model Farms. Shalainar-bagh Srinagar, 
b Agriouiture Assistants. 

c. Bailiffs l^ratap Model Farms Srinagar. 

d, Jamadar Shalamar bagh Srinagar. 

e* Gardeners and chokidars attached to Government 
Gardens. 

3. Army Department. 

a. Combatant Military officer drawing under Rs. 1000/- 

b. Public and private followers like Bhishties Langries 
and syces attched to Units of the Army. 

c. Personnels of the Military Hospitals and veterinary 
cadre. 

d. Clerks of the Military Hospitals, 
e Chauffeurs of Ambulance cars. 

f. Sanitation Kstablishmeut of contonements. 

g. Clerical and Menial establishment of Brigade offices 

h. Store keepers and Misfcries of Military Stores etc, 

i. Rakhas, Kamas, Head Rakhas, Overseers, Chowkidars 
Sbajarkashs, Tehvildars, Daffadars, Weighment and 
Field Establishment of the Military lands and Rakhs 

j. Director of Music. 

k. Pujari of Cantonement Temple Skardu. 

l. Clerks and peons of the Military Farms Department. 

m. Clerks and peons of Military Transport. 

n. Executive officers and clerical and menial Establishment 
of the Cantonement area Jammu and Badami Bagh. 

o. Water Works Establisment of Military Department 
water pumping station incantonements at Badami Bagb^ 
Jammu Nowshera. 

p. Accountants attached to Units and living in Cantone- 
ment to be allowed to occupy Government quarters 
when available. 
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q. Telephone operators of Jammu Cantoneraent. 

4. Forest Department 

1 (a) and ^b) whose duty it is that 
they should live at or near tiie 
scene of their activities. 

1 (c) who are completely required 
to reside in Forest Best houses 
or other (Government buildings. 

d. The Instructer Chattanar | (from the date of occupation 
Forest Training School. ( C. 0. No. 843 of 1938) 

e. Such of the substitutes 
appointed in the leave 

arrangements in the I ( from the date of C O 

Forest Department as { No. 1046J 

have their own houses 
in the locality. 


a. Forest Guards. 

b. Foresters. 

c. Chowkidars and 
sweepers. 


Note, Foresters bolding charge of a rang© and drawing aefino 
allowances should pay the rent like the Forest Rangers. ^ ^ ^ 

5. Sericulture Department (Kashmir) 

a, Havaldars. ^ 

c Mahes*^b*thp N « • J -n Director Sericulture 
d, One sericulture officer. ) stay without payment of rent! 


6 . 


a. 

b. 


Sericulture Department (Jammu) 

Hibernation Inspector, Batote, 

Fngine men Factory piromisess 

c. 2 firemen Factory “premises. 

d. Havaldar Jamadar Factory premises. 

10 watchmen Factory premises. 

2 watchmen Batote. 

(Gaurd factory premises. 
i 2“^.® keepers factory premises. 

Mulbery Nurseries in the Mufassils 

Khalases and workmSi factory premises 

diiu woramen factory premises (No not given) 


e. 

f. 

g- 
h 

r 

1 . 

a 

3 - 

k. 


7. P. W. Department 

a. Chokidar 

b. Gauge readers. 
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c Boldftrs* 

d. Members of work charge BstablUhment. 

^ Pt^6SSCS 

Gate keepers Sri Government Rambir Press Jammu. 

9, Stationery. 

Chowkidar stationery Department Jammu. 

10. Electric Department. 

1. Petrolling Establishment Mohara. 

a. 3 M)3tries. 

b. 2 Masons. 

c. 6 Gate operators. 

d. 5 Cleaners. 

e. 2 Linemen 

f. Kitter one 

g. 4 flume petrol 

h. 2 chowkidars. 

2 . Baramulla supply centre. 

a. One chokidar. 

b. One cleaner 

c. H chowkidars. 

d. one lineman. 

e. one lineman for Gulmarg. 

f. 10. linemen for six months. 

g. two groundmen. 

3. Jammu supply centre. 

a. 6 oiliTs. 

b. one gate keeper. 

c. 2 chowkidars. 

d. 2 sweepers. 

e. one Turbine Mistry 

f. 4 canal keeper. 

4. Telephone operators working to Eleetrical 

Department. 

5 Jammu water works one chowkidar 
6. work charge establishment. 

11. Telegraph and Telephones Department 

a. Telegraph master. 
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b. Signallers. 

c. Telegraph peons. 

d. Linemen. 

e. Khalasies. 

i. Wireless peons. 

g. Chowkidars. 

h, Nfechanic and one operator attached to wireless station. 

12 Medical Department. 

Veterinary Department and Meteorological Department, 

1. vflllS, 

a. Jailers of all jails. 

b. Deputy jailers. 

c. Warders Head warders, and Chief warders of all iails 

d. Medical officers incharge central Jails 

e. Superintendents of central Jails Jammu and Srinagar, 

2 . 

a. 

b. 

c. 

3. 

a. 

b. 

c. 

d. 

e. 

f. 

h. 

4. 

a. 

b, 

c. 

d. 



£:ar. 



Leuper Asylum. 

L^idy Superintendent, nursing 
Medical officer Srinagar, 

Compounders. 

Zenana Hospitals. 

Lady Superintendent D. J. Z. 

Nurses^ Zenana Hospital 

Chowkidars and Sweepers Zenana Hospital. 

Midwives Zenana Hospital, 

Female S. A. S. of K. E. M Zenana Hospital. 

Marton D. J. Zenana Hospital, 

Female S.A.S. working as House Surgeon D.J Z. Hospital 

Department requir to live in Stalls. 

Sub Assistant Surgeon incharge of the Dispensary, 
n J I where there are quarters for the 

Chowkidars. do not enist the Sub-Aseistant lurg«,„ 

vr X 1 * 1 >3? entitled any house allowance 

Meteorological Observator Gulmarg. 

5. Civil Medical Department. (Jammu city' 

a. Assistant Surgeon Saddar Hospital Jammu city 

b. House Surgeon mebarge Saddar Hospital, Jammu 

c. Surgical Assistant m charge Saddar Hospital Jammu 

e’ K incharge saddar Hospital Jammu, 

e. Khidmatgars incharge saddar Hospital Jammu. 
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f. gardeners incharge laddar Hospital Jammu, 

(k Srinagar city, 

a. Assistant Surgeon incharge saddar Hospital Srinagar, 

b. Additional Veterinary Assistant Surgeon Srinagar. 

c House surgeon incharge saddar Hospital Srinagar, 
d. Assistant Surgeon Maharajganj. 

e Veterinary Assistant Surgeon incharge Veterinary 
Laboratory Srinagar. 

f. Syes of the Veterinary Department* 

7, Kashmir Province Muffasil 

' 1 . S,A,S, incharge dispensaries. ( Provided there are 

, ^ I quarters for this statf. 

D. Lompounders & khidmatgars, j The officials will not bo 

{ entitled to bouse allow- 
^ Assistant a n d | ance if these do not 

nihis.ities and sweepers and j exist Government bouses 

chowkidars ( built for them, 

9. Medical and sanitation. 

Sub-Assistant Surgeon Compounder and | 


2 sweepers 


13 . 


Bunjen Compounders, 

^urtrical (Compounders, 

C ilas tfhidniatgar. 
lUpis Comoonnder and Khidmatgar. 

Education Department. 

Superintendents of Boarding Houses of Schools and 


Co 


leges. 


Peons of Education Department. 
LPowkidars and Peons of Technical Schools. 

• J* l^inister-in-Waiting I, Sliikarkhana Department 
(a) Jarnadars, Hood Watchers and Watchers. 

2 Ceremonial General Establishment. 

r.) 


Steward 

^b) Hutlers 
(c Pablo boys 

(^) Cooks 


e) Mates 

f) Jhewars 
(g) Farashes 
(hj Dhobies 


3, Reception Stores. 

(a) Chowkidars 

(b) Store-Keeper (Reception Stores) 

(c) Nobatwallas 
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4. Guest House 


(a) 

(b) 

(c) 

(d) 

(e) 

5. 

(a) 

(b) 

(c) 

6 . 

(a) 

(b) 

7. 

(a) 

(b) 

(c) 

(d) 

8 . 

(a) 

(b) 

(c) 

(d) 

9. 

(a) 

(b) 

(c1 

10 . 

(a) 

(b) 


Fa rashes 

Chowkidars, 

Sweepers 

Bihishties 

Gardeners 


Rest Houses and 

Head Farash 

Farashes 

Chowkidars 


Old Palaces. 

(d) Bihishties 

(e) Gardners 

(f) Sweepers 

Partap Villa Gulmarg 

Farashes 

Chowkidars and Farashes 

Kashmir House Delhi 


(e) 

(f) 

(g) 


Head Gardeners 

Gardeners 

Sweepers 


Superintendent 

Head Farash 
Farashes 
Chowkidars 

Motor Khan 

Chauffers 

Cleaners 

Chowkidars, 

State Garage Clerk in the State Garage. 
Zenana Deorhi 

Jamadar Deorhi 
Deorhiwallas. 

OflBcer and other Establishment on Night 

Palace Guards and State Stables 
Officers rank and file of Palace Guards 
Coachmen and Syces of State Stables 



IS, Finance Department Customs. 

( (d) only those who are 


(a) Peons 

(b) Mahaldars 

(c) Trade Clerk and Peon 
at Gilgit 

(d) Assistant Inspector and 


io immediate charge of 
a Customs Post and who 
I are not supervising and 
j Inspector Officers. If the 
Assistant or D a p u t y 
Inspector of Srinagar Post 
I OflSce in the boat below 
\ the Post Office is also in 
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Deputy Iiiape ctor. 

(e) Registration Clerks 


( charge of Custom Post he 
1 shall not be granted any 

( such concession. 


16. P. M’s Office Police 

(a) Reserve Inspectors in Charge | (b) No allowance 

of the line at each Provincial shall be ^ 

Head Qaartere. , I =tich aceomodaUon 

(b) All such InspectorB and Afisis- {given to 

tant Inspectors posted to I away Tin^ 

Police station and out Post | State Post o 

or to the Police Line. \ 

All lower sabordinato ttl 

Constable and Constables expecting those who are 

attached to the C. 1. D. with the s»“^® 
as the Committee- has made with respect 
Inspectors and Suh-Assistant Sub*Inspec ors. 

(d) The Fire Bridge Staff 

17. Judicial Department, ^ 

Members of the Board of Judicial Advisers tor 

period of Session. 


(c) 


the 
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APPENDIX XXIIT - (Referred to in Article So — B) 

No. 1-LI8A ,—The following definition of the teirn 
“State - subject” has been sanctioned by the Governiuenr 
{vide Private Secretary’s letter No. 2354 dated 3ist January 
1927 to the Jftevenue Member of Council) and is hereby 
promulgated for general information:— 

The term “State—subject” includes:— 

Clas^ /.—All persons born and residing within the 
State before the commencement of the roi^n of 
His Highness the late Maharaja Gulab i^ngh 
Sahib Bahadur and also persons who settled 
therein before the commencement of Samvat 
year 1943 and have since been permanently 
residing therein. 

Class IL —All persons other than those belonging 
to class I who settled within the State bt-fore 
the olo%e 19U and have since 

permanently resided and acquired immovable 
property therein 

Class III ,—All persons other than those belonging 
to classes I and II permanently residing within 

the State who have acquired under a Reyatnama 

any immovable property therm or who may 
hereafter acquire such property under an 
Ijazatnama and may execute a Reyatnama 
after 10 year s continuous residence therin. 

NOTE 1 .— In matter of grants of State scholarships. State 
lands for agricultural and house building purposes and recruitments 
to Slate servioe. State - subject of Glass I should receive preference 
over other classes and those of Class II over ‘Class III subiect 
however, to the order dated 8lst January of the Government 

regarding employment of hereditary State - subject in Government 
service, 

NOTE 2,—The descendants of the persons who hare secured 
ihe status of any class of State - subjects will be entitled to become 
the Stale-subject of the same class. For example if A is declared 
a State - subject of Class II his sons and grandsons will 
acquire the status of the same Class II and not of Glass I, ^ ^ 
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NOTE 3—The wife or a widow of ft State - subject of 
..cquire the .talus of her hu.b.ad « Stat^ 
the snine class as her husbaod so long as she resides JD the St t 
and does not leave the State for permenent residence outside the 

State, 


NOTE 4-In the case of unmarried femele employees the state 
Mihieoi certificate of the father or the brother may be aoeeptea as 
valid for their employment in Government service;— 


Audit Interpretation :— 

Under the Standing orders the State subject 
hunhands are accepted in audit io the casft of female employees, . 

subject certificate of the father in-law of a widow shou ea p 
ill audit in case she has not remarried* 


( A, G’s office order No. 196 dated 4 - 6 - 36 ). 
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APPENDIX XXIV ( Referred to in not* 3 to Article 48 ) 

Rules regulating grant of overtime allowance 

to Press Employees. 


1, .Every employee of Frees ( designated in Rule 2 ) 
employed on work outside the allotted working hows shall 
be allowed overtime allowance. 

Note.—A working day consiste of 7 hoars. 

2. Care should be exercised that the extra hours are 
distributed as equally as possible among these entitled to 
earn overtime and that no man’s overtime reaches more 
than oO per cent of his pay. The following establishment 
i<3 allowed to earn overtime.'— 

1. Foreman (as explained in Rule 3). 

2. Head Satib (as explained in Rule 8). 

3. Compositors. 

4. Distributors. 

5. Pressmen Type. 

m _ 

6. Pressmen Litho. 

7. Machinemen. 

8. Litho Correctors or Sangsazes, 

9. Book • binders. 

10. Katibs. 

11. *^1001 Readers (both English and Vernacular). 

19. Copy ■ holders. 

13. Flyman. 

14, Khalasis ( as explained in Rule 3 ). 

16. Gate - keeper. 

16, Key • boarder. 

17. Printer. 

IB, Caster or operator. 

19. Motor Driver, 
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20. Time - keeper. 

21. Stone Rubbers, 

22. Assistant operator and caster. 

23. Mistri. 

24. Store keeper. 

2B. Machine Foreman. 

26, Line Type operator. . p _ Srinagar). 

27, Head Compositer (Government rr 

28, Asstt. Foreman, 

NOTE;. Pay in respeet of f 

Srinagar & Jammu mean, pay p us r .jj ^ overtime 

3. Foreman, Head Katib and Kkalas K 

allowance in those cases only which have 

below against each: , 

(а) Foreman-when working as a reviser. 

(б) Head Katib-when he act. as Section-holder or 

(c) Khalasis—when employed as rubSrs, 

paper dampers, roller ^ster, stone 

flymen, form washers and paper --eraE® 

4. Each Reader is expected consist of 

of 26 p.s« of lools^P AHkoufh 

reading all kinds, Ist, 2iid, oro or ^ 

overtime may be necessary for Reader for 

nL-U must b. distinctly under.tood "“S'; pet 

allowed to the Reader. “"'Y* tbe only exception 

day for each working day of the whole m* . or casual 

Ta'veOT ^bsenV*from^Lse^be?^nd control such « ^ 

5, A r..i..er in th. to™ g^en 
kept in Jammu and Srinagar rressfS 
outturn of work by eaah employee:— 


O 

Z 


.sa 

i«i 

<v 


Name 
of 

employee. * ® 


c 

o 


Ik 

o 


>» 





remarks. 


w UJ-o'ai 


ASS fc 15 (5 “ 

O ? o ^ ►H M *» 
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6, Overtime allowance bill should be prepared on ♦‘he 
following form and cerliiied by the Superintendent biess, 
after checking with the daily work register. 


Time 


o 

CO 


Name of 
employee. 


I = 

I o 

93 

C 

M 

cr 

Q 


U 

J6 

C/j 


c3 

ft 


« 

t-H 

3 

O 




'1 

a ^ 

o 

0 

>. d 

U 

o m 

> fl 

O dS 

> cS 


.t? o 


o & 


S-< 

® o 
^ zn 

—. o 

1 

H 

O O 
.S O 

5) o 

o» ■ 

ofl 

m 

0^ 


REMARKS 


Certified that the above mentioned Press employees 
have worked for the time specified and that the rules as to 
time and to overtime allowance have been strictly 
observed. 


Sdpbrintbndekt or Press. 
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Referred io in 
Part I. 


Appendix XXV 

Note 4 to Article 185, Article ll6-c 
& Article 7I>, 


Special rules applicable to civil Government servants 
who with the permission of the authority competent to 
appoint them, apply for and are taken as emergency 
commissioned or non commissioned officers in Indian 
Forces. 

(») The officers will be allowed to retain lien on 
their permanent civil appointments under the 
Kashmir Service Regulations, 

(ii) The Militi-ry Service will count towards incre¬ 
ments of civil pay, pronaotion pension or gratuity 
( as the case may be) applicable to their 
permanent civil posts, 

(ui) The period of such service will not count for 
leave of any kind but this will not constitute 
an interruption of duty for leave aireariy earned, 

(iv) The officers will have the option to contribute 
to their Or. P. fund during this service at the 
rate they were contributing immediately prior 
to their being granted commissions. 

Note:—rhew rules apply also to such civil Government servants 
who with the permission of the authority competent to appoint them, 
apply for and obtain any war temporary or war emergency appeint- 
rncnt in Indian Forces. 


Part. IL 

Special rules applicable to such civil Assistant 
Surgeons, Sub*Assistant Surgeons and compounders as 
are on probation or iu permanent employ and serve with 
the Armed forces (State forces as well as during the 
period of war of 193^. 

(o) Retention of lien in Civil department in the 
case of permanent Government servants. 

(6) Confirmation of probationers either on completion 
period of probation or on the occurence of 
substantive vacancies. 
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(c) Military service to count for pay, promotion, 
pension in civil department. 

(rf) Active service to count for double pay and 
promotion. 

(e) Permanent recraitment to K.M,S. and K.M.S.S, 
to be suspended during the war. 

(/) Preference for permanent appointment in medical 
service to be given to those with approved 
military service, 

Not*,—Theae rules will also apply to those qualified state subjects 
who are not in the state service but enlist] for service in the Army 
as medical officers. 
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Appendix XXVI 

Rules relating to the grant of travelling and 
halting allowance to the Ministers* 

1. A Minister is entitltd to no travelling allov^nce 
for journey within the radius of ten miles frorn Hea 
Quarters for which he is allowed a monthly cdlowance 
of Rs 200/- to cover the cost of petrol of the Car sup¬ 
plied at the cost of GorerDment, 

2. A Minister when travelling on duty by road be¬ 

yond 10 miles from Head Quarters within the State or 
to East Punjab or to places outside the State which are 
not connected by Railway in his own Car may recover 
the cost of petrol consumed for such journey. But when 
travelling is necessitated in a hired conveyance or ^ 
conveyance the cost of propulsion of which is paid by 
him, reasons for which should be recorded on tlm bill 
or is performed by routes not fit for vehicular traffic he 
may recover the travelling expenses actually incurred by 
him. . 

Note. —Hired conveyarice{iQeludtt boat, tonga, riding horae, ponny 
aod mazdoor for luggage ete. 

3. When a Miiuster tr^v- is by road by a Car or any 

other conveyance wliich not belong to him or is 

not hired by him or the c. of propulsion of which is 
not paid by him, he sik)u 1<1 entitled to daily allow¬ 
ance and not to the milt^Mgt allowance. 

4. When travelling by Hail on duty, the Ministers 
will be allowed 2 First Class Hailway Fare daily allow¬ 
ance admissible under Article 335 K.S.R. for periods of 
halts il any. Besides they will also be entitled to the cost 
of conveyance if any employed for official use or to the 
cost of petrol if a Government Vehicle is used. The ex* 
penditure of this nature will also be admitted in audit on 
the strength of the certificate of the Minister concerned 
that the amount claimed has actually been spent. 

5. For journeys by road in the interests of Public 
Service to places connected by Railways, the provisioni 
of Rules 2 and 3 above will apply. 

6. When journeys are undertaken by Air the Ministers 
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Will be entitled to the actual expenditure. In case of 
such journeys between Jammu Srinagar the actual 

Air paitsaj^e for one servant will also be admissible, 

7. The Minister will also be entrJed to daily allow¬ 
ance for journeys performed within or outside the Stale 
whether or not they make a halt at any place provided they 
have to remavn away from their Heid q larcers at least for S 
hours continuously. 

8, For journey outside the State, the Minister may 
j-ecover actual expenses both on account of T.A , and halts 
subject to the condition tha^ a certificate to the effect that 
the amount claimed has actually been spent is recorded on 
the bill. 

Notr»—The T. A, bill of the Ministers be exempt from the 
operation of provisions of Article 236 K. H, 

APPENDIX XXVII. 

“Rules governing Broadcasts by Government 
Servants and pciyments thereof ” 

1 . Perm issiou.—(i) Before accepting the offer he 
must obtain the permission in writing of the Head of 
his Ofl&ce in the Form *A’ prescribed herewith. 

(li) Where the Head of a Department or the Head 
of the Office is himself the person approached bv the 
authorities of Radio Kashmir for participation in Broad¬ 
cast programmes, he should approach the authority next 
above him for the necessary permission. 

(iii) Permission to Broadcast will (unless a remark to 
the contrary is specifically recorded on the Form of per¬ 
mission by the authority granting the permission^ iinply 
permission to receive honorarium in accordance with the 
scales prescribed under 2 Honorarium. ' sea below ) 

(iv) A certificate in the Form prescribed herewith 
(Form B) will be recroded by the Station Director concerned 
in respect of each Broadcast by a Government servant to 
enable the auditing authorities to satisfy themselves that the 
relevant rules were complied with. 

2, Honorarium, (i) The maximuna honordrium for 
a broadcast connected with the official work of a Govern¬ 
ment servant will be Rs, 5/- in each case, and for a broad¬ 
cast not so connected Rs, 10,- in each case. 



(ii) A Government servant participAtiug in u.usical 
and other performances (including participation in and 
writing scripts of dramatic items) may be paid to a maxi¬ 
mum of Rs. 16/- per script ot performance according to 
the proficiency of the official concerned. 


3. Travelling Allowance. —All Government tmsnls 
whose Head Quarters be outside Srinagar (in the case of 
Srinagar Radio Station or Jammu in the case of Jammu 
Radio Station) vpill be entitled to T, A, at the rate to 
which his status entitled him. Before granting such T. A., 
however, the prior permission of the Secretary, Information 
and Broadcasting Department of the Jammu & Kashmir 
Government must be obtained by the Station Director 
concerned. 


No halting allowance will be allowed. As an excep¬ 
tion to Article 371 K. S, R, and para 77 Audit Code Vol. 
I. the T A. charges for such journeys will be borne by 
the Radio Station concerned. 



Certified that (i) Mr.. .. 

is permitted to broadcasty^allow to broadcast of. 

from.....Station of Radio Kashmir 1 ... 

00 The above broadcastis is not connected with his 
official work. It does not in any way interfere with the 
discharge of official dutieSf 


Signature ....a • •* 

hlesi gnation 

»*. *..** ............ 

FORM B. 

Certified that (i) Permission of the.was 

duly obtained in respect of the Broadcast of the. 

.. by Mr. 

(ii) The Broadcast was/was not connected with his 
official work. 

Signature... 

Station Director. 

Date... 
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Appendix XXVIII 


Rules governing booking of staff artists, 
their salary and privileges etc.” 

1. A person whose booking in a Radio Station for 
quite a long and continuous period is anticipated in the 
interest of programmes ani is engaged on the basis of a 
long term contract, but whose post is not provided in the 
regular establishment of the Radio Budget is a Staff Artist, 

2. ctaff Artists shall be booked on a contract form 
prescribed separately for this purpose and forming 

Appendix A to these rules rnd subject to the conditions 
laid down in that form. 


3. (a) Stsfl Artists shall generally be engaged for a 
period of amounting to six months or a year but may 
be appointed for a smaller duration of time, say two or 
four months. ??eryices of a Staff Artist shall however, be 
liable to termination at 15 days notice on either side, 

(b) All contracts excepting those which end earlier 
shall be deemed to have terminated with the close of the 
financial year. But contracts under both the categories 
are renewable by competent authority which will be the 
same as prescribed in rule 6. 

4. The salaries of Staff Artists shall be met with 

from the budget of the concerned Radio Station provided 
under the head “Allowance to Artists”. ^ 


5. Staff Artists may be paid the consolidated monthly 

rates of pay given below according to the merits of the 
individual Artists : 

Hs. 70, 

Vfin 

Rs. 160, Rs. 180, and Bs. 200. 

Qi. a \ authority for appointment of the 

Staff Artist will be as follows:— 

(a) Station Director - not exceeding Rs, 40 

(b) Director General, Information and Broadcastin 

inoludin 

inS* XU\J HI* 

(c) Ministe^in-charge Information and Broadcastin# 

above Kt, 150, 
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7. At the time of appointment a Artist 

shall be required to produce two vouching ceruncates 
from two responsible persons in the form forming Appendix 
B to these rules. 

(a) The emoluments allowed to Staff Artist on his 
first appointment will not be enhanced at least 
before the expiry of one years continuous service 
in the Radio Station. 

(b) Emoluments of the staff Artist will not 
hanced even as permitted under rule (a) above 
unless the lumpsum provision allotted in the 
budget can accommodate the additional charge. 

Leave rules governing Staff Artists 

8. 1. Casual leave to Staff Artists may be allowed 
upto a maximum of 30 days in Calendar year, 

2. Casual leave to staff artists will become due accord¬ 
ing to the period of service they have put in and no 
casual leave will be granted to a Staff Artist unless he 

has earned it. 

3. Not more than 10 days casual leave at a time shall 
be granted to Staff Artists, in very real special eases. 

4. Staff Artists working on closed Government holidays 
shall be eligible for compensatory leave provided that the 
accumulated leave is availed of within one month from the 
date it fell due. 

6 , No Artist shall proceed on casual or compensatory 
leave without obtaining the previous sanction of the Station 

Director in writing when leaving the Station. Prior sanc¬ 
tion can only be dispensed with in case of sudden illness 
or accidents etc. 

9. ‘Staff Artists who may be transferred in the 
public interest and not at their own request from one 
station to the other of Radio Kashmir may be allowed 
tour T, A, at such rates as are admissible to regular Govern¬ 
ment servants of similar rank and with similar emoluments 
under T, A, rules. The expenditure on this account will be 
debitable to the the grant provided under ‘‘Allowanoes 
Artists” for the Radio Stations.” 


■ i 
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Appendix XXIX ( Referred to in ArticU 32B-li J 
(Salaries and Allowances of Deputy 
Act No. VIII of 2010) 



I, 


(i) 

{it) 


Each Deputy Minister shall be paid a salary of 
eight hundred rupees per inensuin; and con" 
veyance allowance at the following rates 

At two hundred rupees per mensum provided 
a Car is maintained ; or 

A Goverrment Vehicle with free Chaufeur and 
maintenances plus an allowance of Fifty Rupees 


per mensum. 

‘2 (a) No travelling allowance will he admissible to 

■ a Deputy Minister for Journeys performed by 
him within a radius of 10 miles from bis Head¬ 
quarters for which he draws conveyance allow¬ 
ance under paragraph 7 above. 

(6) A Deputy Minister when travelling on duty in 
his own Car beyond ten miles radius, will b® 
entitled to recover the cost of Petrol consumed 
Qu euch journeys and also to draw daily allow¬ 
ance at the following rates I' 


f»1 In case absence from Head quarters exceeds 12 
hours, fnU daily allowance ks. 7/* per day; 

(it) In case absence from Head quarters exceeds 6 
^ ^ hours but does nor exceed 12 hours half daily 

allowance at Rs* ; 


(iii'' In case the absence from Head Quarters is 
^ ^ below 6 hours, no daily allowance will be 

admissible : 

provided in case of (i) and (ii) above 75% in¬ 
crease over these rates will be allowed for such 
halts made in the Principal Towns of India as 
defined in Note 2 to Article 325 KSR, vol. I. 

(c) When a Deputy Minister for reasons to be re¬ 
corded by him in writing on the bill, travels 
in a hired conveyance or preforms journey by 
a route not fit for Vehicular traffic he will 
draw mileage at */7/- per mile. 

(d) Where conveyance is not a hired one and it does 
not either belcng to pr the cost of its propulsion 
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he 'wiU 


( 3 ) 


(- 1 ) 


u not paid by a Deputy Minister, 
entitled to daily allowance «D‘y. 

Explanation (1) For 

Deputy Minister under clause (n) o( Paragrapn 
I will be considered his own Car, 

Explanation (2): A hired conveyance includes boa^t,tonga 

riding horses, pony, mazdoors lor gS S 
A Deputy Minister when travelling outside 

State on duty by rail will be ^ 

times first class railway fare plus daily all 
if any admissible in terms of paragraph ^ anove, 

A Deputy Minister when travelling by air be - 
ween Srinagar and Jammu and vice versa, , 
be allowed f^re equivalent to one and one thir 
of the standard fare, and in cases of oth ^ , 

neys the allowance equal to one and one four 

of the fare . 

In addition, a Deputy Minister will be entitled 
to take out a personal accident aviation insure 
for a sum of Rs. 50,000/. and the premia on sucu 
policies shall be paid by the Government* 

For journeys outside the Siate a Deputy Minister 
may draw actual exp^^nses both on accoui^ o 

travelling allowance* and halts subject to the 

condition that a certificate to the effect that the 
accident claimed has actually been spen is 
recorded on the bill. 

(6) A Deputy Minister when travelling with the 
Government from Srinagar to Jammu and vice 
versa on the occasion of the annual move o 
the Goyernmeni will be allowed a travelling 
allowance of Rs*2B0/’' and Road Toll actually p*^^ 

l7) Deputy Minister may draw advance r* A. fof 
tour journevs exceeding 200 miles provided nn 
estimate is drawn up for the amount required 
with reference to the tour programme and the 
advance is recovered in full from the relevant 

bills. 

(8) The rights in repect of priwileg© leave (inclmling 
privilege leave allowances) of the Dejjuty Mini^ 

fears shall be governed by the Provisions vmioh 
-to permaiyint Government Offices. 


^^ ^ll.ibrun sre appUca 

Irfu fjiil jJm ^ ? 
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